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1. TepMmuHbI U onpeAe/IeHUS

TepMuHBI U ONpeieNIeHNs, UCIIONIB3YyEMbIE B HACTOAIIEM AIMUHUCTPATUBHOM PETJIAMEHTE
«Bbraaua coryiacust Ha OOMEH JKWIJIBIMH ITOMEIIEHUSIMHU, KOTOPbIE MPEI0CTaBIEHbI IO JOTOBOpaM
COLIMAJIBHOTO HaliMa M B KOTOPBIX IPOKUBAIOT HECOBEPIICHHOJETHUE I'PaKIAHE, SBISAIOIIMECS
YjeHaMM CceMeil HaHuMmaTeneill NaHHBIX KWIbIX IHOMEIIeHUN» (nanee — AJMHUHUCTPATUBHBIN
pernameHT), ykazassl B [Ipunoxxennn 1 k HacTosiieMy AJAMUHUCTPATUBHOMY PETJIAMEHTY.

2. |. O0uiue noJio:KeHust

1.  Ilpeomem pezynuposanus AOMUHUCMPAMUBHO20 Pe2lAMeHmMA

1.1. AJIMHHHUCTPATHUBHBIM  perJIaMEHT  yCTaHaBIMBAE€T  CTAaHAAPT  HIPEJOCTaBICHHUS
rOCy/IapCTBEHHOM ycinyrn «Bpigaua cornmacuss Ha OOMEH JKWJIBIMU TOMENICHUSIMH, KOTOpbBIE
NPEJOCTaBICHbl IO  JIOTOBOpaM  COLMAIBbHOTO HaliMa M B KOTOPBIX  IPOKUBAIOT
HECOBEPILEHHOJETHUE TpaKIaHe, SBIIAIOIUECS WICHAMH CeMel HaHMMaTelled NaHHBIX JKHUIIBIX
nomeleHuit» (manee — l'ocynmapcTBeHHas yciyra), COCTaB, HOCIEAOBATEIBHOCTb M CPOKH
BBIMOJIHEHUSI aJIMUHUCTPATUBHBIX MPOLEAYp IO MPeIOoCTaBIECHUIO [0CyaapCTBEHHON YCIyTH,
TpeOOBaHMA K TIOPAJKY UX BBINOJHEHUS, B TOM 4YHCI€ OCOOCHHOCTH BBINIOJIHEHUS
aJIMUHHCTPATUBHBIX MpOLENYp B DJIEKTPOHHOW (opme, a TakKe OCOOCHHOCTH BBINOJHEHUS
aJIMUHUCTPATUBHBIX  TPOLENYp B  MHOTOQYHKIHMOHAJIBHBIX  IIEHTpaxX  IpelOCTaBICHUS
rOCY/IapCTBEHHBIX M MYHULMIAJIBHBIX ycnyr B MockoBckoil obnactu (manee — M®L]), ¢popmsr
KOHTPOJISl 32 MHCIOJHEHHEM AJMUHUCTPATUBHOIO perjamMeHTa, AocyAecOHbI (BHecyaeOHbIi)
MOpsAIOK  00XKaloBaHWsI pelieHuil u jaedictBuii (Oe3neiicTBuil) MunuctepcTBa 00pa3zoBaHUs
MockoBckoil obOnactu (manmee - MuHOOpa3oBaHUS), JOJKHOCTHBIX JIML, TOCYAApCTBEHHBIX
CITy’KaluX Muno6pa3zoBaHus u TEPPUTOPHATILHO-CTPYKTYPHBIX Hopa3ieIeHUN
Muno6pa3zoBanus (nanee — TCII).

2. Jluua, umerowue npaso na noayuenue I'ocyoapcmeennoii yciayzu

2.1. Jlumamu, WMEIOUIMMM TpPaBO Ha TMOJy4deHHe [OCynapCTBEHHOM YCIyTH, SBISIOTCS
rpaxaane Poccuiickoii @enepannu, MOCTOSTHHO 3apErUCTPUPOBAHHBIE MO MECTY KUTEJIbCTBA Ha
TeppuTOopud MOCKOBCKON 001acTH M SBISIIOLIMECS HAHUMATEISIMH KUJIBIX MOMEIICHUH MO
JOTOBOPY COLMAJIbHOTO HalMa, B KOTOPBIX IPOKUBAIOT HECOBEPIICHHOJIETHUE, SBISIOLIUECS
YJIEHAMHU CEMEV HAaHMMATEJICH TaHHBIX KWJIbIX OMEIICHUN.

2.2. Kareropuu nuii, UMEIOIINX MPABO Ha MojdydeHue [ 'ocy1apcTBEHHON YCITyTH:

1) poawmTenu (3aKOHHBIE IPEACTABUTENN) HECOBEPLUIEHHOIETHUX IPAXKIaH.

2)  HeCOBEPLICHHOJIETHHE TIpakaaHe, JOCTUTINME Bo3pacrta 14 jer, aedcTByromue ¢
MMUCbMEHHOTO COIIACUs 3aKOHHBIX MPEICTAaBUTENEH.

2.3. Wurtepechl 5Mll, YyKa3aHHBIX B TMOANYHKTe 2 TyHKTa 2.2. HAaCTOSIIEro
AJIMUHUCTPATUBHOTO PETJIaMEHTa, MOTYT MPEJICTABIIATh UHBIEC JIMLIA, JEHCTBYIOIINE B MHTEpecax
3asBUTENSI HA OCHOBAHUU JIOKYMEHTA, YOCTOBEPSIOLIETO €ro MOJTHOMOYHS, JTUO0 B COOTBETCTBUU



c 3aKkoHoaarenbcTBOM Poccuiickoit @enepanuu  (3aKOHHBIE NIPEJICTABUTENM:  POJUTENN
(YCBIHOBHUTENH), OTIEKYHBI (ITOMEYUTENH) (Jajee - MpeICTaBUTENb 3asiBUTEIS).

3. Tpebosanusa K nopaoky uHpopmuposanus o0 nopaoKke npPeooOCmasieHus
T'ocyoapcmeennoit yciyeu

3.1. Undopmamms o MecTe HAXOXKACHUA, Tpapuke pabOThl, KOHTAKTHBIX TeleoHax,
aapecax opUIMAIBHBIX calWToB B ceTu HMHTepHer MunoOpaszoBanus, TCII m opranuzamui,
YY4acCTBYIOIIMX B IMPENOCTaBICHMM U HHQOPMUPOBAHMM O TOPSAJAKE IPEIOCTABICHUS
I'ocynapctBenHol ycnyru npuBeneHsl B [lpunokenun 2 k HacTosimeMy AIMUHUCTPATUBHOMY
pErjaMeHTy;

3.2. [Topsiiok moONydeHHUs] 3aMHTEPECOBAHHBIMU JMIAMU WH(OpPMAIMK TIO0 BOIPOCAM
npenoctaBieHuss  ['OCymapCTBEHHOM — yCIIyrM, CBEICHUHM O  XOJ€  MPEIOCTaBJICHUSA
lNocynapcTBenHoOlM ycmyru, mopsiake, ¢opMe U MecTe pa3MelieHus HHPOpPMAIMU O TMOPSIKe
npenocraBieHuss ['ocynapcTBeHHOW yciayru mnpuBefeHbl B IlpuinokeHun 3 K HacTosALEMY

AJIMMHUCTPATUBHOMY PEIJIAMEHTY.

3. II. Cranaapt npenocraBjienusi ['ocyaapcTBeHHO# ycayru.

4.  Haumenosanue I'ocyoapcmeennoit yciyzu.

4.1. TocymapcrBeHHass yciayra «Bplmade corjacus Ha OOMEH JKHJIBIMH TIOMEIICHHUSMU,
KOTOpbIE MPEAOCTABICHBI MO JOTrOBOpaM COILMAJIbHOTO HaliMa M B KOTOPBIX MPOKUBAIOT
HECOBEPIICHHOJIETHUE Tpa)XKJaHe, SBJSIIONIMECS WICHAMH CEMEHM HaHMMAaTeNeld JAaHHBIX JKUJIbIX
MMOMEIICHUI.

5.  Opzansvt u opzanusayuu, yuacmeyrouwjue é npedocmasienuu I'ocyoapcmeennoi
yeayeu

5.1.0pranoMm, OTBETCTBEHHBIM 3a MpeJocTaBlieHne [ OCcynapCTBEHHOUW YCIYTrH, SBISETCS
Muno6pa3zoBaHusl. Henocpencreennoe [IPELOCTaBICHUE I'ocynapcTBeHHOM YCIyTH
ocymectigercss TCII mo MecTy kuTeabcTBa 3asiBUTE.

5.2.MunoOpa3oBanusi obecnieunBaer npeaocrasienue ['ocynapcrsennoii yenyru B TCII Ha
6aze M®Il w/mnM peruoHanIbHOTO MOpTaja TOCYNAPCTBEHHBIX M MYHHULMMAIBHBIX YCIYT
MockoBckoit obnactu (manee - PIITY).

52.1. B M®I] 3asButento (mpeacTaBUTENIO 3asBUTENsI) oOecreunBacTCsl OeCIUIATHBIN
noctynn k PIITY mns mpenoctaBienuss ['ocymapCTBEHHOW YCayrm B JJIGKTPOHHOU (opme.
CrpaBounas uHboOpMalMs O MeCTe€ HaXOXJeHus, rpaduke padoThl, KOHTAKTHBIX TeiedoHax
ML npusenensl B [Ipunoxennu 2 k HacTosAeMy AJIMUHACTPATUBHOMY PETJIaMEHTY.

5.22.TCI1 u MO®I] nwe BmpaBe TpeboBaTh OT 3asButens (NMPEACTABUTEIS 3asBUTEIIS)
OCYIIECTBJICHUS JICUCTBHI, B TOM 4HCIIE COIVIACOBAaHWN, HEOOXOJMMBIX IS TOJTydeHUs
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['ocynapcTBeHHOW YCIIyTH M CBSI3aHHBIX C OOpalIeHHEM B WHBIE TOCYJapCTBEHHBIE OPraHbl MU
OpraHbl MECTHOTO CaMOYIPABJIECHUS, OpraHU3alMd, 3a HWCKJIIOYEHUEM IIOJYyUYEHHS YCIYT,
BKIIIOYCHHBIX B YTBEpKIEHHBIH MocTtaHoBieHueM IIpaBurensctBa MOCKOBCKOM o00mactu OT
01.04.2015 Ne 186/12 mepedeHb yCIIyT, KOTOpBIE SBISIOTCS HEOOXOAUMBIMH M 00s3aTEIbHBIMHU
JUISl TIPEIOCTaBIIEHUs ['0Cy1apCTBEHHBIX YCIIYT.

5.3.B nemsx npenocrasnenus ['ocymapcrBennoit yemyru TCII B3aumoneiicTByer c:

1.1) I'maBHBIM YIpaBJICHHEM IO BOMPOCAM MHIpAIMM MUHHCTEPCTBA BHYTPEHHHUX eI
Poccuiickoit @enepanuu:

— I8 TOJIyYEHMsI CBEJEHHUM, NOJITBEPKIAIOIIMX MECTO JKUTEIbCTBA 3asBHUTENs Ha
TeppuTopud MOCKOBCKOW 00JacTH, B cilydae OTCYTCTBHSI CBEJIEHUH, MOATBEPKIAIOUIUX MECTO
KUTEJIbCTBA HA TEPPUTOPUU MOCKOBCKON 00JaCTH, B JOKYMEHTE, YAOCTOBEPSIOUIEM JHMYHOCTb
3asBUTEIIS;

— JUISL TIOJTYYE€HUS CBEJICHUH, MTOATBEPKIAI0IINX rpaxaaHncTBo Poccuiickoit @enepannu, B
Cly4ae OTCYTCTBUSI CBEICHUH B JIOKYMEHTE, YOCTOBEPAIOIIEM JIMYHOCTh 3asBUTEIIA.

1.2) MO®Il — mis mpuema, Tepefadyd JAOKYMCHTOB W BBIJAYHM pe3yjbTara, a TaKke

IIOJIYYCHHUA BBIIIMCKHU U3 IIOMOBOI‘/’I KHHUTHU (eCJ'II/I YKaSaHHBIfI JOKYMCHT HAaXOOUTCs B PACIIOPAKCHHUHN
M®I).

6. OcHoBaHus AJs o0palieHusi U pe3yabTaThl NpeaocTabjieHus: ['ocynapcTrBeHHoM
yCJOyTH.

6.1. 3asBurenu (mpeacraButenu 3asButelneit) obpamarorcs B TCII s monydeHus
coryjiacusi Ha OOMEH JKWIBIMM TOMEUICHUSAMH, KOTOpbIE€ MPEIOCTaBICHbl 10 JOTOBOpaM
COLIMAJILHOTO HailiMa M B KOTOPBIX MPOXUBAIOT HECOBEPIICHHOJETHHE Ipak/laHe, SBISOIINecs
YJIeHAaMH CeMel HaHUMaTeNell JaHHBIX KHUJIBIX TOMEIIEHUH (Jjaee - coryiacue Ha 0OMEH >KMIIBIMU

TTOMEIICHUSIMH ).

6.2. CrocoObl mogaun 3asBICHUS O MPEAOCTABICHUH | 0CY1apCTBEHHOM YCIIyTH MPUBEICHBI
B ITyHKTE 16 HacTosAmEero AAMUHUCTPATUBHOIO PETJIaMEHTA.

6.3. B M®Il 3Bassurento (MpeACTaBUTEIIO  3asBUTENS) I OPEIOCTABICHUS
I'ocynapcTBeHHoOI ycinyru obecnedeH gocryn k PIITY.

6.4. PesymnbraToM mpemocTaBicHUs [ 0CYI1apCTBEHHON YCIYTH SBIISCTCS:

6.4.1. Pemenne o mpepocraBieHuM [ocymapcTBeHHOW ycimyrd, odopmiieHHOE 1o (dopme
cornacHo [Ipunoxenuto 4 k HacToseMy AJIMUHUCTPATUBHOMY PETJIaMEHTY;

6.4.2. Pemenue 00 oTKaze B MpeocTaBlIieHUH [ 0CynapcTBEHHOW YCIyrd o(OpMIIEHHOE IO
dbopme cornacHo [Ipunoxenuto 5 k HacTosAUEMy AJIMUHUCTPATUBHOMY PETJIAMEHT;

6.5. Pesynbrar mpemoctaBicHHs [ OCYJapCTBEHHOW YCIAYTH B BHIE DJIEKTPOHHOTO
JOKYMEHTa, TMOJAMMCAaHHOTO YCHJICHHOW KBAMU(DUIMPOBAHHOW  DSJCKTPOHHOH  MOJIHUCHIO
ynosiHoMo4eHHOro aojkHoctHoro jguuna TCII, nanpasnsierca cneuuwanuctom TCII B nuyHbIN
kabuHet 3asButens (npencrasutens 3assurens) Ha PIITY npu nonave 3asBinenus yepes MOLI,
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PIII'Y (mpn nHammuum peructpauuu Ha PIII'Y mocpeactBom ECHA) mocpenctBom Monyiis
okazanus yciayr EUC OVY.

6.6. B OymakHOM BHIIE pe3yibTaT MPeaoCTaBiIeHUs | 0Cy1apCTBEHHON YCIyrH XpaHUTCS B
TCII B nuuHom pene 3asButensd. [Ipym ycnoBuM yka3aHMsT COOTBETCTBYIOLIEro croco0a
NOJTyYeHMs pe3ynbTaTta B 3asBICHUHU, PE3yJbTaT IpenocTaBieHus [ocynapcTBeHHOM yciyru
MOXET OBITh TMOJy4YeH CHeAylommuMu crocodbamu: uepe3 MOPI[ B dopme sx3emIusipa
JJIEKTPOHHOTO JTOKYMEHTa, IOANUCAHHOIO YCUJICHHOM KBaIM(PHUIMPOBAHHON 3JIEKTPOHHOMN
MOJANUCHIO  YIOJTHOMOYEHHOro JoibkHOcTHoro Jmna TCII, Ha OyMakHOM HOcHUTeENe, U
3aBEPEHHOr0 MOANUCHIO YITOTHOMOYEHHOTO crienranucta M®L] u nevarsro MOII.

6.7.B TCII, B ¢dopMe 3K3eMIuIsipa JIEKTPOHHOIO JOKYMEHTA, MOJINMCAHHOIO YCHUICHHOMN
KBJIM(PUIIMPOBAHHOM 3JEKTPOHHOMN MOAMKUCHIO YIIOJIHOMOYEHHOTO AomkHOcTHOro auna TCII, Ha
OyMa)KHOM HOCHTEJNE, U 3aBEPEHHOI0 MOJMKUChIO YIIOIHOMOUYEHHOIO aospkHOcTHOTrO sinna TCII u
neuateio TCIL

6.8. dakT mpemocraBneHus ['OCymapcTBEHHOW YCIyrd C TPUIOKEHHEM pe3yiabTara o
IpeaocTaBiIeHuy 00 00 OTKa3e B MPEAOCTaBIEHUH [ 0CylnapCTBEHHOHN YCIyTH CHELMAIHUCTOM
TCII ¢puxcupyercs B Moayne EMC OVY.

7.  Cpok pecucmpayuu 3anenenus na npeoocmaenenue I'ocyoapcmeennoi yciayzu

7.1. BasBnenne, mogannoe B ML, peructpupyercs B TCII B mepBbiii paboumii JeHb,
CIEAYIOIIN 3a THEM noAauu 3asBiieHuss B MOILI.

7.2. 3asBnenne, noganHoe B TCII, peructpupyercs B I€Hb €r0 MOIauu.

7.3. 3asBieHue, MOJAHHOE B IEKTPoHHOM (opme yepe3 PIII'Y no 16:00 paGouero mms,
peructpupyetrcst B TCII B nens ero mogauu. [Ipu nomaue 3asBrnenus yepe3 PIII'Y mocie 16:00,
paboyero nHs 1160 B Hepaboumii 1eHb, peructpupyerca B TCII Ha cneayromuii pabounii 1eHb

8. Cpok npedocmaenenus I'ocyoapcmeennoi yciayzu

8.1. Cpok mpenmocTtaBiieHHs] ['0Cy1apCTBEHHOM YCIyrd cocTaBisieT He Oojnee 14 paboumx
IHeW co nHs peructpauuu 3aasienus B TCIL

8.2. B o6muii cpok npepocraBieHus ['ocymapcTBEHHON yCIIyTu BXOUT CPOK HAMPaBIICHUS
MEXKBEIOMCTBEHHBIX 3alPOCOB U MOJIYYEHUSI Ha HUX OTBETOB, CPOK HAIpPaBICHHUS TOKYMEHTOB,
SIBJISIFOIIUXCSL PE3YJIbTATOM IIpeocTaBlIeHus ['ocy1apCTBEHHOM yCIIyTH.

8.3. Cpok  NpUOCTaHOBIIEHUS  MpeNOCTaBiI€HHMs  [OoCyJapCTBEHHONW  yclyru
3aKoHO/aTeNbcTBOM Poccuiickoit dexepanuu 3aKOHOAATEIHCTBOM MOCKOBCKOM 00J1acTH HE
MPETyCMOTpPEH.

9. [Ilpaeosvie ocnosanun npedocmasnenusn I'ocyoapcmeennoit yciyzu

9.1. OCHOBHBIMM HOPMAaTHUBHBIMHM IIPAaBOBBIM AaKTOM, PETyJHPYIOIIMMH IPEIOCTaBICHUE
['ocynapcTBEHHOM yCIIyTrH, sIBISIOTCS:

1. Koucrurynus Poccuiickoii ®Denepanuu, OpUHATAs BCCHAPOIHBIM TOJIOCOBAHUEM,
12.12.1993 («Poccuiickas razeray», 25.12.1993, Ne 237);
2. Xumumisenii kogexe Poccuiickoii Menepariyu;



3. I'paxxnanckuit konekce Poccuiickon Penepannu;

4. ®depnepanbubiii 3aKoH 0T 24.04.2008 Ne 48-D3 «O06 oreke v MOMEYUTETLCTBE

5. ®denepanbHblii 3aKOH oT 27.07.2010 Ne210-®3 «O0 OpraHMu3aluu
MPEAOCTABICHUSI TOCYJApCTBEHHBIX W  MYHMIHMOATbHBIX ycayr» (Poccuiickas rasera»
o1 30.07.2010 Ne 168);

6. Ilocranosnenue IlpaBurensctBa Poccumiickoit @enepammu ot 16.05.2011 Ne 373 «O
pa3pabOTKe U YTBEPXKICHUU ATMUHUCTPATUBHBIX PETIAMEHTOB HCIIOJHEHUS TOCYAapCTBEHHBIX
GyHKIMH W aIMUHHCTPATHBHBIX PETJIAMEHTOB TMPEIOCTaBICHUS TOCYAAPCTBEHHBIX YCIyI»
(Cobpanue 3aKOHO/1aTEILCTBA Poccuiickon denepaunmn»
o1 30.05.2011 Ne 22, ct. 3169);

7. 3akon MockoBckoii obmactu ot 29.12.2007 Ne 240/2007-03 «O6 opranuzanuu
U JIESTEIbHOCTU OPTraHOB ONEKH U MOIEeYUTeNbcTBA MOCKOBCKOM 001aCcTH;

8. Tlocranosnenue IIpaBurenscrBa MockoBckoit obmactu ot 25.04.2011 Ne 365/15 «O6
yrBepkacHUN l[lopsimka pa3pabOTKM M YTBEPXKIACHUS aIMHUHHUCTPATHBHBIX PETIaMEHTOB
WCIIOJTHEHUSI TOCYJaPCTBEHHBIX (DYHKIUN W aJIMUHUCTPATUBHBIX PErIAMEHTOB MPEAOCTABICHUS
TrOCYJAapPCTBEHHBIX YCIYT EHTPAJbHBIMHA UCIIOTHUTEIFHBIMU OPTaHAMH T'OCYIapCTBEHHOM BIIACTH
MocKkoBCKOM obnacru, roCy/IapCTBEHHBIMU OpraHamu MockoBckOM obmacTm»
(«Mudopmanmonnslii BectHUK [IpaButenbctBa MockoBckoit obmactu», Ne 5 ot 31.05.2011);

9. Tlocranosienuem IlpaBurensctBa MockoBckoir obmacta ot 07.02.2014 Ned1/2 «O6
yrBepxkaeHuu [lonoxenus o Munucrepcte o0pazoBanuss MOCKOBCKOM 001acT.

10. Hcuepnviearouwiuii nepeuenv 0OKyMeHmM 08, HEOOXOOUMBIX OJ151 HPEOOCH ABICHUS
T'ocyoapcmeennoit ycuyzu.

10.1. s npemocraBieHust ['oCcyqapCTBEHHOM YCIyTH HE3aBUCHMO OT OCHOBAHHUS
oOpaliieHus 1 Kareropuii 3asButeseM (TpeacTaBuTeIeM 3assBUTENS) MPEICTABIISIOTCS CIIEAYIOIINE

00s13aTeNIbHEIC JAOKYMCHTREI:

1) noKyMeHT, HOATBEPXK A0 (aKT poKAeHHs (YCHIHOBICHHUS) IETEH;

2) HOTapUaIbHO 3aBEPEHHOE COTNIACUe Ha OOMEH BPEMEHHO OTCYTCTBYIOIIHMX YJIEHOB CEMbH
HaHUMAaTeJIs, MPOKUBAIOIIUX B 0OMEHUBAEMOM >KHJIOM IMOMEILIEHHUH, B CIy4yae OTCYTCTBUS YJICHOB
CeMbU HAaHUMATEIIS,

3) KomMM JOrOBOPOB COLMAIBHOIO HaliMa Ha OOMEHUBAEMBIE KUIIbIE TOMEILCHUS;

4) BBLIIUCKM W3 JIOMOBOM KHUTH 10 MECTY HaxOXJIEHHS OOMEHHMBAEMBIX IKUIIBIX
nomenieHui (mpeaocTaBIsieTcsl B Cy4dae, €Cly yKa3aHHbIN TOKYMEHT HaXOJUTCS B PACIIOPSIKEHUN
3asiBUTEIIA, 3aPETUCTPUPOBAHHOTO B KUJIOM JIOME YACTHOT'O CEKTOpa);

5) xomuu (UHAHCOBO-IUIEBBIX CYETOB IO MECTY HAXOXKIEHHS OOMEHMBAEMBIX JKHJIBIX
MMOMEILICHU;

10.2. B caysae oOpamieHuss 3a IpeaoCTaBiIeHHEM [ OCYIapCTBEHHOM  YCIyrH
HEIMOCPEACTBEHHO CaMUM 3asBUTEIEM K JOKyYMEHTaMm, yka3aHHbIM B myHkTe 10.1. HacTosmiero
AJMUHHUCTPATUBHOTO PETJIaMeHTa, MPEACTABISIOTCS CIeAYIOINE 00sS3aTeIbHbIC TOKYMEHTHI:
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1) s3asBnenwe, mnoanmucaHHOE 3asBUTENAMH 1O (opme, coriacHo IIpuiioxeHuro 6
K HacToAIeMy AIMUHUCTPATUBHOMY PETIaMEHTY;

2) IOKYMEHT, yAOCTOBEPSIOIINIA INYHOCTH 3asBUTEIS.

10.3. B cuyuae oOpamieHus 3a  OpENOCTaBICHHEM [ OCYAapCTBEHHOW yCIIyru
MpeACTaBUTENEeM 3asBUTENS, MMEIOIIETO JOBEPEHHOCTh HA Clady JOKYMEHTOB U IOJyYCHUE
pesynbTaTa, K JOKyMEHTaM, yka3aHHbIM B myHkTe 10.1. Hacrosmero AIMHHHUCTPATHBHOTO
peryIaMeHTa, MPEACTABIAIOTCS CIEAYIOINe 00s13aTeIbHbIE JOKYMEHTHI:

1) 3asBnenue, COOCTBEHHOPYYHO MOJANMCAHHOE 3asBUTENleM 10 (OpMe, COTJIACHO
[Tpunoxxenuro 6 K HACTOAMIEMY AJIMUHUCTPATUBHOMY PETJIaMEHTY;

2) IOKYMEHT, MOATBEPKIAIOIIUN TOJTHOMOYMS IIPEACTABUTENS 3asBUTENS.
3) IOKYMEHT, YIOCTOBEPSIOUIMI TMIHOCTD IPEACTABUTENS 3asABUTENIS;

10.4. B ciuyuae oOpamieHus 3a  OpeaoCTaBIcHHEM [ OCYIapCTBEHHOW YCIIyTH
IpeCTaBUTeNeM 3asBUTENS, MMEIOMIET0 JOBEPEHHOCTh Ha MOJINMUCAHHE JOKYMEHTOB, CIA4y
JIOKYMEHTOB M IIOJIyYEHHsI pe3ysibTaTta K JOKYMEHTaM, yKa3aHHbBIM B myHKTe 10.1. HacTosIero
AJIMUHHCTPATUBHOI'O PErIaMEHTA, IPEACTABIISIOTCS CIEAYIONIHE 00S3aTeIbHBIE JOKYMEHTHI:

1) sasBieHMe, MNOANMUCAHHOE NPEIACTABUTENEM 3asgBUTENS 1O (OPME, COIJIACHO
[Tpunoxenuto 6 kK HacTosIEMY AJMUHUCTPATUBHOMY PETJIAMEHTY);

2) IOKyMEHT, IIOATBEPKAAIONIMI TOJTHOMOYHS IIPEACTABUTENS 3asBUTETIS.
3) IOKYMEHT, YIOCTOBEPSIOUIMI TMIHOCT IPEACTABUTENS 3aABUTEIIS.

10.5. B cinyyae obOpariieHHsi HECOBEPIIEHHOIETHETO IPpaXkIaHWHa, JOCTHUTIIEro Bo3pacTa 14
JIeT, K JOKyYMEHTaM, yka3aHHbIM B myHKTe 10.1 Hacrosmero AJIMUHHCTPATUBHOTO PErIaMEHTA
MPEAOCTABISIETCS MMChbMEHHOE COIJIACHE 3aKOHHBIX MPEACTaBUTENEH Ha mojauyy 3asBICHUS Ha
npenocrapieHue ['ocy1apcTBEHHOMN yCIIyTH.

10.6. TokyMeHTBI, COCTaBJIEHHBIC HAa HHOCTPAHHOM SI3BIKE, TIO/IEXKAT IIEPEBOIY HA PYCCKUM
A3bIK. BepHOCTh mepeBofa W IMOIMHHOCTH IIOANKCH IIEPEBOJYMKA CBHUAETEILCTBYIOTCS B
HOPSIKE, YCTAHOBIEHHOM (peiepabHBIM 3aKOHOIATEILCTBOM.

10.7. Onucanre JIOKYMEHTOB TMPHBEICHO B [Ipunoxkennn 7 K HacTosAUIEMY
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

11. Hcuepnuviearoujuii nepeuenv 0OKymMeHmos, He0OX00UMbIX 01 NPEOOCH asieHUs
T'ocyoapcmeennoii yciyeu, komopule naxooamces 6 pacnopsayxcenuu Opzanoe énracmu, Opzanoe
mMecmnozo camoynpaenenus unu Opeanusayuil

11.1.JIns mpemocraBienuss [OCymapCTBEHHOW YCIyrH —3ampallidBalOTCS — CIETYOIIHe
JIOKYMEHTHI (CBEACHUA):

1) B caydae oTcyTcTBUS CBEACHUH, MOATBEPKAAIOLUIUX MECTO KUTEIbCTBA Ha TEPPUTOPUU
MockoBckoit ob6nactu u rpaxaancTBa Poccutickoit denepaiiuu, B JOKyMEHTE, YI0CTOBEPSIONIEM
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JUYHOCTh 3asBUTENSl — CBEIEHUs, MOATBEPKAAIOIIME MECTO JKHUTEIbCTBA HA TEPPUTOPUU
MockoBckoi obmactu U TpaxkaaHcTBa Poccuiickoit ®Deneparuu, 3ampamiiBaroTcs U3 [ 1aBHOTO
YIIpaBJIEHUs 110 BOIPOcaM MUrpauuu MuHucrepcTsa BHyTpeHHuX aen Poccuiickon Penepanun.

2) B ciyuae, ecnu CBEOCHUS O KOJMYECTBE JIMI, 3apETHCTPHPOBAHHBIX II0 MECTY
KUTENIbCTBA 3asBUTEINs, HaxoAsaTcs B pacrnopspkeHurn ML - Beimucka U3 JOMOBOW KHUTH
3anpamuBaeTcs u3 M®L no mecTy xkuTenbcTBa 3asBUTENA.

11.2. lokymenTsl, ykazanHsle B myHKTe 11.1, MOryT OBITH TPENCTaBICHBI 3asBUTEIAMU
(mpexncraBuTenssMu 3asiBUTeNel) 0 coOCTBEHHOM mHHMIMatuBe. Henpencrasnenue 3asBUTEISIMU
YKa3aHHBIX JIOKYMEHTOB HE SIBJISIETCSI OCHOBAaHUEM /Il OTKa3za 3asBUTENIO (MPEACTaBUTEINIO
3asBUTENS) B IpeocTaBieHuu ['ocyapcTBeHHON yciyTn.

11.3. TCII, M®ILI ne BmpaBe TpebGoBaTh OT 3asgBuTEns (IIPEACTABUTENSA 3asBUTEISA)
MpeACTaBICHUS JOKYMEHTOB U MH(POpPMAIINH, YKa3aHHBIX B HACTOSIIEM ITYHKTE.

11.4. TCII, M®I] me BmpaBe TpebOBaTh OT 3asBuTENs (IpPEACTABUTEIS 3asBUTENSN)
IpeAoCTaBIeHns HHAOOPMALIMU U OCYIIECTBIEHUS NEHCTBHUM, HE MPEIyCMOTPEHHBIX HACTOSIIUM
AJIMAHUCTPATUBHBIM PErJIaMEHTOM.

12. Hcuepnuvisarouwuit nepeyenv O0CHOBAHUI O/l OMKA3A 6 Npueme U pPecUcCmpayuu
O00OKYMEHmM 08, Heo0xX00umbvlx 01 npedocmasnenusn I'ocyoapcmeennoi yciyzu

12.1. OcHoBaHusIMH JJisi OTKaza B TIpUeMe JOKYMEHTOB, HEOOXOIUMBIX  JJIS
IpeoCTaBIeHUs [ '0Cy1apCTBEHHON YCIYTH, SABJISIOTCS:

12.1.1. OO6pamenue 3a npeaocTaBieHueM ['oCy1apcTBEHHOW YCIyru, HE TPEIOCTABIIEMOM
TCII;

12.1.2. O6pamenue 3a mnpeaocTaBieHueM [ocygapcTBeHHOW yciayru 0e3 MpeabsBIICHUs
JOKYMEHTA, TIO3BOJIAIOIIETO0 YCTAHOBUTD IMYHOCTD 3asiBUTEINS (IIpEeACTaBUTENS 3asiBUTEIS);

12.1.3. JIoKyMeHTbI cofiepKaT NOJUMCTKU U UCIIPABIECHUS TEKCTA;

12.1.4. JlIokyMEeHTBI =~ MMEIOT UCHpPABIICHUS, HE 3aBEpEHHbIE B  YCTAHOBIECHHOM
3aKOHOAATEIbCTBOM TOPSIKE;

12.1.5. JIokyMeHThI cojiepKaT MOBPEKICHUS, HATMUNE KOTOPHIX HE MO3BOJISIET OJIHO3HAYHO
HCTOJIKOBATh UX COJEPIKAHUE;

12.1.6. JlokyMeHTbl yTpaTWJIM CHJly Ha MOMEHT OOpalleHus 3a TMPeJoCTaBICHUEM
I'ocynapcTBeHHON yCIIyTH;

12.1.7. HekoppekTHoe 3amoiHeHue 3asBUTENIEM 00sA3aTelbHBIX Mosield B 3asBieHUU (IpU
nojaye 3asBICHUS TMpEACTaBUTENIEeM 3asBHUTENs, HE YINOJIHOMOYEHHOIO Ha MOJANHCAHUE
3asiBrieHuUs ),

12.1.8. KauecTBO mnpenCTaBICHHBIX JOKYMEHTOB HE IIO3BOJSIET B IOJHOM 0ObeMe
MPOYUTATh CBEICHUS, COiepKaIIUecs B TOKyMEHTaX.

12.1.9. ®opma mnomaHHoro 3asBUTENeM (TpeAcTaBUTENEM 3asBUTENs) 3asBICHHUS HE
COOTBETCTBYeT (opme 3asBiEHHUS, YCTAHOBJIEHHOW AJMHMHUCTPATUBHBIM  pErjIaMEeHTOM
(ITpunoxxenue 6 k HacTosAIEMY AJIMUHUCTPATUBHOMY PEIJIAMEHTY);

12.1.10. IlpexncraBieH HEMONHBIN KOMIUIEKT JOKYMEHTOB B COOTBETCTBUH C IMyHKTOM 10
HACTOSIIEr0 AJMUHUCTPATUBHOTO PEriIaMeHTa;
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12.2. JIonoJHUTENBHBIMA OCHOBAHHSMU JJI OTKa3a B MPHEME JOKYMEHTOB, HEOOXOIUMBIX
JUIsl TipenocTaBiieHnss ['ocyaapcTBEHHON yCIIyru, TpHW HampaBieHuu oOpamienus depe3 PIITY
SIBJISIFOTCSL:

12.2.1. HekoppekTHOE 3amoJIHEHUE 00s3aTelbHBIX mojei B ¢gopme 3asmienus Ha PIITY
(oTcyTCcTBHE 3amOJHEHUs, HEAOCTOBEPHOE, HEMOJHOE MO0 HEeNpaBUIbHOE IMPEACTABICHUE
CBEJICHU, HE COOTBETCTBYIOIIUX TpeOOBaHUSM, YCTaHOBJICHHBIM HACTOSIIIUM
AJMUHHUCTPATUBHBIM PETIAMEHTOM).

12.2.2. TlpencraBieHnue HEKAYECTBCHHBIX WJIH HEJIOCTOBEPHBIX DJICKTPOHHBIX KOIHN
(37IEKTPOHHBIX 00pa30B) JOKYMEHTOB, HE MO3BOJSIONIMX B TMOJHOM O0BEME MPOUYUTATH TEKCT
JOKYMEHTa W/WUJIH Pacro3HaTh PEKBU3HUTHI JOKYMEHTA.

12.3. Pemienne 00 OTKa3e B TPHEME M PETHCTPAIUU JOKYMEHTOB, HEOOXOIUMBIX IS
npenocTanienus ['ocynapcTBeHHOM yciayru, odopmisieTcs mo ¢popme cornacHo [Ipunoxenuto 8 k
HacTosimeMy AJIMUHACTPATUBHOMY PETJIAMEHTY:

12.3.1. IIpu o6pamennu B TCII pemenne 00 0Tka3e B IpHEMe U PETHCTPAIIUN JOKYMEHTOB
MOANMUCHIBAETCA YIOJIHOMOYEHHBIM JNOKHOCTHBIM JuioM TCII u Bbimaerca 3asBUTENIO
(mpencraBuTeNnio 3asBUTENS) C YKa3aHHEM MPUYUH OTKa3za B Cpok He mosnHee 30 MUHYT C
MOMEHTAa MOTy4YeHus OT 3asBUTeNs (peAcTaBUTeNs 3asBUTENISA) JOKYMEHTOB.

12.3.2. Tlpu oOpamennu uepe3 MODII, pemenue o0 OTKaze B NMpUEME U PETHCTPALHH
JOKYMEHTOB MOJAMMUCHIBAECTCS YIMOJHOMOYEHHBIM crnenuanuctoM M®I] u Bbiaercss 3asiBUTEIIO
(npencraButento 3asBUTENS) C YKa3aHUEM IPUYMH OTKa3a B CpPOK He mo3gHee 30 MHHYT C
MOMEHTA MOTY4YeHUs 0T 3asBUTENs (MIpeACTaBUTENs 3asBUTENS) TOKYMEHTOB

12.3.3. Ilpu obpamenun uepe3 PIII'Y, pemenune 006 oTkaze B mpueMe M PErucTpaluu
JOKYMEHTOB, TOJANMHMCAHHOE YCWJICHHOW KBATM(PHUIIMPOBAHHOW  DJIEKTPOHHOM  MOMAIMUCHIO
ynoJIHOMO4YeHHOTO jaokHocTHoro nuna TCII, mHampaBnsercs B JUYHBIA KaOWHET 3asBUTENS
(npencrasButens 3asButens) Ha PIII'Y He mo3nHee nmepBoro pabouero AHs, CIEIYIOUIETO 3a THEM
noAauu 3asiBICHMUS.

13. Hcuepnwvisarowuit  nepeuenv OCHOBAHUII 014 OmMKaA3ad 6 NPeOOCMAGIeHUU
TI'ocyoapcmeennoit ycnyeu

13.1. OcHoBaHMsMU AJisl OTKa3a B MPeAOCTaBICHUH ['0Cy1TapCcTBEHHON YCIIYTH SBIISIOTCS:

13.1.2. Hanuuue mnNpOTUBOPEUYMBBIX CBEACHHA B 3asBICHUM M MPHIOKEHHBIX K HEMY
JOKYMEHTaXx.

13.1.3. HecooTBeTrcTBHE KaTeropuu 3asiBUTENSl KPYTYy JIMI, YKa3aHHbIX B IYHKTE 2
HACTOSIIETO AJMHUHUCTPATUBHOTO PErilaMeHTa.

13.1.4. HecooTBeTcTBHE KOMILJIEKTa JOKYMEHTOB, YKa3aHHbIX B myHkTe 10  HacTosiero
AJIMHUHHCTPATUBHOTO pErjiaMeHTa, 1o (popme Wiu CoAep aHUIO TPeOOBaHUSIM 3aKOHOJIATEIIbCTBA
Poccuiickoit ®enepanuu.

13.1.5. 3asBieHHe NOJAHO JIMLIOM, HE HMMEIOIIUM IOJHOMOYUI MpPEACTaBIATh WHTEPECHI
3asBUTEINS, B COOTBETCTBUM C IIYHKTOM 2.3 HACTOALIET0 AJIMUHUCTPATUBHOTO PETJIAMEHTA.

13.1.6. Mudopmanusi, KoTopas COACPKHUTCI B AOKYMEHTAX, MPEICTABICHHBIX 3asBUTEIEM
(mpencraBuTesieM 3asBUTENS), NPOTUBOPEUYHUT CBEACHHSM, COAEPXKALIUMCS B JOKYMEHTaXx,
HaXOJIINXCS B BEICHUH OPraHOB BJIACTH.
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13.1.7. Opurunansl JOKYMEHTOB, NpPEACTaBICHHbIE 3asBUTENEM  (TpEACTaBUTEIIEM
3asButens) st cBepku B M®DI] He COOTBETCTBYIOT JJIGKTPOHHBIM 00pa3aM JOKYMEHTOB,
oJaHHbIM nocpeactsoMm PIITY.

13.1.8. OOMeH XWIBIMUA TTOMENICHUSIMH, MPEAOCTABIECHHBIMU TI0 JOTOBOPaM COIMAIBHOTO
HaliMa, HapyliaeT MpaBa WM 3aKOHHBIE HMHTEPECHl HECOBEPIICHHOJCTHUX JHI] (yMEHBIICHHE
TUIONIA/IA B PE3YNIBTATE CACIKH, YXYIIICHUE KUIHUIIHBIX YCIOBUN HECOBEPIIEHHOJIETHETO).

14. Ilopsaook, pazmep u ocHo8aAHUA 63UMAHUA 20CYOAPCHIEEHHOU ROWITTUHbBL UTU UHOU
naamal, g3umaemoii 3a npedocmasnenue I'ocyoapcmeennoii yciyeu

14.1. T'ocynapcTBeHHast yciayra npeocTaBisieTcss OeCIiaTHO

15. Ilepeuens yciye, Heo0X00umblX u 00a3ameIbHBIX 0151 NPEOOCMABIEHUA
T'ocyoapcmeennoii yciayau, 6 mom uucie nopaookK, pazmep U 0CHOGAHUA 63UMAHUA N1AMbL 34
npeoocmasienue maKkux yciyz

15.1. Ycnyru, HeoOXoauMble U 00si3aTeNbHBIC NIl MpenocTaBiieHus [ocygapcTBeHHOM
YCIIYTH, OTCYTCTBYIOT.

16. Cnocoovt npedocmagnenusn 3aagumesem 00OKyMeHmMo8, He0OX00UMBIX 04
nonyuenusn I'ocyoapcmeennoit yciyzu

16.1. OoOpamenue 3asButens (mpencraButens 3asButens) B MOIL.  3asBurtens
(mpencraBuTeNnh 3asdBUTENA) MOXET 3amucaTtbesl Ha JUYHBIM mpuemM B MOIL] 3apanee 1o
KOHTAaKTHBIM TenedoHam, ykasaHHbIM B llpuioxenun 2 k HacTosdumemMy AJIMUHUCTPATUBHOMY
pernamenTty, wuiau nocpeactsom PIII'Y. Ilpm ocymiecTBieHUMM NpenBapUTENIBHOW —3allMCH
3asBuTeNb (MPEACTABUTEND 3asBHUTENsSI) B 005S3aT€IbHOM TMOpPSAKE UHPOPMHUPYETCS O TOM, UTO
Ipe/iBapuTeNbHas 3allUCh AHHYJIUPYETCd B Cllydae HEABKM IO HCT€YeHUH 15 MuHyt
HA3HAYEHHOT'0 BPEMEHHU IIpHema.

16.1.2. lna nomyuenus ['ocynapcTBeHHOU ycinyru 3asiBUTENDb (TPEICTaBUTENb 3asBUTEIS)
MpeicTaBisieT  HeoOXoJWMblE  JOKYMEHTBhI, YyKa3aHHble B nOyHkTe 10  HacTosIero
AJMUHUCTPATUBHOIO PErjlaMEeHTa.

16.1.3. B cnyuae Haimu4us OCHOBAaHMW, MPEIYCMOTPEHHBIX WYHKTOM 12 HacToOsIIero
AJIMUHHCTPATUBHOIO perjamenTa, cnenuanuctoM ML 3asButento (MpeacTaBuTeIo 3asBUTENSA)
BbIJIAE€TCA pelIeHne 00 OTKa3e B MpHUeMe JOKYMEHTOB C YKa3aHMEM MPUYHH OTKa3a B CPOK He
noznHee 30 MHMHYT € MOMEHTa TMOdydyeHus OT 3asButens (NMpeAcTaBUTENsT 3asBUTEIIA)
JOKYMEHTOB.

16.1.4. B cayyae eciu OTCYTCTBYIOT OCHOBaHHUS ISl OTKa3a B IpHEME JOKYMEHTOB
cnerqasiict MOL[ npuHMMaeT NpeAcTaBIEHHbIE 3asBUTENEM (IIPEACTABUTENEM 3asIBUTEIS)
JOKYMEHTBI, 3allOJIHSIeT W pacnedarbiBaeT 3asiBiieHue mno Qopme, coriacHo Ilpunoxkenuro 6 k
HACTOSIIEMY AJMHHHCTPATUBHOMY  pErJIAMEHTy, KOTOpOE€ TIOJIMUCHIBAETCS  3asgBUTENIEM
(npencraButeneMm 3asBuUTeNss) B nOpucyTcTBUM crneuuanucta MOLl. B cinydae oO6pamenus
MpeACTaBUTENS 3asgBUTENS, HE YINOJIHOMOYEHHOIO HAa MOANKMCAHUE 3asiBIICHUS, IPEACTABISAETCS
MOANKUCAHHOE 3aABUTEIIEM 3asABIICHUE.
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16.1.5. Cneumannct M®L[ ckanupyer npencTaBieHHbIE 3asBUTENEM (TPEACTABUTEIIEM
3asBUTEINS) OPUTHHAIIBI JOKYMEHTOB, (hOpMHUPYET 3JIEKTpoHHOE aeno B Moayne M®II enunou
nHGOPMAIIMOHHONW CHCTEMBI OKazaHus ycuyr (manee - Moayme MO®L[ EMC OVY), caumaer ¢
MPEICTaBICHHBIX OPUTHHAIOB TJOKYMEHTOB KOTIHH U 3aBEPsieT UX MOJMUCHIO U neyaThio MODI] (3a
UCKITIOUYEHUEM JIOKYMEHTOB, MPE0CTABIIEHNE KOTOPBIX MPEAYCMOTPEHO TOIBKO B MOTHHHUKAX ).

16.1.6. Crnemmamuct MO®I[ pacreyaTsiBaeT W BbIJACT 3asBUTENIO  (IIPEICTABHTEIIO
3asgBuTENs) BBINUCKY B TOJMY4YEeHUH 3asBICHUS, JOKYMEHTOB C YyKa3aHHEM UX IMEpedHs U
KOJIMYECTBA JIUCTOB, BXOJSIIET0O HOMEpPA M JaThl T'OTOBHOCTH pe3yJibTaTa MPEJOCTaBICHHUS
I'ocynapcTBeHHON yCIIyrH.

16.1.7. DnexktponHoe neno (3asBleHHWE, TpUIaraeéMble K HEMY JOKYMEHTHI, BBIITHCKA)
noctynaetr u3 Moayns MOL[ EMUC OV B Moayne okazanus yciayru EMC OY B gens ero
dhopmMupoBaHus.

16.1.8. 3asBnenwue, npuiaraeMble K HEMY JTIOKYMEHTBI U SK3EMIUISIP BBIITUCKHA HAMPABISIOTCS
n3 MOI] B TCII kypbepckoit ciyx00i Ha OyMaXKHBIX HOCUTENSIX Ha CIEIYIOIIMM pabouuil 1eHb
CO JTHS X TOJIYYeHHsI OT 3asBUTENs (TIpeICTaBUTENS 3assBUTEIs).

16.1.9. B M®I] 3asButento (mpeacTaBuTe N0 3asBUTENs1) obeciedeH OSCTUIaTHBIN JOCTY K
PIII'Y nmns mpenoctaBieHus 1'0CynapCTBEHHOM yCIYrM B NOPAJKE, MPEAYCMOTPEHHOM B ITYHKTE
16.3.HacTosmero AAMUHUCTPATUBHOTO PETJIAMEHTA.

16.2.  Jluunoe oOpamenue 3asButens (npeacraBurens 3assutens) B TCIL.

16.2.1. JInunsrit npuem 3assutens (npeacrasutens 3assurensi) B TCII ocymecTiseTcs B
gacel npuema TCII, ykazanneie B Ilpunoxkennn 2 K HacrosimeMy AJIMHUHUCTPATUBHOMY
periaMeHTy.

16.2.2. 3asButenp (mpeacTaBUTENh 3asBUTENS) MOXKET 3alMcaThCs HA JIMYHBIN NMpUEM B
TCII 3apaHee 1O KOHTakTHBIM TeneQoHaM, yKa3aHHbIM B IlpuiokeHnu 2 K HacTOSIIEMY
AJIMAHHCTPAaTUBHOMY pEerJIaMEHTy, uiau nocpeacrsom PIITY.

16.2.3. na nomyuenus ['ocynapcTBeHHOU yciyru 3asiBUTENDb (TPEICTaBUTENb 3asBUTEIS)
npencrasnsier B TCII HeoOXoaumble AOKYMEHTBI, YyKa3aHHble B MmyHKTe 10 HacTosiero
AJIMUHUCTPATUBHOIO PErjaMEeHTa, 3a UCKIIOYEHUEM 3asiBJICHUSI.

16.2.4. B cnyyae Hamu4yusi OCHOBAaHWMW, MPETyCMOTPEHHBIX IYHKTOM |2 HACTOSIIEro
AJMUHHUCTPATUBHOTO peryiamenTa, cnenuanucroM TCII 3asButento (MpeacTaBUTENO0 3asiBUTEITIO)
BBIJIAETCA pElICHHE 00 OTKa3e B IpHUEME JOKYMEHTOB C YKa3aHMEM INPUYMH OTKa3a B CPOK HE
noznHee 30 MHMHYT € MOMEHTa TMOJy4dyeHHUs OT 3asButens (NMpeAcTaBUTENsT 3asBUTEIIA)
JOKYMEHTOB.

16.2.5. B cnyuae OTCYTCTBUSI OCHOBAaHMIA JUIsl OTKa3a B MpPHUEME JOKYMEHTOB CIEIUAIHCT
TCIl npuHMMaeT mnpeacTaBiCHHbIE 3asBHUTENeM (MpPEACTaBUTENIEM 3asBUTENs) JTOKYMEHTHI,
3aMojHseT M pacreyaThiBaeT 3asBiieHue 1no ¢opme, cornacHo [lpunokeHuio 6 K HacTOSIIEMY
AJIMUHUCTPATUBHOMY pEIJIAMEHTY, KOTOpO€ MOANUCHIBAeTCA 3asiBUTeNeM (MpeAcTaBUTENIEM
3asButens) B npucyrctBuM crienuanucra TCIL. B cnyuae oOpaienus npeactaButens 3asBUTENS,
HE YIIOJIHOMOUYEHHOTO Ha MOJANUCAaHWE 3asBIICHUS, NPEJICTABISAETCS MOANUCAHHOE 3asBUTENIEM
3asIBJIICHUE.

16.2.6. Crneumasmmct TCII ckanupyeT mpeacTaBieHHbIE 3asBUTEIEM (TPEICTaBUTEIEM
3asBUTENS) OPUTHHAIBI IOKYMEHTOB, (POPMUPYET IEKTPOHHOE Aesi0 B Mojynie OKa3aHus yCiayr
ENC OV, cHuMaer ¢ npeJcTaBIeHHbIX OPUTHHAJIOB JJOKYMEHTOB KOIMH U 3aBEPSIET UX MOJMHUCKIO
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n nevarbto TCII (32 uCKIIOYEHHEM JOKYMEHTOB, NPEJICTABIECHUE KOTOPBIX IPEILyCMOTPEHO
TOJIBKO B MOJIMHHUKAX).

16.2.7. Cnemmamuct TCII pacrneyaTsiBaeT ©  BbIIaeT 3asBUTENIO  (IIPEICTABHTEIIO
3asgBUTENIO) BBIMUCKY B TOJyYeHUHW 3asiBICHUS, JOKYMEHTOB C YyKa3aHUEM HX TMepeyHs U
KOJIMYECTBA JIMCTOB, BXOJSIIETO HOMEPA W JaThl TOTOBHOCTH pe3yibTaTa MpPelOoCTaBICHHUS
I'ocynapcTBeHHON yCiIyrH.

16.3. OOpamenue 3asButens (mpeacTaBuTeNs 3asBuTens) nocpeactsom PIITTY.

16.3.1. Mnsa momyuenus: 'ocygapcTBeHHON ycayru 3asBUTENb (IPEICTABUTENb 3asBUTEIS)
aBropuszyercss Ha PIII'Y wuepes ECHUA, dopmupyer ynpomeHHyo ¢GOpMy 3asBIEHUE B
AJNIEKTPOHHOM BHJe ¢ wucnoiab3oBanuem PIITY, MPUKJIAAbIBAET O3JEKTPOHHBIE 00pa3bl
JOKYMEHTOB, yKa3aHHBIX B MyHKTE 10 HacToAlEero AJMUHUCTPATUBHOIO PETJaMEHTa.

16.3.2. OtnpasieHHOE 3asBJICHUE U JOKYMEHTHI ocTynaiT B Moayns MOL EVC OV.

16.3.3. B pamkax mopaud 3asBI€HHS W TaKeTa JAOKYMEHTOB B DJEKTPOHHOM BUJC
ocymiecTBisercs npeasapurensHas 3anmuck B M®II. IIpu stom na PIII'Y B nuuHblil KaOuHET
3asgBuTento (MpeaCcTaBUTENO 3asBUTENS) HANpPAaBIAETCS CIENHUATBHBIN KO, MPEeJoCTaBIISIONINMA
IpaBo Ha BHeouepenHoe oOciyxuBanue B M®L[ ¢ ucnonb3oBaHUEM TEPMUHAJIOB AJIEKTPOHHOM
OYepeiu.

16.3.4. OpuruHanbl HEOOXOAMMBIX JOKYMEHTOB 3asiBUTENb (MIPEACTABUTENb 3asBUTEIS)
npuHocuT B M®I] B Ha3HaueHHBIE AaTy U BpEMS TPUEMA.

16.3.5. Cneumnanuct MOIL] cBepsieT npeacTaBICHHbIE OPHUTHHAIBI JOKYMEHTOB C
AJNEKTPOHHBIMH 00pa3amMu IOKYMEHTOB M COCTABJISIET aKT CBEPKH.

16.3.6. B cinydyae Hamu4yus OCHOBAHMM, TNPEAYCMOTPEHHBIX HYHKTOM 12 HacTofIIero
AJZIMUHHCTPAaTUBHOTO periiaMenTa, crierpaniucrom MOI] 3asBurento (IpeacTaBUTEINIO 3asBUTEs)
BbIJIAE€TCA pelIieHHe 00 OTKa3e B MpHUEeME JOKYMEHTOB C yKa3aHMEM INPUYMH OTKa3a B CPOK He
noznHee 30 MHMHYT ¢ MOMEHTa TMOJydYeHHs OT 3asBuUTeNs (MPEACTaBUTENS 3asBUTEIIS)
JIOKYMEHTOB.

16.3.7. B cnyyae OTCYTCTBHSI OCHOBAaHMM /Jisi OTKa3a B NpHEME JOKYMEHTOB U MpH
OTCYTCTBUM TIOJJHOTO KOMIUIEKTa JOKYMEHTOB B 3JEKTPOHHOM BHJE, crnenuanuct MOIL]
CKaHUPYET U MPUKJIIAJBIBACT B JUUYHOE J€JI0 3asBUTEINS HEAOCTAIOIINE JOKYMEHTHI.

16.3.8. Cneunanuct MOPI[ cHumMaer KomuM cO Bcex OpWUTMHAJIOB JOKYMEHTOB,
MpEeACTaBICHHBIX 3asiBUTENIEM (IpeAcTaBUTENEM  3asBUTENs), 3aBepsieT UX MOJANKCHIO
crnenuanrcta MOII u neyatsro MOII.

16.3.9. AKT cBepkH M 3JEKTPOHHOE JAeno Hampasisiorea u3 Moayns MOL[ EMC OV B
Monynb okazanus ycayru EUC OV B 11eHb CBEpKU JOKYMEHTOB.

16.3.10. lokymentsl B OymaxkHoM Bujae Hampasisiorcs uz M®L[ B TCII ne mno3zanee
CJIETYIOIET0 paboyero JHs.

16.3.11.Ha ocHOBaHWUW TPEACTABICHHBIX JOKYMeHTOB crenuanuct TCII npuamMaer
pelmieHne o TpenoctaBieHud — [ocymapcTBeHHOM yciyru Jub0 pernieHrne o0 OTKase B
IIPEAOCTABICHUH | 0Cy1apCTBEHHOM YCIIyTH.

16.3.12.Pe3ynpTar mpenocTaBieHus | OCyZapCTBEHHOW YCIIyTM HAIPaBIISAETCS B JIMYHBINA
kaOuHeT 3asBuTeNs (NpeAcTaBUTENsl 3asBUTENS) HE MO3JHEE CIEAYoIIero padodero AHs IMOCIe
MPUHATHUS PELICHHUS.
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16.3.13.3asBuTenb (IpeaCTaBUTENh 3asBUTEINS) MPEICTABISIET JOKYMEHTH B COOTBETCTBHH C
TpeOOBaHUAMHU, YKa3aHHbIMM B nyHKTe 21 u Ilpunoxenun 7 Hacrosimero AJIMUHHCTPATUBHOIO
periamMeHTa.

17. Cnocoowt noayuyenus 3aseumenem  pe3yabmamos npedocmaeneHusn
T'ocyoapcmeennoit yciyeu

17.1. 3asgButens (mpencTaBUTENb 3asBHUTENS) YBEIOMIISIETCS O XOJE€ PACcCMOTPEHHUS H
TOTOBHOCTH PE3YJIbTaTa MPENOCTaBICHMS ['0CyJapcTBEHHON yCIyTH CAEAYIOIUMHU CIIOCO0aMMU:

17.1.1. dgepe3 nuunbiii kabunet Ha PIIT'Y;

17.1.2. mocpenctBom cepuca PIII'Y «Y3HatTh cTaryc 3asBiIeHUY;

Kpome Ttoro, 3asBurens (IpeacTaBUTENb 3asBUTENS) MOXKET CAMOCTOSITENBHO IOJIYYHUTh
uH(OpMAIIMIO O TOTOBHOCTHU pe3yJibTaTa NnpeaocTaBieHus ['ocyrapcTBeHHON yCIIyTu 1o TenedoHy
IEHTpa TeJaeOHHOTO 00CTyKuBaHUs HaceneHus MockoBckoit oomactu 8(800)550-50-30.

17.2.  Pesymbrar mnpenocraBieHHs [ocynapcTBEHHOH YCIyrd MOXeT OBbITh IOJIy4eH
CJIEIYIOIUMH CIIOCO0aMU:

1.1) uepe3 JIluunblii kabunet Ha PIII'Y B BHIe 3JIEKTPOHHOrO JTOKYMEHTA, MOIIMHCAHHOTO
YCUJICHHON KBaIM(PHUIMPOBAHHON 3JIEKTPOHHON MOJMHMCHIO YHOJHOMOYEHHOTO JIOJKHOCTHOI'O
muna TCII (npu nopaue 3asBienus yepe3 M®LI, PIII'Y npu nanuuum perucrpanuu Ha PIITY
nocpenctsom ECHA);

1.2) B TCII B ¢opme 3K3eMIUIsipa 3IEKTPOHHOTO JOKYMEHTA, MOAMUCAHHOTO YCHJICHHOM
KBATU(UIIMPOBAHHON 3JIEKTPOHHOHN MOAMKUCHIO YITOJTHOMOUYEHHOTO JobkHOocTHOTrO Jmma TCII, Ha
OyMa)kHOM HOCHUTEJE, 3aBEPEHHOr0 MOAMMCHIO YHOJHOMOYEHHOro noykHocTHoro juna TCII u
nevarbto TCII (mpu Hanmuuu peructpanuu Ha PIIT'Y nocpeacrsom ECHUA);

1.3) uepes MO®Il[ B ¢dopme dK3eMIusipa 3JICKTPOHHOTO JOKYMEHTA, MOJIMHCAHHOTO
YCWJIEHHON KBaJM(UIMPOBAHHOW 3JEKTPOHHOM MOJIMKUCHIO YIMOJIHOMOYEHHOTO JOKHOCTHOTO
muna TCII, Ha OymMa)kHOM HOCHUTEJE, 3aBEPEHHOr0 MOAMKUCHIO YIOJIHOMOYEHHOTO CHEIMaTUCTa
M®I] u nevyatsio MOIL] (mpu noxaue 3asBienus yepez MO, PIII'Y npu nanuuuu peructpanuu
Ha PIII'Y nocpenctsom ECHUA);

17.3. Jna nonmyuenusi pesyibtata ['ocynapctBennoit ycayru B TCII u M®L] 3asBurens
MPEICTAaBISAET AOKYMEHT, YAOCTOBEPSIOUIEH JMYHOCTh. B ciydae oOpaiieHus mpeacTaBUTENs
3asBuUTEINS, IPEICTABIAETCS TOKYMEHT, yIOCTOBEPSIOIIEH JINYHOCTD NPEACTABUTENS 3asiBUTENS U
JOKYMEHT, TOATBEPKIAOUIMN IIOJHOMOYMS Ha IIOJy4YEHHE pe3yibTara IpPedoCTaBICHUS
I'ocynapcTBeHHON yCIIyrH.

18. Makcumanvulii CpoK 0)cuUdaAnUA 8 0Yepeou
18.1. MakcuManpHbIii CpPOK OXHAAHUS B OuepeAM TMpH [oJaye 3asBICHUS O

IpeaocTaBleHuu ['0CyJapCTBEHHONM YCIyTH M IpU IOJIYyYEHHHM pe3ysbTaTa IPEAOCTABICHUS
I'ocynapcTBEHHOM yCIIyryl - MSTHAAUATh MAHYT.
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19. Tpebosanua Kk nomewenuam, ¢ Komopwvix npedocmaegnaemca I'ocyoapcmeennasn
yeayea

19.1. TpeOoBaHusi K TMOMEIIEHUSIM, B KOTOpPBIX TmpenocTarisiercss [‘ocymapcTBeHHas
yciyra, npuBezeHsl B [Ipuioxennn 9 k HacTosieMy AJMUHUCTPATUBHOMY PETJIAMEHTY.

20. Hokazamenu oocmynnocmu u kauecmea I ocyoapcmeennoit Ycuyeu

20.1. Ilokazatenmn AOCTYMHOCTH W KadecTBa [ OCymapCTBEHHOW YCIYIM TPUBEICHBHI B
[Tpunoxenun 10 k HACTOAIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

20.2. TpebGoBanus K oOOeCHEUYCHHUIO JOCTYMHOCTH [OCymapCTBEHHON yciuyrd Jyis
WHBAJIHJIOB | JIUI] C OTPAHMYCHHBIMH BO3MOYKHOCTSIMHU 3JI0POBBS TIpuBeieHbI B [Iprnoxkennu 11 k
HACTOSIIEMY AJIMUHUCTPATUBHOMY PETJIaMEHTY.

21. Tpebosanua k opzanuzauyuu npedocmagienus Iocyoapcmeennoit ycayeu 6
NeKMpPOHHOU hopme

21.1. B anekTpoHHON (hopMe JOKYMEHTHI, YKa3aHHbIE B MyHKTe 10 AIMHUHUCTPAaTUBHOTO
perilamenTa, nojgarorcs nocpencrsom PIITY.

21.2. Ilpm mnojgadye JOKYMEHTHI, YyKa3aHHble B nyHKkTe 10 AJIMHHHUCTPAaTUBHOTO
periamMeHTa, NpUJIararoTcs K JJIEKTpOHHOW ¢opMe 3asiBIeHUS B BUAE OTHAEIbHBIX (ailyioB.
KonnyecTBo (haitinoB JOmKHO COOTBETCTBOBATH KOJMYECTBY JTIOKYMEHTOB, a HAMMEHOBaHUE (aiina
JIOJKHO MO3BOJIATH UACHTU(UIIUPOBATH TOKYMEHT M KOJIMUYECTBO JHCTOB B JOKYMEHTE.

21.3. Bce OOKyMEHTBHI JOJKHBI ObITh OTCKAaHMPOBAaHBI B OJHOM M3 PACHpPOCTPAHEHHBIX
rpaduueckux hopmatoB (ailioB B IBETHOM pekuMe (pa3pelieHrne ckanupoBanusi — He meHee 200
TOYEK Ha JI0iiM), 00ecreynBaroleM COXpAaHEHHE BCEX ayTEHTHUUHBIX MPU3HAKOB MOUIMHHOCTH, a
MMEHHO: rpadu4ecKoi MOAMUCH JIULA, [IeYaTH, YIIIOBOTO IITaMIa OIaHKa.

21.4. 3asButenb (TpencTaBUTENb 3asiBUTENS]) HUMEET BO3MOXKHOCTh OTCIICKHUBATH XOJI
o0paboTku JoKyMeHTOB B JluuHoM kaOuHere mnpu mnopaue 3asBiaeHus ueped PIITY wnm c
nomouipto cepsuca PIII'Y «Y3Hate cratyey.

22. Tpebosanusn k opeanuzauyuu npeoocmasnenusn I'ocyoapcmeennoit ycayeu ¢ M®IJ.

22.1. Opranmszanusa npenoctaBieHus [ocynapctBeHHoit ycmyru Ha 0Oaze MOI]
OCYIIECTBIISIETCS B COOTBETCTBUH C COTJIAIIEHUEM O B3aUMOJICHCTBUH MKy MUHOOpa3oBaHUS U
['ocynapcTBeHHBIM Ka3eHHBIM YdpekJIeHHeM MOoCKOBCKO# obmacti «MHOroyHKIMOHATBHBIN
HEHTP  MPEAOCTABICHUS  TOCYAAPCTBEHHBIX W MYHHUIMIAIBHBIX  yciuyr»  (mamee—
TKYMO«MOM®II»), 3akiro4eHHbIM B MOPAIKE, YCTAHOBJICHHOM 3aKOHOAATEIbCTBOM.
CropaBouynas wuH(pOpMmamus o rpaduxe paboTel, Mecte pacrnonoxenus MOL], B KOTOpbIX
OpraHu3yeTcs IMpenocTaBlieHHe [ 0CylmapCTBEHHOH YCIYTH B COOTBETCTBHU C COTJIAIICHHEM O
B3aMMOJICHCTBUN, TpuUBOAUTCS B llpuioxkeHun 2 K HacTosmeMy AJIMUHUACTPATHBHOMY
perJIaMeHTy.

22.2. 3asButenb (NMPEACTABUTENb 3asBUTENS) MOXKET OCYIIECTBUTH MPEABAPUTEIHHYIO
3anuch Ha nojaauy 3asBiaeHus B MO cnenyromumu cnocodaMu 1o CBOEMy BbIOOPY:

1) npu muaHOM OOpateHnu 3asBuTes (mpeacraBuTes 3assutens) B MOLI;

2) o tenehony M®DILI;
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3) mocpencteoMm PIITY.

22.3. Tlpum npeaBapuTeabHON 3amucu 3asBUTENb (MIPEACTaBUTENL 3asBHTENSI) COOOIIAET
CJIEIyIOIIME JTaHHBIE:

1) damuauio, vMs, 0TYECTBO (TIOCIIEAHEE TP HATHYNK ),

2) KOHTaKTHBIH HOMEp Tele(oHa;

3) aapec 3ICKTPOHHOM MOYTHI (ITPH HATUYHH);

4) skenaeMble ATy U BpeMsl ITPECTABICHHUS JTOKYMEHTOR.

22.4.  3asButento (MPEACTABUTENO0 3asBUTENSI) COOOIIAOTCS JaTa M BpeMs IpHeMa
JOKYMEHTOB.

22.5. Ilpum ocymiecTBIeHUH TMpeABApUTEIbHOM 3amucu 3asBUTENb (TPEICTaBUTEND
3asBuUTENA) B 0053aTE€IBbHOM MOpPSAKE MHOOPMHUPYETCS O TOM, YTO IpEIBApUTENIbHAsl 3aIluCh
AHHYJIUPYETCS B CIIy4ae €ro HesBKU M0 UCTEYEHUU |5 MUHYT ¢ Ha3HAYEHHOTO BPEMEHHU NpUEMA.

23.6.3asButens (mpeAcTaBUTENb 3asBUTENA) B JI000e BpeMsl BIpaBe OTKa3aThCS OT
IIPEABAPUTEIBLHOM 3aIIHCH.

22.6. B orcyrctBuM 3asBUTeNEd, OOpAaTUBIIMXCS 1O TPEABAPUTEIBHON 3aIucH,
OCYIIECTBIIETCA MTPUEM 3asgBUTENEH, OOPATUBIIMXCS B MOPSAJIKE OUEPEIH.

22.7. OOecneveHne OECIUTATHOTO JOCTymna 3asBHUTENed (TpeacTaBUTENCH 3asBUTENCH) K
PIII'Y nHa 6aze M®I] ocymiecTBisieTcsi B COOTBETCTBHH C TpeOOBAaHUSIMU YCTaHOBJICHHBIMU
noctanoBieHueM IlpaBurensctBa Poccuiickuii ®epepammu ot 22.12.2012 Nel376 «O6
yrBepxkaeHun [lpaBun  opraHmzanuu  JESTEIBHOCTH  MHOTO(YHKIHMOHAIBHBIX  IIEHTPOB
MIPEAOCTABIECHUS TOCYIAPCTBEHHBIX U MYHULIMNAIBHBIX YCIYI», paclopsiKeHneM MUHucCTepcTBa
TOCYJaPCTBEHHOI'O YMPaBJICHUS, WHPOPMAIIMOHHBIX TEeXHOJOTHM u cBsa3u oT 21.07.2016 NolO-
57/PB «O peruoHanbHOM CTaHJAPTE€ OPTaHU3AIUU JCSATEILHOCTH MHOTO(YHKIIMOHATBHBIX
LEHTPOB MPEIOCTaBICHUS TOCYIaPCTBEHHBIX 1 MYHULIUIIAJIBHBIX YCIyT B MOCKOBCKOM 00JaCcTH».

22.8. KoncynbrupoBanue 3asButeneil (mpejacraButenedl 3asBUTeNEH) MO MOPSIAKY
npeAoctaBieHuss ['ocygapCTBEHHOM yCIyrd OCYIIECTBISIETCS B paMKax COTJIALIEHUS O
B3auMozeiicTBun Mex1y MunoOpazoBanus 1 [KYMO«MOM®I]», 3akir0ueHHBIM B MOPSJIKE,
YCTaHOBJIEHHOM 3aKOHO/1aTEJIbCTBOM.

I11. CocraB, noc/jienoBaTeJIbHOCTh W CPOKH BBINOJHEHUS AJMHHUCTPATHUBHBIX
npouenyp, Tpe00BaHusI K MOPSAKY UX BHITIOJTHEHUSI

23. Cocmas, nocnedosamenbHocms U CpPOKU 6bINOJIHEHUA AOMUHUCHPAMUGHBIX
npouyedyp (deticmeuii) npu npeoocmaenenuu I'ocyoapcmeennoit yciyzu

23.1. TlepeveHb aJMUHUCTPATUBHBIX MPOILEAYp MPH MpeaocTaBieHHu [ ocynapcTBeHHOM
YCIyTH:

1) TIlpuem u peructpanms 3asBICHUSI U JOKYMEHTOB, HEOOXOAUMBIX ISl TIPEIOCTABICHHSI
['ocynapcTBeHHOM yCayru

2) OOpaboTka U peABAPUTEIHHOE PACCMOTPEHUE TOKYMEHTOB.

3) ®opmupoBaHHWE ¥  HANpPaBICHUE MEXKBEIOMCTBEHHBIX 3alpOCOB B  OpraHbl
(opranu3anuu), yq9acTByIoIe B mpenocrapieHnu ['ocynapcrBenHoi yeimyru. OxuaHue OTBETa;

4) TlpuHSATHE pEIICHHS.

5) Hamnpagsienue (Bbifaua) pe3yibraTa.
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23.2. Kaxnas aaMUHHCTpAaTUBHAS MPOIEIypa COCTOUT U3 aJIMUHUCTPATUBHBIX JIEHCTBUH.
Ilepeyenp u  conxepxkaHue  AJIMHHUCTPATUBHBIX  JIEMCTBUN, COCTaBIAIOLIIUX  KAKIYIO
aJIMUHUCTPATUBHYIO  mpoueaypy npuBeaeH B [lpunmoxenun 12k  HacTosuemMy
AJMUHHUCTPAaTUBHOMY PEIJIAMEHTY.

23.3. bnok-cxema mpenoctaBieHus ['ocyaapcTBeHHON ycinyru npuseneHa B [Ipunoxenun
13 k Hacrosmemy AIMUHUCTPATUBHOMY PETJIAMEHTY.

IV. Ilopsinok u ¢popMBbI KOHTPOJISA 32 HCIIOJTHEHHEM AIMUHUCTPATHBHOIO perjiaMeHTa

24, Hlopaook ocywecmenenus KoOHmpoaa 3a CcO0l00eHUEeM U UCNHOJIHEHUEM
O0/LICHOCMHBIMU  JTUUAMU,  20CYOAPCHMBEHHBIMU  2PANCOAHCKUMU  CIAYHCAWUMU U
cneyuanucmamu Munoodpazoeanusn nonoxcenHuii AOMUHUCMPAMUBHO20 Pe2IAMEHMA U UHBIX
HOPDMAMUBHBIX NPAGOBLIX AKMO8, YCHIAHAGIUGAIOWUX MPEOOCAHUs K RPedoCHas1eHUI0
T'ocyoapcmeennoit yciyzu, a makice NpuHAmuem UmMu peuieHuil

24.1. Texkymuii KOHTPOJb OCYIIECTBISACTCS B (OpMe MPOBEPKH PEIICHUN W JNCHCTBU,
YYacTBYIOIIMX B  TpeNocTaBieHUH [OocyaapCTBEHHON  ycioyrd  JOJDKHOCTHBIX — JIMII,
TOCY/IapCTBEHHBIX TPaKJIAHCKUX CIyXKalux MHHOOpa3oBaHMs, a Takke B (opMe BHYTPEHHHX
MpoBepoK B MuHOOpa3oBaHusi 1O 3asBIEHUsIM, oOOpalleHHsM U >kamobaM TpakaaH, HX
00beIMHEHNI U OpTaHU3allUi HA PEIICHUs, a TakKe AeUCTBUs (0e31eiCTBUS) NOHKHOCTHBIX JIUII,
TOCY/IapCTBEHHBIX TPAKIAHCKUX CIyXamx MHUHOOpa30BaHUs, YHACTBYIOIIHUX B MPEJOCTABICHUN
l'ocynapcTBeHHOM yCIIyru.

24.2. llopsmoxk  ocymiectBieHus — Tekymero — KoHTposis B MuHOOpa3oBaHus
YCTaHABJIMBAETCSI MUHICTPOM 00pa3oBaHusi MOCKOBCKOM 00J1acTH.

24.3. KoHTponb 3a coONIOZieHHEM TOpsiiKa MpenocTaBieHust ['ocyIapCTBEHHONW YCIYTH
OCYIIECTBJIAECTCS YIOJIHOMOUYEHHBIMH JAOXKHOCTHBIMU JIMIaMU MUHHCTEPCTBA FOCYAapPCTBEHHOT O
yIpaBlieHUs, WH()OPMAIIMOHHBIX TEXHOJOTUW U CBsI3U MOCKOBCKON 0OJAacCTH TOCPEICTBOM
MPOBEJICHUSI IUJIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK, CHUCTEMATHYECKOrO HAONIOJECHUS 3a
UCTIOJTHEHHEM OTBETCTBEHHBIMH JOJDKHOCTHBIMH  JHIIAMH  MHHOOpa30BaHUs  IOJIOKEHUH
HACTOSIIET0 AJMHHHUCTPATUBHOTO PErjaMeHTa B YacTH COOJIOACHUS MOpSAKA MPEIOCTABICHUSI
I'ocynapcTBeHHOM yCiyru.

24.4. IlnaHoBble IpoBepkH MuHOOpa30BaHMs WK JOHKHOCTHOTO JHiia MuHoOpa3oBaHus
MIPOBOJSTCS B COOTBETCTBHM C €KETOJJHBIM IJIAHOM MPOBEPOK, YTBEPkKAaeMbIM MUHUCTEPCTBOM
rOCY/IapCTBEHHOTO YIpaBJiIeHUsI, HH()OPMAILIMOHHBIX TEXHOJIOTHH M CBA3M MOCKOBCKOHN 00nactu
HE Yalle OJIHOr0 pasa B JiBa roja.

24.5. BxemnaHoBble  MPOBEPKHU MunoOpa3zoBanuss WM JOHDKHOCTHOTO — JIMIIA
MunoOpa3oBaHusi MPOBOJAATCA YIOJIHOMOYEHHBIMHU JOJDKHOCTHBIMHM JMIIAMH MUHHCTEpCTBA
rOCyJapCTBEHHOTO YNpaBJICHUs, HH()OPMALIMOHHBIX TEXHOJOTHI U CBsI3U MOCKOBCKOW 001acTu
M0 COIJIACOBAHUIO C MPOKypaTypoit MOCKOBCKON 00JaCTH HA OCHOBAHUU PEIICHMS 3aMECTUTEIS
[Ipencenarens IlpaBurensctBa MOCKOBCKOH o0OmacTh - MHUHHCTpAa TOCYAapCTBEHHOTO
ympaBjieHus, WHOOPMAITMOHHBIX TEXHOJIOTUN U CBSI3M MOCKOBCKOM 00IacTH, MPUHUMAEMOTO Ha
OCHOBAaHMU OOpallleHuN TpakaaH, oOpraHu3anuil (IOPUAMYECKUX JIMI) M TOJYyYEHHOM OT
rOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOyIpaBieHuss HHpopManmuu o (akrax
HapylIeHnil 3akoHonaTenbcTBa Poccuiickoit denepannu, BIEKYIIMX, a B OTHOIIEHHH OpPraHOB
rOCy/IapCTBEHHOM BiacTh MOCKOBCKOM 00JIaCTH TaKkKe MOTYIIMX IIOBJIEYh BO3HUKHOBEHHE
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YPE3BBIYANHBIX CUTYaLHH, YIPO3y KU3HH U 3J0POBbIO I'PAXKJaH, a TAKXKE MACCOBBIC HAPYIICHUS
IIpaB IPAXKJIaH.

24.6. BuerutanoBeie mnpoBepkd MuHOOpa30BaHUS TMPOBOMATCS  YIOJIHOMOUYEHHBIMH
JOJKHOCTHBIMHM  JTUIITaMU  MUHHCTEPCTBAa TOCYIapCTBEHHOTO YIIpaBieHUs, HWH()OPMAIIMOHHBIX
TEXHOJIOTUN U cBsi3M MOCKOBCKOM 00jacTu 0e3 corjiiacoBaHUsi C OpraHamMHu MPOKypaTyphl B
coorBercTBUU ¢ TnopyueHusimu lIpesunenta Poccumiickoit ®enepamuu, IlpaButenscrBa
Poccuiickoit ®eneparniuu, Ha OCHOBaHHMHM TpeOoBaHHUs [ 'eHepambHOrO TpokKypopa Poccuiickoit
®depepanuu, MpoKypopa MOCKOBCKOM 00JIaCTH O MPOBEJACHUHN BHEIIAHOBOM MPOBEPKU B pamMKax
HAaJ130pa 32 UCIOJHEHHEM 3aKOHOB IO MOCTYNHUBIIMM B OpPraHbl IPOKypaTypbl MarepuaiaM U
oOpallleHHsAM, a TaKXKe B LEJIIX KOHTPOJIA 32 UCIIOJHEHUEM paHee BBIJIAHHOTO MpeanucaHus o0
YCTpaHEHUU HapYIICHHS 00s13aTeIbHBIX TPEOOBAHUIA.

24.7. JIOMKHOCTHBIMH JMIIaMHM MmHHOOpa30BaHMUsS, OTBETCTBEHHBIMH 3a COOJIIOJCHHUE
MOpsiAKa TPENOoCTaBlIeHHUsT ['0Cy/1apCTBEHHOM YCIIYTH, SIBISIOTCS PYKOBOIUTENN CTPYKTYPHBIX
noApazaeneHnii MunoOpa3oBaHusi, yKa3aHHbIE B MyHKTE 5.2. HACTOSIIETO AJMHHUCTPATHBHOTO
periiaMeHTa.

25. OmeemcmeenHOCIMb  OO0NHCHOCMHBIX JIUY, 20CYOAPCHIEEHHBIX 2ZPANCOAHCKUX
cayycamux u cneyuanucmos Munobpazoeanusa 3a peuienus u oOeiicmeus (0eszodeiicmeue),
npunumaemwle (ocyuiecmenaemole) umu 6 xooe npeoocmasnenusn I'ocyoapcmeennoii yenyzu

25.1. JIOmKHOCTHBIE JTIUIA, TOCYJAapPCTBEHHBIE TpaKIaHCKUE ciyxaire MuHoOpa3oBaHws,
OTBETCTBEHHbIE 3a MpeAOoCTaBiIeHHEe [ OCyJapCTBEHHOM yCIyTM W y4YacTBYIOLME B
IpeloCTaBlIeHNH ['OCylapCTBEHHOM yCIyTM, HECYT OTBETCTBEHHOCTb 3a IPUHUMAaeMble
(ocymiecTBisieMble) B XOJA€ MpeAocTaBieHUs ['ocynapCcTBEHHON yCHyru pelieHus U JeHCTBUs
(6e3meiicTBHE) B COOTBETCTBUH C TPeOOBaHUSIMU 3aKOHOaTeNbeTBa Poccuiickoit denepanumu.

25.2. HemonHoe wuiaM HEKAaYyeCTBEHHOE IMpeAoCTaBleHUue [ OCynapCTBEHHOW YCIyTH,
BBISIBIEHHOE B Ipouecce TeKymero KOHTpOJsA, BIEYET NPUMEHEHHE JAUCHUILIMHAPHOTO
B3bICKaHUS B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit denepanuu.

25.3. Hapymenue mopsiaka mpenoctaBiieHus ['0CynapcTBEHHOW YCIIyTH, TOBIIEKIEE HE
npenoctaBienne ['ocymapcTtBeHHON ycnyru 3asBUTENIO (MPEACTaBUTENIO 3asBUTENS) JMOO
npenocrtaBieHne ['ocymapcTBeHHON ycnyru 3agBUTENt0 (IPEICTABUTENO  3asABUTENSA) C
HapyLUIEHUEM YCTAaHOBJIEHHBIX CPOKOB, IPEIyCMAaTPUBAET aAMHUHHCTPATUBHYIO OTBETCTBEHHOCTH
JOJKHOCTHOTO JiMIla MHUHOOpa30BaHusl, OCYIIECTBIISIONIETO UCIIOIHUTEIbHO-PACTIOPSAUTEIbHBIC
MOJTHOMOYHMSI B COOTBETCTBUM C 3akoHOM MockoBckoir obmactu Ne 37/2016-O3 «Konaekc
MockoBckoi#l 001acTu 00 aIMUHUCTPATUBHBIX MPABOHAPYLICHUSIX).

25.3.1. K mHapymeHusiMm nopsaka  npenocTtaBieHuss — [ocyaapcTBEHHOM — yciyrw,
YCTAaHOBJIEHHOTO  HACTOSIIMM  AJMUHUCTPATUBHBIM  PErVIAMEHTOM, B  COOTBETCTBUHU C
@OenepanbHbiM  3akoHOM  OoT 27.07.2010 Neo 210-®3 «O06 opraHuzanud NpeOCTABICHUS
rOCY/IapCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIYT» OTHOCUTCS:

25.3.1.1. TpeGoBanme ot 3asButens (MPEACTaBUTENS 3asgBUTEINSA) MPEACTABICHUS
JOKYMEHTOB U MH(OPMAIIMK WK OCYUIECTBICHUS ACHCTBUIM, MPEACTABICHNUE WU OCYIIECTBICHUE
KOTOPbIX HE MPEIyCMOTPEHO HACTOALUIMM AJMUHUCTPATUBHBIM PErJIAMEHTOM, HWHBIMU
HOPMAaTHUBHBIMU TMPABOBBIMU aKTaMH, PETYIHPYIOUIMMHU OTHOILIEHHS, BO3HUKAIOIINE B CBS3H C
npenocTaBieHreM [ ocy1apcTBEHHON yCIyTu;
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25.3.1.2. TpeGoBanme ot 3asButens (MPEACTaBUTENS 3asgBUTEINSA) MPEACTABICHUS
JOKYMEHTOB M HH(OpMAIMU, B TOM 4YHCIE TMOATBEPKIAIOLNIUX BHECEHHE 3asiBUTEIEM
(mpencraBuTenieM 3asBHUTENS) IUIATHI 3a TMpenocTaBiieHHE [0CynapcTBEHHOW YCIIyTH, KOTOpBIE
HAXOJSITCS. B PACHOPSKEHUU OPraHoOB, MPEAOCTABISIONUX [ 0CYyTapCTBEHHYIO YCIYTy, HHBIX
TOCY/IapCTBEHHBIX OpPTaHOB, OPraHOB MECTHOTO CaMOYMIpaBJIEHHsS JIMOO MOABEAOMCTBEHHBIX
OpraHu3alliii, YY4acCTBYIOIIUX B TPEAOCTaBICHUU [ 0CynapCTBEHHOH yCIyrd B COOTBETCTBHH C
HACTOSIIIUM AJIMUHUCTPATUBHBIM PETIAMEHTOM;

25.3.1.3. TpebGoBanme ot 3asButens (mpeacTaBUTENs 3asgBUTENS) OCYIIECTBICHHS
JENUCTBUI, B TOM YHCII€ COTJIACOBAaHUM, HEOOXOIUMBIX JIJIsl MOJydeHUs: ['ocynapcTBeHHOM yciayru
U CBS3aHHBIX C OOpalleHMeM B HWHbIE TOCYJapCTBEHHbIE OpraHbl, OPraHbl MECTHOIO
CaMOYTIpaBJICHUs, OpraHW3ally, s [penocTaBileHuss ['OCyqapCTBEHHOW  YCIyrm  He
MPEeTyCMOTPEHHBIX HACTOAIIUM AJMUHUCTPATUBHBIM PETIIAMEHTOM;

25.3.1.4. HapymeHue cpoka perucTpanuu 3asBieHUs 3asBUTENs  (TPEICTaBUTEINS
3asgBHUTENS) O TMPEAOCTaBICHUH [OCymapCTBEHHOW YCIYTH, YCTaHOBJICHHOTO HACTOSIINM
AJIMUHUCTPATUBHBIM PETIAMEHTOM;

25.3.1.5. Hapymenue cpoka mpenoctaBieHus ['ocyaapCcTBEHHON yCIyTH, YCTaHOBICHHOTO
HACTOSIIIIAUM A TMUHUCTPATUBHBIM PETIIAMEHTOM;

25.3.1.6. Ortka3 B mpueMme JAOKYMEHTOB y 3asBuTeNs (TpeacTaBUTENsl 3asBUTENS), €CIH
OCHOBaHUS OTKa3a HE MPETYCMOTPEHBI HACTOSIINM A IMAHACTPATHBHBIM PETIIAMEHTOM;

25.3.1.7. Ortka3 B npeaocTaBieHU ['ocy1apcTBEHHON yCIyTH, €CIM OCHOBAHMS OTKa3a He
MPEeTyCMOTPEHBI HACTOSIIINM A JIMUHUCTPATUBHBIM PETIIAMEHTOM;

25.3.1.8. HemoTuBHpOBaHHBIH OTKa3 B MpeAOCTaBI€HUU [OCyJapCTBEHHOW YCIyTH, B
CJly4ae OTCYTCTBHsI OCHOBAaHMM JJIsl OTKAa3a B MPEIOCTABIEHNUN ['0CyJapCTBEHHOM YCIIYTH;

25.3.1.9. Otka3 B HCOpaBICHUU JOMYIIEHHBIX OINMEYATOK W OIMMOOK B BBIJIAHHBIX B
pe3ynbTare NpenocTaBieHHs [ oCcyJapCTBEHHOM yCIyru JOKYMEHTax Ju00 HapylleHHe
YCTaHOBJIEHHOTO CPOKa TaKUX MCIPABIICHUN.

26. ITonoscenun, xapaxmepusyrwujue mpetosanus K nOpaoKy u popmam KoHmpoasa
3a npedocmasnenuem I'ocyoapcmeennoii yciyzu, 6 mom 4ucie co CmOpOHbl 2PaANCcOat, uUx
00beOuHeHuil u op2anu3ayuil

26.1. TpeGoBaHusiMU K mOpsiAKy U (gopmam Tekyliero KOHTpOJIS 3a MNPENoCTaBIIEHUEM
I'ocynapcTBEHHOM yCIIyrH SIBISIFOTCSL:

- HE3aBUCUMOCTH;

- TIIATEJIbHOCTb.

26.2. He3aBHUCHMOCTh TEKYIETO KOHTPOJS 3aKII0YAaeTcss B TOM, YTO JODKHOCTHOE JIWIIO,
YIOJTHOMOYEHHOE Ha €ro OCYUIECTBJICHHE, HE HaXOAMUTCS B CIYKEOHOW 3aBUCUMOCTH OT
JOJDKHOCTHOTO — JIMIA,  TOCYAAPCTBEHHOTO  TPa)XJAAHCKOTO  CIY)KAIllEro,  CHEUaINCTa
MunoOpa3zoBaHus, y4acTBYIOLIETO B MPEIOCTaBIEHUH [ '0Cy1apCTBEHHON YCIIyTH, B TOM YHCIIE HE
uMmeeT OJM3KOro pOJACTBAa WIM CBOMCTBA (POAWUTENH, CYNPYTH, €TH, OpaTbs, CECTpPbI, a TaKKe
OpaTbsi, CECTPhI, POAUTEIH, JETH CYIIPYTOB U CYNPYTH JIETEH) C HAM.

26.3. JIomKHOCTHBIE JIMIA, OCyLIeCTBisomue Tekylmuil KOHTpOoiab 3a IMpeloCTaBICHUEM
['ocynapcTBeHHON yCilyTd, MAOJDKHBI NPUHUMATh MeEpbl 10 NPEJOTBPAIIECHUIO KOH(DIMKTA
WHTEPECOB IIPU MIPe0CTaBieHnU [ 0Cy1apCTBEHHON YCIYTH.
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26.4. TatenbHOCTh  OCYIIECTBIEHUS TeKymero KOHTPOJS 3a  MPEIOCTaBICHHEM
['ocynapcTBeHHOU ycayrd COCTOUT B MCHOJHEHUH YIOJHOMOYEHHBIMM JIMLAMU OO0SI3aHHOCTEH,
MPEAYCMOTPEHHBIX HACTOSIIUM Pa3/ielioM.

26.5. I'paxnane, ux OOBEIUHEHUS M OpraHU3alUU JJII OCYIIECTBICHHUS KOHTPOJS 3a
npenocTaBieHreM ['ocynapcTBEHHOM YCIyTH ¢ 1eNIbI0 COOJIIOICHUS TIOPSAIKA €€ MPeJoCTaBICHUs
MMEIOT MIPaBO HaIpaBlATh B MUHHUCTEPCTBO TOCYAAPCTBEHHOTO YIpaBieHUs, UHPOPMAILIMOHHBIX
TEXHOJIOTUN U CBsI3M MOCKOBCKOM 00JacTH ajao0bl Ha HapylIEHUE TOJKHOCTHBIMH JIUIAMHU,
rOCYJapCTBEHHBIMU TPAXIAHCKUMU CIYXalllUMHU TOpsifKa mpenocraBienus ['ocynapcTBeHHOU
yCIIyrd, TIOBJEKILIEE €€ HENpeACTaBICHUE WIM TMPEJOCTABICHHE C HapyIIEHWEeM CpOKa,
YCTaHOBJIEHHOTO AJIMUHHUCTPATUBHBIM PETIAMEHTOM.

26.6. I'paxxgane, ux OOBEAWHEHWS W OPTraHHW3AIUU I OCYIIECTBICHUS KOHTPOJS 3a
npenocTtaBieHrneM ['ocyaapcTBEHHON YCIyrd HMMEIOT MpaBO HampasiaTh B MuHoOpa3zoBaHUs
WHIUBUAYaJbHbIE U KOJUICKTUBHBIE OOpAIllEHUs C MPEAIOKEHHUSIMH TI0 COBEPIIEHCTBOBAHUU
nopsiika mpeaocTaBieHus ['ocyaapcTBEHHON YCIyTH, a TaKKe Kao0bl U 3asBICHUS HA ACHCTBUA
(6e3meiicTBHE) MOMMKHOCTHBIX JUI] MUHOOpa30BaHUS W MPHUHATHIE UMHU PEIICHHUS, CBSI3aHHBIC C
IIpeAoCcTaBIeHUEM [ 0Cy1apCTBEHHOMN YCIIyTH.

26.7. KoHTpois 3a mpenocTaBieHHEeM [ 0CynapCTBEHHON YCIIYTH, B TOM YHCIIE CO CTOPOHBI
rpaxaaH WX OOBEAMHEHUH ¥ OpraHu3aluii, OCYIIECTBISETCS TOCPEACTBOM OTKPBITOCTH
nesATeTbHOCTH MUHOOpa3oBaHMs TPU MPEAOCTaBICHUH [ OCyaapCTBEHHON YCIyTH, MOJy4YeHUS
MIOJIHOM, aKTyaJIbHOUW U JOCTOBEPHOU MH(OPMAIIH O TIOPSIKE MpeaocTaBieHus [ ocyapcTBeHHOM
YCIYTU U BO3MOXXHOCTH JIOCYJEOHOT0 pacCMOTpeHHUs oOpaleHui (3kano0) B mpoliecce MoIydeHUs
I'ocynapcTBeHHON yCiTyr.

26.8. 3asBuTenu (TpeacTaBUTENN 3asBUTENCH) MOTYT KOHTPOJIUPOBATH IMPEJIOCTABICHHE
locynapcTBeHHOM ycnyrm TyTeM TMOJAy4YeHHs HMHPOpPMAIMH O XOJA€ MPEeAoCTaBICHUS
l'ocynapcTBeHHON yCIyrd, B TOM YHCIE O CPOKax 3aBEpIICHUS aJIMUHHCTPATHBHBIX MPOLETYP
(meiicTBUil) MO TeNePOHY, MyTEM MUCHMEHHOTO OOpaIlCHUs, B TOM YHCIIC TI0 JICKTPOHHOM MOYTEe
u yepe3 PIITY, B Tom unciie B M®I] nocpencrteam 6ecmiataoro noctyma k PIITY.
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V. JlocyneOHblil (BHecy1eOHbIN) MOPSAIOK 00:KAJT0OBAHMS pelIeHUd M JelcTBUM
(0e3meiicTBHSA) AOJKHOCTHBIX JIMIL, TOCYJIAPCTBEHHBIX CJIY:KAIIMX M CHEHHAJTUCTOB
MunoOpa3oBanusi, a Takke cnenuajancrop M®Il, y4yacTByromux B nmpeaocTaBJIeHUHN
TI'ocynapcrBeHHOM ycayru

217. Jlocyoeonwtii  (énecyoeonbvlit) nopaodoK o00xcanosanus peuwieHuil u Oeiicmeull
(be30eitcmeus) 00MHCHOCMHBIX 1UY, 20CYOAPCMEEHHBIX CAYHCAWUX U CHEUYUATUCMO8, a
maxkoce cneyuanucmos M®@I], yuacmeyrwujux é npeoocmasnenuu I'ocyoapcmeennou yciyzu

27.1. 3asBuTens (MpeaCcTaBUTENb 3asBUTEIIS) UMEET MPaBO 00paTuThCcs B MUHOOpa30BaHMs,
TCII, a Takxke B MUHUCTEPCTBO TOCYIapCTBEHHOTO YIPABJIEHUS, THPOPMALIMOHHBIX TEXHOJOTUI
U CBs13M MOCKOBCKOW 00JIaCTH € 5Kaj000ii, B TOM YKCJIE B CIECIYIOMINX CIydasx:

1) HapylieHHe CpOKa perucTpaluu 3asBicHUs 3asBUTEINs (TPEICTABUTENS 3asBUTEINS) O
npenocTaBieHu ['ocyqapCTBEHHON yCIyrd, YCTaHOBJIEHHOTO HACTOSIIIMM AJIMUHUCTPATUBHBIM
pEriaMeHTOM;

2) HapylleHHE CpOKa MpPeJOCTaBlIeHUS [ OCyJapCTBEHHOW YCIyTH, YCTaHOBICHHOTO
HACTOSIIIUM AJTMUHUCTPATUBHBIM PETIAMEHTOM;

3) TpeboBanme y  3asButens  (mpeAcTaBUTENS  3asBHTENSA)  JIOKYMCHTOB,  HE
MPETYCMOTPEHHBIX HACTOSIIIUM ~AJMUHUCTPATHUBHBIM PErJIaMEHTOM Il  IPEIOCTABJICHHUS
l'ocynapcTBeHHOU yCIyry;

4) oTKa3 B MpHEeMe JTOKYMEHTOB y 3asBUTENs (TIPEACTaBUTENs 3assBUTEIS), €CIIM OCHOBAHUS
0TKa3a He MPeyCMOTPEHBI HACTOSIIUM AJMUHUCTPATUBHBIM PETIAMEHTOM;

5) oTka3 B TpenocTaBiICHUU | OCylapCTBEHHOHM YCIyrH, €CIH OCHOBaHHS OTKa3a HeE
MpPe1yCMOTPEHbl AIMUHUCTPATUBHBIM PETJIAMEHTOM;

6) TpeOoBanue ¢ 3asBuTens (NMPEACTABUTENS 3asABUTENsA) MPH NPEIOCTABICHUU
l'ocygapcTBeHHON yCiIyrd IUIaThl, HE MPEIyCMOTPEHHOM HACTOSIIUM AJIMUHUCTPATUBHBIM
perjiaMeHToM;

7)  otka3 gomwkHocTHOTO Juna TCII B wcnpaBieHHH JOMYIIEHHBIX OMEYaTOK U OIUOOK B
BBIIaHHBIX B pe3yibTaTe IMpenocTaBieHuss [ocynapcTBEHHON yCIyru JOKyMeHTax Juoo
HapylIeHHe YCTaHOBJIEHHOI'O CPOKA TAKUX UCIIPABIICHUN.

27.2. Kanoba momaercss B MNHCbMEHHOW ¢opMe Ha OyMakHOM HoOcHTele JHUOO B
ANIEKTPOHHOMU (hopme.

27.3. Kanoba moxeT ObITh HampaBiieHa depe3 Nu4HbIA kaOuHeT Ha PII'Y, mnonana npu
nocemennn MOI], HanpaBieHa 1O TOYTE, C HKCHOJIb30BaHUEM OQUIIMATBHOTO caiTa
MunoOpa3oBaHusi, a TakXke MOXET ObIThb MpUHATA MpU JUYHOM TMpHeMe 3asBUTENs
(npencraButens 3asButens) B MunoOpazoBanus. Mudopmanust o Mecte npuema, a Takxe o0
YCTaHOBJICHHBIX JUIS IIPUEMa JHSIX M Yyacax pa3MelleHa Ha opuIMaibHOM caiite MuHOOpa3oBaHUS
B cetu MHTepHeT.

27.4. Xanoba moimKHA CONEPKATh:

1) HaNMEHOBAaHUE OpraHa, MPEAOCTABIAIONIErO [ ocymapcTBeHHYIO YCiIyry, Ju0o
OpraHu3alliy, y4acTBYIOIIEH B mpemoctaBieHuu ['ocymapctBeHHou ycayru (M®LI); damumnmio,
UMs, OTYECTBO JOJDKHOCTHOTO JIMLA, TOCYJApCTBEHHOI'O CIIYXallero, CHeluuanucTa oprasa,
MPeIOCTaBISIIONIET0 ['0CyJTapcTBEHHYIO YCIYTY, JIMOO CIEeNHUaTIucTa OpraHu3aliy, y4acTByoen
B NpeNOCTaBlIeHUU ['OCynapcTBEHHOM YCIIyru, pemieHus U AercTBus (Oe3eiCTBUE) KOTOPOro
00XKaIyI0TCS;
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2) (hamMuInI0, UM, OTYECTBO (MOCIETHEE - TPU HAJTMYUU), CBEJICHUS] O MECTE KUTEIHCTBA
3asBuTens (mpeacraBuTens 3asBUTEN) - PU3UYECKOTO JiMla J1U00 HAaMMEHOBAHME, CBEJEHUS O
MecTe HaxOXJeHus 3asBuUTeNs (MpeICcTaBUTENS 3asBUTENS) - OPUIAUYECKOrO JIUIA, a TaKKe
HOMep (HoMepa) KOHTaKTHOTo TenedoHa, aapec (aapeca) JIEKTPOHHOUW MOYTH (MPU HAIUYWU) U
MIOYTOBBIM aJipec, MO KOTOPHIM JIOJKEH OBITh HAMpaBIEH OTBET 3asBUTENIO (IIPEICTABUTEIIO

3asBuTENsN);
3) cBeJIeHUs 00 00)KaTyeMbIX PEIICHUSX U ACHUCTBUAX (O€31eHCTBUAX );
4) JIOBOJIbI, HA OCHOBaHUU KOTOPBIX 3asiBUTENb (MIPEACTABUTEINb 3asBUTEIISI) HE COTJIACEH C

penieHueM u gaeictruem (0e3aecTBueM).

3asButeneM (NpeACTaBUTENICM 3asBUTEINs) MOTYT OBITH TPEICTABICHBI JIOKYMEHTHI (IIpH
HAJIMYWH ), TIOATBEPIKIAIOIINE €T0 JOBOJIBI, TUOO MX KOITHH.
27.5. B cnyuae ecnmm kamoba momaercs uepe3 [lpeacraBurens 3asBUTENS, TaKKe

MPEICTABIACTCSA JOKYMEHT, IHOJTBEP)KIAIOIIMIA IMOJHOMOYMS Ha OCYIICCTBICHHE ICHCTBUN OT
MMCHH 3asBUTEIIS.

27.6. XKamnoba, mnoctynuBmas B MuHoOpazoBanus, TCII, MOAIEKUT pPacCMOTPEHUIO
JOJDKHOCTHBIM JIMIIOM, YIIOJHOMOUYEHHBIM Ha PACCMOTPEHHE 3Kaj100, KOTOPBI 00eCIIeYnBacT:

1) mpuem u paccMoTpeHue Kajlod B COOTBETCTBUM C TpeboBaHUsAMU DeepaabHOro 3aKoHa OT
27.07.2010 Ne 210-®3 «O06 opranuzaiuu mpeaocTaBiIeHus TOCYAapPCTBEHHBIX U MYHHUIIUITAIBHBIX

YCIYT»;
2) unpopmupoBaHue 3asBuUTeNeH (TpencraBureneil 3asBuTenei) o MOpsAKe 00KaTOBaHUS

pelieHuii u aecTBuil (0e31eicTBYA), HApYIIAIOIINX X MIpaBa U 3aKOHHBIE HHTEPECHI.
27.7. XKanoba, nocrynusiias B MunoopazoBanus, TCII momyiexxuT perucTpainu He mo3aHee

CJIEIYIOIIET0 paboyero AHs CO JHS €€ MOCTYIICHUS.
27.8. XKanoba noexuT pacCMOTPEHHUIO:

B TeueHue 15 paboumnx qHEH co JHS ee perucTpalum,

B TeUeHUe 5 pabounx THEH CO JHS €€ PErUCTpalfK B Cliydae 00)aJOBaHUS OTKa3a B IMpUEME
nokymeHToB y 3asButens ([IpenctaButens 3asButTensi) Au00 B HCHPABICHUU JOMYIICHHBIX
OMEYaTOK M OMIMOOK MM B Cly4ae OO0KajJOBaHUS HAPYIICHHUs] YCTAHOBJICHHOTO CPOKa TaKHX
WCIIPABJICHUN.

27.9. B cnyuae ecnu 3asButenem ([IpeacraBurenem 3asButens) B MunoOpazoBanusi, TCII

MoJlaHa jkajoba, pacCMOTPEHUE KOTOPOH He BXOAUT B €ro KOMIETEHLUIO, B TeueHue 3 pabounx
nHeH co naHs ee peructpanud B MwunoOpaszoBanusi, TCII »xamoba mepeHampaBisieTcss B
YIOJTHOMOYEHHBI Ha €€ pacCMOTpPEHHe OpraH, O YeM B MUCBMEHHOH (opme MHPopMUpYyeTCs
3asBuTenb (IPEACTaBUTEND 3AsIBUTEIS).

[Ipy STOM CpOK paccMOTpeHHUsl KamoObl HMCUUCISAETCS CO JHS PErHCTpalud KaIoObl B
YIIOJTHOMOUYEHHOM Ha €€ PacCCMOTpPEHHE OpraHe.
27.10. Tlo pe3ynabTatam paccMOTpeHus xanoosl MunoOpazosanus, TCII npuaumaer ogHO

U3 CIEAYIOLIUX PEIICHUI:

1) ynoBieTBopsieT xayio0y, B TOM Yucie B pOpME OTMEHBI IIPUHATOTO PEIICHUS, HCIIPABICHUS
JIOTYIICHHBIX OMEYaTOK M OIMMUOOK B BBIAHHBIX B PE3yJIbTaTe MpeaocTaBieHus ['ocynapcTBEeHHOM
YCIAYyTH JIOKYMEHTaX, BO3BpaTa 3asiBUTEII0 JICHEKHBIX CPEACTB, B3MMaHUE KOTOPHIX HE
IIPEAYCMOTPEHO HOPMATHBHBIMU IPAaBOBbIMU akTamu Poccuiickoin denepanuu, HOpMaTUBHBIMU
MpaBOBBIMU akTaMu MOCKOBCKO# 00J1acTH;

2) OTKa3bIBaeT B YJOBJICTBOPECHHUH JKAJIOOBI.
27.11. He mozmHee mHsI, CIEAYIOIIETO 3a JHEM MPUHSATHS PEIICHUS, YKa3aHHOTO B ITYHKTE

27.8 AnmuHHuCTpaTUBHOTO periamenTa, 3asBurento ([IpencraBurento 3asBuUTENs) B MUCbMEHHON
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dopme um mo xemanuto 3asButens (IIpencraBurento 3asBUTENA) B OIEKTPOHHOH Qopme
HalpaBJsieTcss MOTUBUPOBAHHBIN OTBET O pe3ysibTaTaX PACCMOTPEHUS JKal00BbI.

27.12. Tlpm  ynoBmerBopeHuu  xkanmobbsl  MwunoOpazoBanusi  (TCII)  mpuHHMaeT
MCUEPINBIBAIOLINE MEphl IO YCTPAHEHUIO BBISBICHHBIX HApyIIEHUH, B TOM YHUCIIE IO BbLJaye
3assuremo ([IpencraButento 3asBUTENs) pe3ynbTaTa ['OCynapCTBEHHOM YCIIyTH, HE IO3/HEe
CPOKOB, yKa3aHHBIX B IIYHKTE 8 HACTOSAIIETO ATMUHHCTPATHBHOTO PETJIAMEHTA CO JTHS MPUHATHS
pereHus.

27.13. Muno6paszoBanusi (TCII) oTka3piBaeT B YIOBIECTBOPEHHH >KAIOOBI B CIETYIOIINX

Cy4asix:

1) HaJW4Yus BCTYNUBIIETO B 3aKOHHYIO CHJIY PEIICHUS CyAa O TOM K€ IMPEAMETE U MO TEM
’K€ OCHOBAHUSIM;

2) MOJauu KajgoObl JIMIIOM, ITOJHOMOYHS KOTOPOTO HE TOATBEPXKICHBI B TMOPSIKE,
YCTaHOBJICHHOM 3aKOHOIaTeNbCTBOM Poccuiickon ®@enepanuuy;

3) HaJIu4usl PelIeHUs MO >Kajo0e, MPUHSATOTO paHee B COOTBETCTBUU C TPEOOBAHUSIMHU
AJIMUHUCTPATUBHOI'O PErJIaMEHTAa B OTHOIIEHUM TOTO >K€ 3asABUTENS U MO TOMY K€ IPEAMETY
JKaJIOOBI;

4) MPU3HAHUSA KaT00bI HEOOOCHOBAaHHOM.

27.14. B cnyyae yCTaHOBIJICHHS B XOJ€ WM IO pe3yibTaTaM pPacCMOTPEHHUS KajaoObl
MPU3HAKOB COOBITHS aIMUHUCTPATHBHOTO IMPABOHAPYIICHHS JOHKHOCTHOE JIMIIO, HAJEICHHOE
MOJIHOMOYUSMU TIO0 PACCMOTPEHHUIO Kalod, He3aMEeJIUTEIbHO HAMpaBlseT HMEIOIIHECS
MaTepuaibl B MUHUCTEPCTBO TOCYAAPCTBEHHOTO YIpaBlieHUs, MHOOPMAIIMOHHBIX TEXHOJIOTUN U
CBs3M MOCKOBCKOW 00J1acTH.

27.15. B ciyyae ycTaHOBIEHHUS B XOJIe WJM IO pe3yjbTaTaM pPacCMOTPEHUS >KaJoObI
MPU3HAKOB MPECTYIUICHUS JTOJDKHOCTHOE JIMIIO, HAJICJICHHOE MOJHOMOYHUSMHU TI0 PACCMOTPEHUIO
XKaJr00, He3aMeIITUTEIIPHO HANIPABJIICT UMEIONINECS MAaTEPHAJIbI B OPTaHbI IIPOKYPATYPHI.

27.16. B oTBeTe mo pe3yibTaTaM pacCMOTPEHHS 3Kal00bl YKa3bIBAIOTCS:

1) JNOJDKHOCTh, (aMuius, HUMsA, OTY4eCTBO (MpU HAJUYMM) JOJDKHOCTHOTO JIUIA
MunoOpa3oBaHusl, IPUHSBIIETO PEIICHUE IO Kao0e;

2) HOMEp, AaTa, MECTO INPUHATUS PELICHUs, BKIIIOYas CBEJIEHUS O JIOJDKHOCTHOM JIMIIE,
pelieHue uin neictaue (6e3aeiicTBie) KoToporo o0xkanyercs;

3) dbamMuus, UMsi, 0TY€CTBO (TIPY HATMYWHN) I HAMMEHOBaHUE 3asiBUTEIIS,

4) OCHOBAHMS JUIS IPUHATHS PELICHHS I10 JKanooe;

5) MIPHUHATOE IO JKAJI00e pelIeHue;

6) B ClIy4ae eclid kajo0a Mpu3HaHa OOOCHOBAHHOM — CPOKM YCTPAHEHHUS BBISBICHHBIX

HapYIIEHUH, B TOM YHCIIe CPOK MPEOCTaBICHUS pe3yiabTaTta [ ocy1apcTBeHHON yCIyTH;

7) B Cllydae eclii jkajoba Mpu3HaHa HEOOOCHOBAHHOMW, - NMPUYHHBI MPU3HAHUS JKATOOBI
HEOOOCHOBaHHOM W UWHGoOpMaMs O MpaBe 3asBUTEN O00KalIOBaTh NPUHATOE pEIICHUE B
Cy/1IeOHOM TIOPSIIKE;

8) CBEJICHUS O MOPSAKE 00>KaJOBAHUS IPUHATOTO IO KAI00€e pereHHs.

27.17. OtBeT Mo pe3ynbTaTaM PacCMOTPEHHUS KaloObl MOAMUCHIBAECTCS YITOJTHOMOYEHHBIM
Ha pacCMOTpPEHHUE 5Kaj00bl JOHKHOCTHBIM JuIioM Muno6pazoBanus (TCII).

27.18. Muno6paszoBanusi (TCII) BnpaBe octaBuTh *amoOy 0e3 OTBeTa B CIEAYIOIIUX
cllyyasix:
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1) OTCYTCTBUSL B kanoOe (¢amminu 3asBUTENsT WM [OYTOBOro ajapeca (aapeca
AJIEKTPOHHOM MOYTHI), 10 KOTOPOMY JOJKEH ObITh HAallpaBJieH OTBET;

2) HaJIM4us B kajo0e HELEH3YpPHBIX JINOO OCKOPOUTENIbHBIX BBIPAKEHUMN, YIpO3 JKHU3HH,
3I0pPOBBIO U UMYIIECTBY JAOHKHOCTHOTO JIMIIA, a TAKXKE YJeHaM ero ceMbH (Kanoba ocTtaeTcs 6e3
OTBETa, MPU ATOM 3asBUTENIO (MIPEICTABUTENIO 3asBUTEINA) COOOIIAeTCs O HEAOMYCTUMOCTHU
3JI0yNOTPEOICHUS! TPaBOM);

3) OTCYTCTBHSI BO3MOYKHOCTH TPOYUTATh KaKYyHO-THOO 4YacTh TEKCTa >XajloObl (kaimoba
octaercs 6e3 0TBETa, 0 YeEM B T€UeHHE 7 pabouMX JHEH CO IHS PErucTpalu »kajno0bl coodIaercs
3asBuTento (MPEACTABUTENIO 3asiBUTENsA), €CIOU €ro (aMuiiusi U MOYTOBBIM aapec MOANar0TCs
MIPOYTEHHUIO).

27.19. 3asButens (MpeACTaBUTENh 3assBUTEIS) BIpPaBe 00XKaJIOBATh MPUHATOE IO KaI00e
pelieHue B cy1e0HOM MOpsJIKE B COOTBETCTBHUHU € 3aKOHOAATeNbcTBOM Poccuiickoit denepanmu.

27.20. Tlopsimoxk paccMoTpenust kanod 3asButeneld (mpeactaBuTeneil  3asBUTENCH)
MUHUCTEPCTBOM TOCYAAPCTBEHHOTO YIPaBJICHUS, HH(POPMAIMOHHBIX TEXHOJOTUHA U CBS3H
MoCKOBCKO# 00IacTH MPOUCXOAUT B TMOPSAJIKE OCYIIECTBICHUS KOHTPOJIS 32 MPEIOCTaBICHUEM
TOCY/IAapCTBEHHBIX W MYHUIIUTIATBHBIX YCIYT, YTBEPKIECHHOM TOCTaHOBJICHHEM l[IpaBuTenbcTBa
MocKkoBCKOM obOnacTu OT 16 anpens 2015 rojaa
Ne 253/14 «O6 yrBepxaenun Ilopsiaka oCylIecTBIEHUS KOHTPOJS 3a TPEIOCTABICHHUEM
TOCY/IapCTBEHHBIX ¥ MYHHIIMITAJBHBIX YCIYT Ha TEPPUTOpHH MOCKOBCKOW 00JacTH M BHECCHUU
u3Mmenenuii B [lonoxenue o MUHUCTEPCTBE TOCYNAPCTBEHHOTO YIpaBieHUs, HH(OOPMAIIMOHHBIX
TEXHOJIOTUH U CBsI3M MOCKOBCKOW 00JIaCTH.

V1. IIpaBuiia 00paGoTKH NePCOHATbHBIX JAHHBIX NIPH NPEeJ0CTABICHUHU
TI'ocymapcTrBeHHOH yCayru

28.1Ipasuna obpadomku nepconanbHulX OAHHBIX npu npedocmasienuu I'ocyoapcmeennoii
yeayeu

28.1.00paboTka nepcoHaNbHBIX JAHHBIX MPHU MPEJOCTaBIECHUU ['OCyapCcTBEHHON yCIyru
OCYIISCTBIISIETCS HA 3aKOHHOM W  CHpaBeNJIMBOM OCHOBE C y4yeToM TpeOoBaHUM
3akoHoaaTenscTBa Poccuiickoit @enepannu B chepe NepCOHATbHBIX TaHHBIX.

28.2.00paboTka NepcoHaNbHBIX JAaHHBIX MPHU MpEAoCTaBlIeHUU ['oCyapcTBEHHON ycIyru
OrpaHUYMBAETCS JTOCTUKEHUEM KOHKPETHBIX, ONPEEIICHHBIX HACTOALUM AJIMUHUCTPATUBHBIM
pernamenToMm neneil. He pomyckaercs oOpaOoTKa MepCOHANbHBIX JTaHHBIX, HECOBMECTUMAS C
HessiMu cO0opa MePCOHATIbHBIX JAHHBIX.

28.3.06paboTke moasexar TOIbKO NEPCOHATBHBIEC JaHHBIC, KOTOPhIE OTBEYAIOT IENISIM HX
00paboTKH.

28.4. llenbto 00paOOTKM TMEPCOHANBHBIX JIAHHBIX SIBISETCS HMCIOJHEHUE JOJKHOCTHBIX
00s13aHHOCTEN U TOJIHOMOYHH crenuanuctaMu MuHoOpa3oBaHUs B MPOIECCE MPEAOCTaBICHUS
['ocynapcTBEHHOM YCIyrH, a TaKKe OCYLIECTBICHHS YCTAHOBJICHHBIX 3aKOHOAATEIBCTBOM
Poccuiickoit  ®denepauuu  rocylapcTBEHHbIX  (QYHKIMH 10  00pabOTKE  pe3ynbTaToB
IIPEAOCTABICHHON ['0CYy1apCTBEHHON YCIIyTH.

28.5. Ilpu o00paboTKe NEPCOHANBHBIX JAaHHBIX B  LEIIX  IPEJOCTaBJICHUS

[ocymapcTBeHHOW ycIlyTH HE JONMYyCKaeTcss oObenuHeHWe 0a3 MaHHBIX, COACPMKAIINX
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NEepCOHANbHBIE JaHHBIE, O00pPa0OTKa KOTOPBIX OCYHIECTBISETCS B LEISIX, HECOBMECTUMBIX
MEXTy COOOI.

28.6. Copepxanue u o00beM o0O0padaThIBa€MbIX MEPCOHAIBHBIX JAHHBIX JOJKHBI
COOTBETCTBOBATH 3asBJICHHOU 1enu 00padoTku. OOpabaThiBacMble NMEPCOHANBHBIE JAHHBIE HE
JOJKHBI OBITh U30BITOYHBIMHU 1O OTHOIICHHUIO K 3asBJICHHOM 11€7TH X 00pabOTKH.

28.7.11pu o0OpaboTKe TNEPCOHAIBHBIX AAHHBIX TOJDKHBI OBITH OOECIEYeHbl TOYHOCTh
MEePCOHATIBHBIX JAHHBIX, UX JIOCTATOYHOCTb, 2 B HEOOXOJUMBIX CIydasx U aKTyaJlbHOCTh IO
OTHOWIEHUIO K Ieau OOpabOTKH TEePCOHANBHBIX JaHHBIX. JOIKHOCTHBIE ML
MuHnoOpa3oBaHusi [OJKHBI IMPUHUMATh HEOOXOAMMblE Mephl JHOO o0ecrneyuBaTh HX
MPUHSATHE 110 YJATCHHUIO WK YTOYHEHUIO HEMOJHBIX, MJIK HETOUHBIX JaHHBIX.

28.8.XpaHeHue TNEpPCOHAJbHBIX JaHHBIX JOJDKHO OCYHIECTBISATHCS B (hopme,
MO3BOJISIIONIEH OMpeeNuTh CyObeKTa MePCOHANBHBIX IAHHBIX, HE JOJBIIE, YeM 3TOro TpedyeT
1enb 00pabOTKM MEePCOHANBHBIX TAHHBIX, €CJIIM CPOK XpaHEHUs IMEePCOHANBHBIX JAaHHBIX HE
yCTaHOBIJIEH (pe/iepaabHBIM 3aKOHOAATEIHCTBOM, 3aKOHOIATEILCTBOM MOCKOBCKOH 00macTw,
JIOTOBOPOM, CTOPOHON KOTOPOTO, BBITOAOMPHOOPETATEIEM WU MOPYYUTENIEM, IO KOTOPOMY
SBIISIETCSI CYOBEKT TEpPCOHANBHBIX MaHHBIX. OOpabaThiBaeMble IEPCOHANBHBIC JaHHBIC
MOJIEKAT YHUYTOXKECHUIO OO OOE3TMUMBAHUIO MO JOCTKCHHH IeJed oOpaboTKM WM B
cilyd4ae yTpaThl HEOOXOJUMOCTH B IOCTHKEHHU JTHUX LIEJIEH, €CIM MHOE HE MPEeIyCMOTPEHO
3aKOHOJIATEIECTBOM.

28.9. B cooTBercTBHHM C IIeJbl0 OOpaOOTKH TMEpPCOHATBHBIX JAaHHBIX, YKa3aHHOU B
noanyHkre 28.4. AIMHUHHCTPATUBHOTO periiaMeHta, B MuHOOpa3oBaHHs 00pabaThIBAIOTCS
MIEPCOHANILHBIC JTAHHBIC:

1) dbamumnusi, uMsi, OTYECTBO;

2) aapec MecTa )KUTENbCTBA;

3) nomanrHui, COTOBBIN Tene(OHBI;

28.10. B cooTBeTcTBUU C IeNbi0 00pabOTKM TEPCOHANBHBIX JIAaHHBIX, YKAa3aHHOU B
noanyHkre 28.4. AIMUHUCTPATUBHOI'O PETJIAMEHTA, K KaTErOpUSIM CYObEKTOB, MEPCOHAIbHbBIE
JaHHbIE KOTOPBIX 00pabaTbiBatoTCsi B MUHOOpPa30BaHUsl, OTHOCSTCS
rpaxnaane, oOpatuBmuecss B MunoOpazoanus (TCII) 3a  mpemocraBiieHHEM
I'ocynapcTBeHHON yCiyru;

28.11. Cpoku 00pabOTKM ¥ XpaHEHHS, YKa3aHHBIX BBIIIC MEPCOHATBHBIX JTAHHBIX
OTIPENIEISIIOTCSI B COOTBETCTBUU CO CPOKOM JCWCTBHS COTJIAIICHUS C CYOBEKTOM, a TaKxkKe
WHBIMU TPeOOBaHUSAMH 3aKOHOJIATEIbCTBA M HOPMATHBHBIMU JTOKyMeHTamH. [lo mcTeueHwuro
CPOKOB 00pabOOTKM W XpaHEHHs TEePCOHAIBHBIE JaHHBIE TOJJICKAT YHHUYTOXXCHHIO JIHOO
00€3TMYMBAHUIO, €CIT HHOE HE TIPEyCMOTPEHO 3aKOHOIATEIILCTBOM.

28.12.B  cimyyae  JOCTHMXEHUS  I1eTd  OOpaOOTKM  TMEpPCOHAIBHBIX  JAHHBIX
MunoOpazoBaHus 0053aHO MPEKPaTUTh 00PaOOTKY MEPCOHANBHBIX JAaHHBIX MIN OOECIEUUThH
ee mpekparieHue (eciau o0paboTKa MepCcoHaIbHBIX JAHHBIX OCYIIECTBISCTCS APYTUM JIUIIOM,
JEUCTBYIOIIUM IO €r0 MOPYYCHHUIO YHHUUTOXKUThH MEPCOHANbHbBIE TaHHBIE WK 00ECIIeUUTh UX
YHHUYTOXEHHE (eciu 00paboTKa MEPCOHATBHBIX JAHHBIX OCYIIECTBIISCTCS IPYTHM JIHIIOM,
JEHCTBYIOIIUM I10 €ro MOPYYEHHUIO B CPOK, HE npeBblmaromui 30 qHei ¢ JaThl JOCTHXKEHUS
nend oOpaOOTKH TMEpPCOHANBHBIX JAaHHBIX, €CIIM HMHOE HE MPEeIyCMOTPEHO CIyKEOHBIM
KOHTPAKTOM, JIOTOBOPOM WJIM COTJAIlleHHEeM, CTOPOHOW KOTOPOTO SIBISIETCS CYOBEKT
MIEPCOHATBHBIX JAHHBIX, JTUO0 eciu MHUHOOpa3oBaHUsS HE BIpPaBE OCYHIECTBISITH 00paObOTKY
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MEPCOHANBHBIX JAaHHBIX 0e3 cornacus cyObeKTa NEepCOHATBHBIX JAHHBIX HAa OCHOBAHMSIX,
MPEe1yCMOTPEHHBIX (eiepaTbHBIMU 3aKOHAMHU.

28.13. B ciyyae oT3bIBa CyOBEKTOM MEPCOHAIBHBIX AAHHBIX COIJIacHs Ha 0OpabOTKy
€ro MepcoHAJIbHBIX HaHHBIX MuHOOpa3oBaHUs [OJDKHO NPEKPaTUTh HUX O0O0pabOTKy WM
obOecreunTh MpEeKpaleHne Takoi o0paboTku (ecimu oO0paboTka TEPCOHANBHBIX JJTaHHBIX
OCYIIECTBIIIETCA APYTMM JIUIIOM, ACHCTBYIONIMM IO TMOpydeHHI0o MuHOOpa3oBaHus H B
cllydae, eclii COXpaHeHHUe MePCOHAIbHBIX JaHHBIX OoJiee He TpedyeTcs AJs 1eseil 00paboTku
NEPCOHANBHBIX JAHHBIX, YHUYTOXHUTH MEPCOHATBHBIC JJAaHHBIE WJIA OOECIEUUTh WX
YHHUYTOXEHHE (eciu 00padoTKa MEPCOHATBHBIX JAaHHBIX OCYIIECTBIACTCS APYTHUM JUIIOM,
JICHCTBYIOIIMM 10 TOpYy4YeHHIO MuHOOpa3oBaHUsI B CpOK, He mpeBbimatomuii 30
KaJICHIApPHBIX JHEH C JaThl TOCTYIJICHUS yKa3aHHOTO OT3bIBA, €CIIM HHOE HE MPETyCMOTPEHO
CIIy’)keOHBIM KOHTPAaKTOM, JOTOBOPOM WJIA COTJIAIICHHMEM, CTOPOHON KOTOPOTO SIBJISETCS
CyOBEKT MEPCOHAIBHBIX JAHHBIX, JUO0 ecnu MuUHOOpa30BaHHS HE BIPaBE OCYIIECTBISATH
00paboTKy MEPCOHATBHBIX MaHHBIX 0€3 Ccorjlacusi CyObeKTa IEepPCOHANBHBIX MaHHBIX Ha
OCHOBAHUSX, MPEYCMOTPEHHBIX (peiepanibHbIMU 3aKOHAMH.

28.14.YHUUTOXKEHNE TOKYMEHTOB, COIEPKAIIUX MEPCOHAIBHBIE JAHHBIE, YTPATUBIINX
CBO€ TMPAKTUYECKOE 3HAUYCHHE W HE TMOJUICKAIINX apXWBHOMY XPAaHEHHUIO, MPOU3BOIUTCS Ha
OCHOBAHWU aKTa YHHYTOKCHHUSI IEPCOHATILHBIX JTaHHBIX.

28.15.YnonmHoOMOUYEHHbIE JUIA Ha IMOJy4YeHHe, 0OpaboTKy, XpaHEHue, Nepeaady Hu
m000€ Ipyroe UCMOJIb30BaHKE MTEPCOHATBHBIX JaHHBIX 00S3aHbI:

1) 3HaTh W BBHINOJHATH TPeOOBAaHUS 3aKOHOAATENHCTBA B O0OJACTH OOECIEUYECHUS
3alUTHI IEPCOHANTBHBIX JAHHBIX, HACTOSINIEr0 AJIMUHUCTPATUBHOTO PETIAMEHTA;

2) XpaHWTb B TaliHE HM3BECTHbIE MM IIEPCOHAJbHBIC JaHHbIE, MH()OPMUPOBATH O
dakTax HapymIeHUS TOpSAKa OOpamIeHHs C TEePCOHATBHBIMU JAaHHBIMH, O TIOMBITKAX
HECAHKIIMOHUPOBAHHOTO JOCTYIIA K HIM;

3) cobmoaTh MpaBuiia UCTIOIb30BAHUS NIEPCOHANBHBIX JAaHHBIX, MOPAIOK UX ydeTa U

XpaHEHHsI, UCKIFOYHUTH JOCTYI K HUM IMOCTOPOHHUX JIHIL;

4) o0pabaThIBaTh TOJIBKO T€ TEPCOHAIbHBIE JaHHBIE, K KOTOPHIM IMOTy4eH
JOCTYII B CHJTY UCITOJTHEHUS CTY>KEOHBIX 00sS3aHHOCTEH.

28.16.Ilpu 00paboTKe MEPCOHANBHBIX JIaHHBIX YIOJHOMOYEHHBIM JIUIIAM Ha

nonmy4yeHue, oOpaOOTKy, XpaHEHHe, Tmepegady | J00oe Jpyroe HCIOJIb30BaHUE
MIEPCOHANIBHBIX JTAHHBIX 3aIpeIIaeTcs:

1) ucmonb30BaTh CBEICHUS, COACPIKAIINE NMEPCOHATBHBIC JTaHHBIC, B HECIYXEOHBIX
LENAX, @ TAKXKE B CIYKEOHBIX LESIX - IPU BEJICHUU MEPErOBOPOB MO TeNeOHHOM ceTH, B
OTKPBITOH MEPETNCKE, CTAThAX U BBHICTYIUICHUSX;

2) nmepenaBaTh IEPCOHANBHBIC JAHHBIC [0 HE3AIIUIICHHBIM KaHAJaM CBSI3U
(Teneraiin,  ¢akCUMUIbHAas  CBS3b,  DJCEKTPOHHAass  moYTa) 0e3  HCIOJB30BAaHUS
CepTUDUIIMPOBAHHBIX CPEIICTB KPUIITOTPAPHUSCKON 3aIUTHl HHPOPMAIIHH;

3) BBINONHATH Ha JIOMY pPaOOTHI, CBS3aHHBIE C HCIIOJIE30BAaHHEM I€PCOHAIBHBIX
JAHHBIX, BBIHOCHTH JOKYMEHTBHI W JApPyrue HOCUTENH HH(POpPMALUHU, COAEpIKaIIue
nepcoHajIbHbIE JaHHbIE, U3 MECTa UX XPaHEHHUS.

28.17. Jluna, ynoJHOMOYEHHBIE Ha TONY4YeHHE, 00paboTKy, XpaHEHHUe, Mepeaady H
m000€ Ipyroe UCMoIb30BaHNUE EPCOHANIBHBIX JIAaHHBIX, BAHOBHBIE B HapyIlIEHUU TpeOOBaHUN
3aKOHOJATENIbCTBA O 3alIUTE IEePCOHAIBHBIX JAHHBIX, B TOM YHCIE JIOMYCTUBIINE
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pa3riiallieHue TMEePCOHANBHBIX JAHHBIX, HECYT MPEIYCMOTPEHHYI0 3aKOHOJATEIHCTBOM
OTBETCTBECHHOCTb.

28.18. MunoOpa3oBaHus IS 3aIIUTH IEPCOHATBHBIX JAaHHBIX OT HEMPABOMEPHOTO MU
CIy4alHOTO JOCTyla K HHUM, YHHYTOXXCHHUS, W3MEHCHHS, OJOKHPOBAHHWS, KOMUPOBAHUS,
MPEIOCTABICHUS, PACHPOCTPAHEHUS] TMEPCOHAIBHBIX JAHHBIX, a TakXke OT MHBIX
HEMPABOMEPHBIX JICUCTBUN B OTHOILICHUH MEPCOHANIBHBIX JaHHBIX, IPUHUMAET MEPHI 3alUTHI,
MpeIyCMOTPEHHBIE 3aKOHOAATEILCTBOM Poccuiickoint Denepanuu.



[Ipunoxenue 1

K a]MUHUCTPATHBHOMY PETJIAMEHTY TIPEI0CTABICHHUS
rocyIapCcTBeHHOM yciyru «Bpigada coriacus Ha oOMeH
JKUIIBIMH TTIOMETIEHUSIMH, KOTOPBIE TPEA0CTABICHBI 110
JIOTOBOPAM COIIMATBHOTO HaliMa U B KOTOPBIX MPOXKUBAIOT
HECOBEPIICHHOJICTHUE TPaKIAHE, SIBJISIONIUECS YWiICHAMU CeMei
HaHUMAaTeNlIeH TaHHBIX KWIBIX ITOMELIEHUID)

Tepmunot u onpedenenusn

B AIMUHHCTpPATMBHOM pEIrJIaMEHTE MCHOJIB3YIOTCS CHEAYIOIIME TEPMHUHBI H

OTIpEICIICHUSI:

AJIMUHUCTpPATUBHBII
perIaMeHT

I'ocynapcTBenHast yciyra

TKYMO«MOM®II»

ECHA

3asBUTEID

3asBiieHue

1516

JInuHbIi KaOUHET

MOI]
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AJIMUHUCTPATUBHBIN periiaMeHT Mpe0CcTaBIeHNUs TOCYIapCTBEHHON yclyru «Bhinaya cornacus
Ha OOMCH JKWJIBIMH ITOMEUICHUSAMH, KOTOpBIC IPENOCTABICHHI IO IOTOBOpaM COIHABHOTO
HaiiMa W B KOTOPHIX IPOXXHBAIOT HECOBEPIICHHOJICTHHE TPaKAaHE, SBIAIONINCCS UWICHAMH
ceMeil HaHUMaTellel JaHHBIX JKHJIBIX TOMEICHHI.

-TocynapcTBeHHas yciayra mo BbIIadye cOrjiacus Ha OOMEH JKWJIBIMH TOMCHICHHUSIMHU, KOTOPHIC
NpPEAOCTaBICHbl IO JOTrOBOpaM COLUMAJIbHOTO HaliMa M B KOTOPBIX IPOKUBAIOT
HECOBEPUICHHOJIETHUE Tpa)KJaHe, SBIIAIOLIMECS YJI€HAMU CEeMEl HaHMMAaTeNled NaHHBIX KUJIbIX
oMeIIeHU I

- T'ocynapcTBeHHOE Ka3eHHOE yupexkaeHue MockoBckoi obsactu «MOCKOBCKHIT 001acTHOM
MHOTO(YHKIIMOHAIBHBIH LIEHTP MPEIOCTABICHHUS FOCYAapCTBEHHBIX U MYHUIMITAIBHBIX YCIIYT»

- @enpepasibHasg  rocylapcTBeHHas — uHpoOpManuoHHas cucremMa «EauHas — cucrema
HUACHTU(PUKAIIMKA U ayTeHTH()HUKANUU B HHPPACTPYKTYpe, 0OeCreunBaromei HHPOPMAIUHOHHO-
TEXHOJIOTHYECKOE  B3aWMOJCHCTBHE WH(POPMAIMOHHBIX  CHUCTEM, HCIONB3YEMBIX  JUIS
MPEOCTABIICHUSI TOCYJApCTBCHHBIX M MYHHUIUITAIBHBIX YCIYT B DJJICKTPOHHOW (opmey;
JoxymeHTsl, nojanHble ¢ nomouibio ECUA cunrtaroTest noAnucaHHbIMU MPOCTON 3JEKTPOHHOU
MO AIHUCHIO;

- JIuno, oOparusLIeecs ¢ 3asBIECHUEM O IIPeAOCTaBlIeHUU [ 0cy1apcTBEHHON yCIIyTH;

- 3ampoc 0 MIPEIOCTABICHIH
TocynapcTBeHHOM YCIIyTH,
MPEICTaBICHHBIH JIIOOBIM
MIPEyCMOTPEHHBIM HACTOSIIAM
AJIMI/IHI/ICTpaTI/IBHI)IM pPEriIaMeHTOM
criocodoMm;

- HudopmanmonHas cucrema,
CepBuc PIITY, MO3BOJISIFOIIMA
- 3asBHTENIO TMONyYaTh HH(DOPMAIUIO O
xozle 00paboTKKM 3asBICHHUN, TOJAHHBIX
nocpeacteom PIITY

- MHoT0)yHKITHOHATHHBIH LIEHTP
MPEIOCTABICHUSI TOCYNApCTBEHHBIX U
MYHULUNAIBHBIX YCIYT;



Monayas MOIT EVIC OY

Monynb OKa3aHus
yeayr EC OY

Oprassl BIacTH

Opl"aHLI MECTHOI'O CaMOYIIPpaBJICHUA

Opranuzauus

Cets UHTEpHET

HpC,I[CTaBI/ITCJ'IB 3asABUTCIIA

PIITY

Cepsuc PIII'Y «Y3HaTh
CTaTyC 3asiBICHUN

Cnenmanuct TCII

TCII

Ycunenunas KBaU(UIMPOBAHHAS
anekTpoHHas noAnuch (I11)
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Mopynb M®I] eIMHOM
UH(OPMALIMOHHOM CHCTEMbBI OKa3aHHs
yCIyT, yCTaHOBJIEHHbIH B MOII;

Mopyns  okazaHus ~ yCIOyr  €IUHOMU
MH(OOPMALMOHHON CHUCTEMBI OKa3aHUs

yciIyT

T'ocynapcTBeHHBIE OpraHsl,
Y4YacTBYIOIINE B MPEI0CTaBICHUN
rOCyapCTBEHHBIX YCIYT;

-Opranel MECTHOTO  CaMOYIIPaBJICHUS
MocKOBCKOH 00J1aCTH, y4YacTBYIOIINE B

MIPEeJOCTaBICHUH rocyapCTBEHHBIX
YCIIyT;

-Opranuszanuy, y4acTBYIOLIHE B
MIPEJOCTaBICHUH rocyapCTBEHHBIX
YCIIyT,

WudopmannonHo-
TEJICKOMMYHUKALIMOHHAsI ceThb
«uTepHeTY;

Jluno, geiictByromiee B MHTEpecax
3asBHUTEIT Ha OCHOBAaHUHM JOKYMCHTA,
YIOCTOBEPSIOIIETO €0 MOTHOMOYHS;

I'ocynapcTBenHas nHGOpMaIOHHAS
cuctema MockoBckoit obnactu «Ilopran
TOCYAJApCTBEHHBIX U MYHUIIUTIAJIbHBIX

ycIyr

Cepsuc PIII'Y, no3Bossrontuil Moay4IuTh
aKTyaJIbHYI0 HMH(QOPMAIMIO O TEKyIIeM
cratyce (9Tame) paHee IOJAHHOTO
3asBiIeHus;

T'ocynapcTBeHHBIN rpakIaHCKUH
cryxamuid TCII wmm paborux TCII,
3aHUMAIOIUI JIOJDKHOCT, HE
OTHOCAIIYIOCS K JOJDKHOCTSAM

TOCYAapCTBEHHON TPaXTaHCKOU CITYkKOBI,
YIOJHOMOYEHHBI Ha IPENOCTaBICHUE
T'ocynapctennoit yemyru B TCIT;

TeppuropuansHoe CTPYKTYpHOE
noJpaszeicHue o oIeKe u
TIOTICYUTENBCTBY MUHOOpa3oBaHus;

DNEeKTPOHHAS MOAIUCH, BBIIAHHAS

VY 10CTOBEPSIOINM LIEHTPOM,
TTONTyYCHHAS B pe3yJIbTaTe
KpHUTITOTpapUIeCKOTo MpeoOpa3oBaHus
“HPOPMALINHU C UCTIOIB30BaHUEM KITIO4a
3JIEKTPOHHOH MOATNCH, TTO3BOJSET
OTIPENICNIUTh JIUIIO, ITOIITHCABIIIEE



ONEeKTPOHHBINA TOKYMEHT

DIeKTpOHHBIN 00pa3 JOKyMeHTa

33

3JIEKTPOHHBIN JOKyMEHT, 0OHAPYXHUTh
(axT BHECEHHSI U3MEHEHUH B
SIEKTPOHHBIN JTOKYMEHT MOCIe MOMEHTa
€ro MOAINUCAHUS, KJII0Y IPOBEPKU
SIEKTPOHHOH MOANUCH yKa3aH B
KBaIN(HULIUPOBAHHOM cepTHduKaTe;

JokymeHT,  MHpOpMaIMs  KOTOPOTO
MIPEAOCTaBJICHA B 3JIEKTPOHHOH (hopme U

HoAIrucaHa YCUJIEHHOM
KBaJTU(UIIUPOBAHHON 3JIEKTPOHHOU
MIOIIHCHIO;

JlokyMeHT Ha OyMaXXHOM HOCHTEIE,
npeoOpa3oBaHHBI B 3JEKTPOHHYIO
dopMy  myTeM = CKaHUpPOBaHHI  C
COXpPaHEHHEM €TO PEKBU3HUTOB.



[Ipunoxenue 2

K a]MUHUCTPATHBHOMY PETJIAMEHTY TIPEI0CTABICHHUS
roCyIapCTBEHHOM yCIIyTH «Bbigada corjiacust Ha oOMeH
JKUIIBIMH TTIOMETIEHUSIMH, KOTOPBIE TPEA0CTABICHBI 110
JIOTOBOPAM COIIMATBHOTO HaliMa U B KOTOPBIX MPOXKUBAIOT
HECOBEPIICHHOJICTHUE TPaKIAHE, SIBJISIONIUECS YWiICHAMU CeMei
HaHUMAaTeNlIeH TaHHBIX KWIBIX ITOMELIEHUID)

8.CnpaBouHasi uH¢opManus 0 MecTe HaAX0KIeHNs, rpaduke padoThbl,
KOHTAKTHBIX TesaedoHax, agpecax 3jeKTPpoOHHON mouThl Munoopazosanus (TCII)
W OPraHU3aluil, y4YaCTBYIOIIHMX B NPEAOCTABJICHNH U HHPOPMUPOBAHHUH O NMOPAIAKE
npenocrasjieHus ['ocyrapcrBeHHoOl ycayru

1. MunucrepctBo 00pazoBanusi MOCKOBCKOI 001acTH.

Mecto HaxoxaeHus: MockoBckast o0iacts, I. KpacHoropck-7, 6ynsBap Ctpoutene, a.1.
I'padux npuema 3asBICHUN:

[Monenenpauk: | ¢ 09.00 mo 18.00 (mepepwiB 13.00-13.45)
BropHuk: ¢ 09.00 o 18.00 (mepepwir 13.00-13.45)
Cpena: ¢ 09.00 o 18.00 (mepepwir 13.00-13.45)
UYeTBepr: ¢ 09.00 o 18.00 (mepepwir 13.00-13.45)
[TsaTHUTA: ¢ 09.00 1o 16.45 (nepepwir 13.00-13.45)
Cy66oTa: BBIXO/IHOM JICHb

BockpeceHbe: | BBIXOZHOM I€HBb

[TouroBsiii ampec: 143407, MockoBckas oOnacth, T. KpacHoropck-7, OymbBap
Crpowuteneit, a.1.
KonrakThsiii Tenedon: 8(498)602-11-11.
[Nopstuas muaus ['ybepuaTropa MockoBckoii oonactu: 8-800-550-50-03
OdunuanbHeii  calT HMHPOPMAIMOHHO-KOMMYHHUKAIIMOHHOW cetn  «HTepHeTY:
WWW.MO.mosreg.ru.
Anpec 3JeKTpOHHOM ouThl B cetr MHTEepHET: Minobr@mosreg.ru.

2. Kontaktet TCII ¢ ykazanuem 30H OOCITy)KUBaHHUS, TPUBEICHbI Ha cailTe
MunoOpazoBanus.

I'padux padoter TCII o npuemy u Bbijaye TOKYMEHTOB MO MPEJOCTABICHUIO
I'ocymapcTBeHHOM yciyru

IloHenenpHUK: IIpuem He ocyliecTBisieTCs
BropHuk: 14.00 - 16.00

Cpena: ITpuem He ocymiecTBIsIETCS
Yersepr: IIprem He OcyneCTBIIAETCS
IIaranna: IIprem He ocyneCTBIIAETCS
Cyb66orTa: BBIXOJTHOM JICHD
Bockpecenbe: BBIXOJIHOHU JICHB
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3. TKYMO «MOMO®Il» (He ocyuiecTBJIsieT NpUeM AOKYMEHTOB OT 3asBUTeJIeil
(mpencraBuTeseill 3asiBuTeJeil) Ha mpegocTaBiaeHue 'ocyqapcTBeHHOM yCIyru).

Mecro maxoxaenus: 143407, MockoBckast o0macTs, r. KpacHoropck, OyiasBap
Crpowuteneii, 1. 4, buzaec neatp «Kyouk», cexius A, 3Tax 4.
['paduk paboThI:

[lonenenpHUK: ¢ 09.00 mo 18.00 (mepepsniB 13.00-13.45)
BropHuk: ¢ 09.00 g0 18.00 (mepepriBl13.00-13.45)
Cpena: ¢ 09.00 mo 18.00 (mepepwir 13.00-13.45)
UYetsepr: ¢ 09.00 g0 18.00 (mepepriBl13.00-13.45)
[TarHunA: ¢ 09.00 g0 16.45 (nepepriBl13.00-13.45)
Cyb66orTa: BBIXOJTHOM JICHb

Bockpecenbe: BBIXOJHOU JI€Hb

[Tourossiit anpec: 143407, MockoBckasi o61acTsb, T. KpacHoropck, OynbBap CtpouTteneid,
a. 1.

Tenedon Call-ientpa: 8(498) 602-84-59.

OdunuansHelil caiT B cetn IHTepHeT: mfc.mosreg.ru.

Anpec 3nekTpoHHO# mouTsl B cetn MaTepHeT: MEC@mosreg.ru.

4. CnpaBouHass uHdopmanusa o mecre Haxo:xkaeHuss MODII, rpaduxe padoThI,
KOHTAKTHBIX TeJiepoHaX, ajpecax 3IeKTPOHHOM MOYThI

Nudopmarus nmpuBeaeHa Ha cailTax:
- PIIT'Y: uslugi.mosreg.ru
- M®II: mfc.mosreg.ru.
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[Ipunoxenue 3

K a]MUHUCTPATHBHOMY PETJIAMEHTY TIPEI0CTABICHHUS
roCyIapCTBEHHOM yCIIyTH «Bbigada corjiacusi Ha OOMeH
JKUIIBIMH TTIOMETIEHUSIMH, KOTOPBIE TPEA0CTABICHBI 110
JIOTOBOPAM COIIMATBHOTO HaliMa U B KOTOPBIX MPOXKUBAIOT
HECOBEPIICHHOJICTHUE TPaKIAHE, SIBJISIONIUECS YWiICHAMU CeMei
HaHUMAaTeNlIeH TaHHBIX KWIBIX ITOMELIEHUID)

9.IlopsoK MOJTyUYeHHsl 3aMHTEPEeCOBAHHBIMHU JIUIIAMH HH(OPMALIUY 110
BOIIPOCaM npeaocraBjieHus ['ocy1apcTBeHHOM YCJOYI'H, CBEACHUH 0 X0/1e
npeaocrasjieHus I'ocyrapcTBeHHOM yCJayru, nopsiake, popme u mecre
pa3MenneHuss MHPpopManMu 0 MOpPsAKe npeaocrapjienus ['ocyrapcrBeHHol
yCJIyIH

10. Hnadopmarus o mpeaocTaBieHHH [ 0CyaapCTBEHHOW YCIyTH pa3MemaeTcs B
AJIIEKTPOHHOM BUJIE:

1) Ha opunmansHOM caiite Muno6pazoBanus, TCII - www.mo.mosreg.ru.
2) Ha opunmansHOM caiite M®II;

3) Ha moptaimax uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHUIaX, MOCBSIICHHBIX
['ocynapcTBeHHOM yCiyre.

11. Pa3memieHHass B 9JIEKTPOHHOM BHJI€ HUHGPOpMalus O NPeJoCTaBICHUU
["ocynapcTBEHHOM yCIIyTH IOJKHA BKJIKOYATh B CEOSI:
1) HaumeHOBaHKE, MOYTOBBIE apeca, CIPABOYHbIE HOMEPA TeNe(POHOB, aapeca
AJIEKTPOHHOM MOYTHI, ajipeca cailtoB MunoopazoBanus, TCII u MOLJ;

2) rpaduk padotsl MunoopazoBanus, TCII u MOLJ;

3) TpeboBaHus K 3asBICHHUIO U MPUJIAra€MbIM K HEMY JIOKYMEHTaM (BKJIFOYAs UX
NIEPEUCHb);

4) BBIIEPKKH W3 TMPABOBBIX aKTOB, B YacTH Kacarouieicsi ['ocynapcTBeHHOMN
YCIYTH;

5) Tekct AnMuHHCTpaTUBHOTO PernamenTa;
6) KpaTKoe onKcaHue NopsaKa nmpeaocrapieHus ['ocygapcTBeHHOM yCIyru;

7) obOpasupl o(OpPMIICHHS JIOKYMEHTOB, HEOOXOAMMBIX JUIS TOJydYCHUS
["ocymapcTBeHHOM yCiyTH, U TpeOOBaHUS K HUM;

8) nmepeuycHb THUIOBBIX, HaMOOJIEE AKTyallbHBIX BOIPOCOB, OTHOCSIIUXCS K
['ocynapcTBeHHOM yciyre, U OTBETHI HA HUX.

12. Uundopmauus, ykazaHHas B TmyHKTe 2 Hacrosulero Ilpunoxkenus k
AJIMUHHUCTPaTUBHOMY PEINIAMEHTY NpeaocTaBigeTcs Takxke cneunanuctamu MOI] u TCII
npu oOpaleHun 3asButesei (mpeactaBureneid 3asBuTescii):

1) nmu4HO;

2) IO TI0YTE, B TOM YHCJIC DJICKTPOHHOIM;

36



3) mo TemedonaMm, ykazaHHbIM B [IpwinokeHuM 2 K  HACTOSIIEMY
AnmvmunuctpatuBHoMy Permamenty.

13. KoncynbpTHpoBaHHE MO BOMpOcaM mpeAocTaBieHus ['ocynapcTBeHHON ycayru
corpynaukamu M®@IL[ u MunoOpazosanusi, TCII ocymecTBiisieTcst OecriaTHO.

14. WNudopmupoBanue 3asButeneid (mpencraButeneil 3asBUTENEH) O MOPSAKE
npenoctaBieHuss ['ocygapcTBEHHOM yCIyTH OCYIIECTBISIETCS Takke Mo TenedoHy
«ropstueit muHUM» 8-800-550-50-30.

15. HNudopmanusa o npenocraBieHud ['ocyqapCcTBEHHOM YyCIyTH pa3MmemiaeTcs: B
nomenienusx TCIT u MO®LI, npeaHazHayeHHBIX IS IpueMa 3asBUTEINEH (IIpeACcTaBUTENEH
3asBuUTEINCH ).

16. MunoOpa3oBanus pazpadbarbiBaeT WHGOPMALMOHHBIE MaTEpHUaIbl — MaMATKH,
MHCTPYKLUH, OpoIIopel, — B (hopMe MakeToB M nepenaet ux B MOLl. Munobpa3oBanus
o0ecreurBaeT CBOEBPEMEHHYIO aKTyaIM3al1I0 YKa3aHHbIX HH(OPMALMOHHBIX MaTEpUaIOB
Y KOHTPOJIMPYET UX HAITUYUE U aAKTyaJIbHOCTh B MDLI.

17. Obecneuenne  OecruiaTHOro  JAocTyna  3asBuUTened  (mpeacTaBUTeNeH
3asButens) k PIIT'Y na 6aze MO®II, B TOM 4muciie KOHCYJIbTUPOBAHHE IO BOMPOCAM
npeaoctaBieHus ['ocygapCcTBEHHOM YCIYyrM — OCYIIECTBISIETCA B COOTBETCTBUM  C
TpeOOBaHUSIMU PErMOHAIILHOTO cTaHaapra OpraHu3alHH NeSATEIbHOCTH
MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEJOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIUIAIbHBIX
yciyr B MOCKOBCKOM 00y1acTH, YTBEP)KICHHOMY pacropsbkeHueM — MuHucTepcTBa
roCyJapCTBEHHOTO YTMpaBJICHUs, WH(OOPMAIIMOHHBIX TEXHOJOTUHA M CBSI3U MOCKOBCKOIA
obnactu ot 21 uronsg 2016 Ne 10-57/PB.
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[Ipunoxenune 4

K aIMUHUCTPATUBHOMY PETJIAMEHTY MPEAOCTABICHUS
roCyIapCTBEHHON yCIIyTH «BbIgada coriacust Ha oOMeH
JKUIIBIMH TTIOMETIEHUSIMH, KOTOPBIE TPEA0CTABICHBI 110
JIOTOBOPAM COIIMATBHOTO HaliMa U B KOTOPBIX MPOXKUBAIOT
HECOBEPIICHHOJICTHUE TPaKIAHE, SIBJISIONIUECS YWiICHAMU CeMei
HaHUMAaTeNleH JaHHBIX KWIBIX ITIOMELIEHUID)

18.@opma pemienus o npeaocraBiennu I'ocygapcrBeHHo yeayru

bitank pacniopskeHus
MuHuctepcTBa 00pa3oBaHus
MoCKOBCKOH 00J1aCcTH

Jarta HOMCD

Haumenosanune TCII

Pemenue
0 MPEIOCTABICHUH [ 0Cy1apCTBEHHOMN yCIyTH
«Bpiaua cornacus Ha 0OMEH JKUIIBIMHU TIOMEIICHUSIMH, KOTOPBIC IMPEOCTABICHBI 10 JIOrOBOpaM
COIMAIBHOTO HaiiMa M B KOTOPBIX MPOKUBAIOT HECOBEPILICHHOJIETHUE TPAXKIAHE, SIBISIIOLINECS WICHAMHI
ceMel HaHMMAaTelaeH JaHHBIX JKHIIBIX ITOMEIICHHUI

Paccmortpes
3asBJICHHE

(®UO, 3asBUTENEH TTOTHOCTHIO)
3aperucTpupoOBaHHBIX 1O

aapecy
(TIOYTOBBIN MHIEKC U aIPEC TIOTHOCTHIO)

0 pa3peleHuu Ha odopmIieHne JIOroBOpa 00 oOMeHe YKAJIOTO

IIOMCIICHUA , PACIOJIOKEHHOTO I10

aapecy

(ampec MecTOpacHoI0KEHHs! TOJTHOCTHI0, OCHOBAHUSI MPUOOPETEHHMS SKWIIOTO MTOMEIIECHUs( 1aTa, HoMep
JIOTOBOpPA COIMATILHOTO Haiima)

YyuTeiBas corjacue BcCeX 3aUHTCPCCOBAHHBIX JIML, HUWMYHMICCTBCHHLIC W IJKUJIMIIHBIC IIpaBa
HCCOBCPUHICHHOJICTHETO

(®UO, nata poXkaeHUS TOITHOCTHIO)
HE YIIEMJISIOTCA,
B cootBercTBHM co cT. 72 Kunumnoro koaekca Poccuiickoit deneparumy,
1. Pa3pemuts

(PUO, 3asBUTENEH TOTHOCTHIO)
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Odopmnenue JIOTOBOPA 00 oOmMmeHe KHUJIOTO MTOMEIICHHS

(a)lpeca MCCTOPACIIOJIOKCHUA 0OMEHUBAEMEIX JKHIIBIX MMOMEIICHUI HOJ'IHOCTBIO)

2. 3agaBureisam

(®HUO, noaHOCTHIO)

B 30-gneBHbIN cpok mociie opopmileHus J0roBopa 06 0OMEHe KHIIIbIX TOMEIEHU N

(ampec MecTopacmonoXeHnss 0OMEHHBAEMBIX KIITBIX TIOMEIICHUH TIOTHOCTHIO)

MIPEACTaBUTH B OT/EI

(manmenoBanue TCII nmomHOCTHIO)

KOITMIO JOTOBOpa COLMUAJIBHOT'O HaliMa KHUJI0r0 IMOMCIICHNS, BBIIIUCKY U3 I[OMOBOfI KHHTH I10
HOBOMY MCCTY KHUTCJIILCTBA

3. KoHTpoIb 32 HCITOTHEHUST HACTOSIIETO PACTIOPSKEHUS OCTABJISIO 32 COOOM

Y10JIHOMOYEHHOE JOKHOCTHOE JTUIIO TCII

(moamnuce) (pacugpoBKa MOAMHUCH)
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[IpunoxeHuve 5

K aJMHUHHACTPATUBHOMY periamMenTy MPEIOCTaBICHUS
TOCYIapCTBEHHOW yCiIyru «Bwimaga corjmacuss Ha 0OMeH
KUIBIMH ~ TIOMEUIEHUSIMH,  KOTOPBIE  TPENOCTaBIEHBI IO
JIOTOBOpAaM COILMATBHOTO HailiMa M B KOTOPBIX MPOKUBAIOT
HECOBEPIICHHOJICTHUE TPaXKAaHe, SIBISIONINCCS WICHAMU CeMel
HaHUMAaTeNlIeH TaHHBIX KWIBIX ITOMELIEHUID)

19.®opma pemennsi 00 0TKa3e B npeaocTaBjieHnu 'ocy1apcTBeHHOM yCayru

bnank pacnopsbkeHus
MunucrepcTBa 06pazoBanus MoCKOBCKO 001acTi

Jara HOMCEP

Haumenosanue TCII

Pemenne 06 oTkase B mpenocTaBiieHud [ 0Cy1apCTBEHHOHN YCITyTH
«Bpinaua cornacusi Ha 0OMEH KHUIJIBIMH TOMEIICHUSAMHU, KOTOPbIE TPEIOCTABIEHBI IO IOTOBOpaM
comuaJIbHOI'O HaliMa 1 B KOTOPBIX IMPOKUBAKOT HECOBCPIHICHHOJICTHUC I'PAKIAHE, ABJIAIOIINCC YJICHAMUA
ceMeil HaHUMaTeNne JTaHHBIX JKUJIBIX TTOMEIICHUI

PaCCMOTpeB 3asABJICHUA

(®MO, 3asBuTeneii nomHoCTHIO)
3aperucTpupoOBaHHbIX 10

anpecy
(TIOYTOBBII afipec ¥ UHAEKC MTOJHOCTHIO)

0 paspenieHuu Ha odopmiieHre JIOTOBOPA 00 obmeHe KHUJIOTO

MTOMETIEHUS , PacToI0KEHHOTO o

azmpecy

(agpec MecTOPacHONIOKEHHUS TOJTHOCTHIO, OCHOBAaHHSI TPHOOPETEHUS KHUJIOTO MOMEIeHus ([aTa, HOMEp JOroBOpa COLMAILHOTO
Haiima)

1. llpunaro penieHue oTKa3aThb

(®UO, 3asBuUTEIEH TOTHOCTHIO)

B pazpemieHun Ha  odopmiieHHEe  JoroBopa 00  OOMEHE  JKWJIOTO  IOMEIIEHUS

(a,upec MECTOPACHOJIOKCHUS 0OMEHUBAEMBIX MKHIIBIX HOMCIHCHI/Iﬁ HOHHOCTL}O)
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Pemenne 06 oTkasze MPUHSTO MO CISYIOIIMM OCHOBAHUSM (yKa3aTh OCHOBAHUE):

[0 Hanuune npoTUBOPEUMBBIX CBEACHUN B 3asBJICHUU U MPUJIOKEHHBIX K HEMY JIOKYMEHTAX.

[0 HecooTBeTcTBHE KaTeropuu 3asBUTENS KPYry JHI, UMEIOIIUMX MpaBO Ha TMOJY4YEHHUE
['ocynapcTBeHHOM yCITyTH.

[0 HecooTBETCTBHE KOMIUIEKTa JOKYMEHTOB, YKa3aHHBIX 10 (opMe WM COAepKaHUIO
TpeOOBaHMUAM 3aKOHOIaTeIbCTBA Poccuiickoit deneparuu.

[0 3asiBJieHUE TMOJAHO JIMIIOM, HE MMEIOUIUM TOJHOMOYMUNM TPEACTaBIATh HWHTEPECHI
3asgBuTens.

O WUuadopmarusi, KOTOpas COACPKUTCS B JOKYMEHTaX, MPEICTABICHHBIX 3asBUTEICM
(npencraButeneM 3asiBUTENS ), IPOTUBOPEUUT CBEICHUSIM, COJIEPKAIIUMCS B IOKYMEHTAX,
HaXOJISIIMXCS B BEJICHUU OPTaHOB BIIACTH.

[0 OpuruHaibsl JOKyMEHTOB, Mpe/ICTaBICHHbIE 3asBUTeIeM (IpeaCcTaBUTeNeM 3asBUTENS) JUIs
cBepku B MOILI, He COOTBETCTBYIOT 3JIEKTPOHHBIM 00pazaM JOKYMEHTOB, IOJaHHBIM
nocpenctsom PIITY.

[0 OOMeH KUJIBIMUA ITOMEIIEHUSMH, MPEJOCTABICHHBIMU 10 JOTOBOPAM COIMAJILHOTO HaiiMa,
HapylaeT MpaBa WM 3aKOHHBIE HMHTEPEChl HECOBEPIICHHOJETHUX JHI] (yMEHBIICHUE
IJIOIIAU B PE3YNIbTaTe CACIKHU, KWJIMIIHBIC YCIOBHSI HECOBEPIICHHOJIETHETO HE JIOJKHBI
YXYALIATHCS).

PazbscHenus o MopsAaKe HeﬁCTBHﬁ UL TIOJIYYCHHUS ITOJIOKUTCIIBHOI'O pe3ylibTaTra I10 FOCYI[&pCTBGHHOfI

yciyre

(Yka3bIBaroTCA KOHKPETHBIE pPEKOMEHAALINN)

I[aHHOC pCeHICHUC, MOXKET ObITh 00’KaJOBaHO B MI/IHI/ICTCpCTBe 06pa3OBaHI/I$I MocKkoBCKoO#

o0JacTy WM B cy1e0HOM TMOPSIJIKE.

2. KoHTpoIb 32 HCIIOTHEHUST HACTOSIIETO PACTIOPSHKEHUS OCTABJISIO 32 CO00it

VYnomaaomoueHHOE qonKHOCTHOE Jino TCII
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[Ipunoxxenue 6

K aIMUHUCTPATUBHOMY PETJIAMEHTY MPEAOCTABICHUS
roCyIapCTBEHHON yCIIyTH «BbIgada coriacust Ha oOMeH
JKUIIBIMH TTIOMETIEHUSIMH, KOTOPBIE TPEA0CTABICHBI 110
JIOTOBOPAM COIIMATBHOTO HaliMa U B KOTOPBIX MPOXKUBAIOT
HECOBEPIICHHOJICTHUE TPaKIAHE, SIBJISIONIUECS YWiCHAMU ceMei
HaHUMAaTeNlIeH TaHHBIX KWIBIX ITOMELIEHUID)

20. ®opma 3asiBjieHHs HA npeaocTaBiaenue ['ocygapcTBeHHOH yCJayru

HavanbHuky ynpasiieHUs ONIEKU U
MOTEYUTEIbCTBA MUHUCTEPCTBA 00OPAa30BAHHMS
MocKkoBcKoii 001acTu

10

(nanmenopanue TCIT)

OT IrpakaiaHrHa

()
(®HO. NoJTHOCTHIO, MECTO JKUTENBCTBA M PEKBU3HUTHI
JOKYMEHTa, yIOCTOBEPSIOLIEr0 €ro TMYHOCT)

OT MPEACTABUTECIIA 3agaBuTens

(®UO. noTHOCTHIO, PEKBU3UTHI JOKYMEHTA,
HOATBEPIKIAIOLIET0 ero TOJIHOMOYHS, U JIOKYMEHTAa,
YIOCTOBEPSIOLIETO INYHOCTH)

(IoUTOBBIH ajpec, apec EKTPOHHOHN MOYTHI,
HOMep TenedoHa IS CBA3U ¢ 3asBUTEIIEM
(mpexncraBuTeneM 3asBUTEIS)

3agaBieHue

HpOCI/IM Bac Brigath cornacue Ha 00MEH KUJIBIM MMOMCIIICHHUEM, PACIIOJIOKCHHBIM I10 a/IpECy:

(monHBI# anmpec: 0baacTh, paifioH, TOPoI, MOCETOK, CEJI0 HITH Ap., YIULA WIK Jp., 10M, KBapTUpa, KOMHATA)

cocrosuiee u3 KOMHAT, oOmell IUIoLaabo , KoTopoe
IIPEJOCTABIIEHO MO JJOTOBOPY COLIMAIBHOIO HaliMa U B KOTOPOM Ha
Ha PETUCTPALIMOHHOM yuere COCTOUT/AT HECOBEPIICHHOJIETHUII/ 1e rpaxkJIaHUH/HE

(®.1.0. noIHOCTEIO, 1aTa POXKACHUS MOJHOCTHIO)
SIBIITIOIIHECS WICHAMHU CceEMEN HaHUMAaTEIEH JaHHBIX YKUJIIBIX ITOMEICHUN
Ha JKHUJI0E MMOMeEIIICHHE, PacCIIOI0KEHHOE o aapecy:

(HOJIHLIﬁ azipec: 00J1acTh, paiioH, TOPO/I, MOCEIIOK, CEJI0 MK Ap., YIIMIA WK Op., I0M, KBapTHpa, KOMHATa)
COCTOSILErO M3 KOMHAT, 0011Iel TJI0IIa/IbI0 , TIe
HECOBEPILICHHOJIETHUI

(®HO. nonHOCTHIO, TaTa POKICHHS MOTHOCTHIO)
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OyZIeT MOCTaBIIECH Ha PErHCTPALIMOHHBIN yYeT B CBS3H C

(Yka3aTh TPUYHMHBI COBEPIICHUS CACIKH: YJIYYIICHUE >KWIMIIHBIX YCIOBHM, Pa3be3] CEMbU, MEPEeMEHa MecTa
KUTEJILCTBA, CMEHA pailoHa IPOKUBAHM, BBIC3]l B IPYTOil PETHOH, pa3/iell HaClIeICTBEHHOIO HMYIIECTBA)
MpEeICTaBUTEb 3asBUTEIIS:

(Pamuust, IMsI, OTIECTBO)

JIOKYMEHT, YAOCTOBEPSAIOIIUN JIMYHOCTh IPENCTaBUTENS 3asiBUTEINS, CEpUs Ne

BBIJIAH:

JIOKyMeHT, MIOATBEPK NAIOILHN IIOJITHOMOYUS MIpEACTABUTENS
3asiBUTEIIA:

K 3asgBnenunto mpujaararo Cacayromnue 10KyMCHTHI:
1.
2.

« »

(naTa) (moznuck)

Cormacue  Bcex  3aMHTEPECOBAHHBIX CTOPOH HMEETCs, MMYLIECTBEHHbIE IIpaBa M HHTEPECHI
HECOBEPUICHHOJIETHEN (€r0, UX) YIIEeMJICHbI HE OyayT.

Jlaro cBoe coriacue Ha IoilydyeHHe, oOpadOTKy M Tepenady MOMX NEepCOHANBHBIX JTaHHBIX COTJIACHO
®enepanbHbM 3akoHaM OT 27.07.2006 Ne 149-03 «O6 urdopmaiuu, nHHOPMAIMOHHBIX TEXHOJOTHIX |
o0 3ammTe uHpopmanun», ot 27.07.2006 Ne 152-D3 «O nepcoHanbHBIX JaHHBIX.

Ilonnuce [ara

Pesynbrar npegocraBienust ['ocyjapcTBEeHHOHN ycayru Mpouly HalpaBUTh B JIMYHBIA KaOWHET Ha
PIIT'Y B Buae 31eKTpOHHOro JOKyMeHTa (mpu mnoxade 3assieHus depes MOIL, PIII'Y npu
Hanuuuu peructpauuu Ha PIII'Y nocpenctsom ECUA) nocpencrtsom Hampasnenus uepe3 [lopran
rOCylapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYT B BHJE JJIEKTPOHHOIO JOKYMEHTA, MOANMCAHHOIO
YCUJIEHHOM KBaJM(UKAIIMOHHON 3JIEKTPOHHOM MOJIMUCHI0 YIOJHOMOYEHHOIO JIOJKHOCTHOTO JIMIIA
TCII,

O B TCII, B d¢opme »3K3eMIuUsipa 3JIEKTPOHHOTO JOKYMEHTa, MOJIUCAHHOIO YCHIJIEHHOM
KBAJIM(HUIMPOBAHHON AJIEKTPOHHON MOJNMCHIO YIOJIHOMOYEHHOTO JoipkHOCTHOro ymna TCII, Ha
OyMa)KHOM HOCHTEJIE, 3aBEPEHHOr0 IMOJANUCHI0 YHOJHOMOUYEHHOro JoskHocTtHoro juuna TCII u
nevarsio TCII npu nogaue 3assienust B TCII, uepes M®LI, PIII'Y npu Hanuuuu perucrpanuu Ha
PIIT'Y nocpenctBom ECHUA (oTmMeTuTh pu HEOOXOIUMOCTH).

O 4yepe3 M®LI, B hopMme 3Kk3eMILIsApa HJIEKTPOHHOTO TOKYMEHTA, OIMTUCAHHOTO YCUIIEHHOM
KBaJIM(UIIMPOBAHHOM 3JIEKTPOHHOM MOAMKUCHIO YIIOJIHOMOYEHHOT0 JobkHOCTHOrO juia TCII, Ha
OyMa)KHOM HOCHUTEIIE, 3aBEPEHHOTO MOANUCHI0 YIOJTHOMOUYEHHOTo criernanucta M®L] u neyarsio
M®II npu nogaue 3asBiaenus yepes MOLI, PIII'Y npu Hanuuuu peructpanuu Ha PIITY
nocpenctBoM ECUA (oTMeTHTh IpU HEOOXOTUMOCTH).

[Hoanuce 3asBuTens (mpeactaBuTess 3asiBUTEN)
Hara 20 (®HO0.)
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[Ipunoxenue 7

K aIMUHUCTPATUBHOMY PCIIIAMCHTY NPCAO0CTABJICHUSA FOCYI[apCTBGHHOﬁ yCiayru «Bbmaqa coryiacusi Ha OOMEH SKHJIBIMU
NMOMCEIICHUAMHU, KOTOPBIC NPCAOCTABJICHLI 10 JOTOBOPAM COLIMAJIBHOTO HaliMa U B KOTOPBIX MPOKUBAIOT
HECOBCPIICHHOJIETHUC I'PAXIAHE, ABJIAIOIINECA YICHAMU ceMel HaHUMaTeIeH JAaHHBIX KHUJIBIX HOMeIlIeHPIﬁ»

21.0Onmncanue J0KYMEHTOB, HEOOXOAUMBIX /JIsl MpegocTaB/ieHusi ['ocynapcTBenHoii yciayru (0T3b1Ba 3asiBJIEHUS HA
npeaocrapJjenue I'ocyrapcTBeHHOM yCJIyru).

Kiace Bunel nokymentoB | OOuiye omnvcaHusi JOKyMEHTOB [Ipn IIpu nonaue uepes PIII'Y
JIOKyMEHTA JUYHOU
rojga4e IIpu nomaue [Ipu noareepxeHn
JTIOKyMEeHTOB B M®DI]
JloxyMeHTHI,
IIPEIOCTABIIIEMbIE
3asBUTENIMU
(mpexncraBuTeENIEM
3asBUTENS)
3asiBeHuE 3asiBieHUEe JODKHO ObITh | 3asBiieHu | [Ipu nojaye 3anonusercs | [lpu
oopmneno mo ¢opwme, | e UHTEpaKkTHBHAsA (popMa 3asiBIECHUS. MPEeI0CTaBI
YKa3aHHOM B | JOJKHO €HUU
[Ipunoxenun 6 K | OBITH OpPUTHHAJIO
HaCTOAILIEMY nojmnuca B I E
AJIMUHHUCTPAaTUBHOMY HO CBEPKHU
periiaMeHTy coOcTBeH OpUTHHAI
HOPYYHO 3asBiaeHUs
u HE
MIOATIHCH IIPEIOCTABII
10 seTcsl.
3asBUTEN
S WIH
IIpesicTaB
WTEeNs
3asBUTEN
ﬂ)
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JloxymeHT,
YAOCTOBEPSIOL]
WU JTAYHOCTH

YIIOJIHOM
OUYEHHBIX
Ha
rnojmnuca
HUE
JTOKYMEH
TOB TpH
rnojave.
ITactiopt [TacriopT momxken ObiTh odopmiieH B | [Ipencra IIpencrasnsiercs
IpaKJaHUHA coorBercTBuM ¢ IlocranoBnenuem | Bistercs | Ilpu rnojaue IIPENOCTABIIACTCS | OPUTMHAI JJIA CBEPKU U
Poccuiickoit IIpaButennscTBa Poccuiickoil | opurvHa | 3J€KTPOHHBIN obpas BceX | cHATHS Komuu. Komwus
®denepauuu @enepaunu ot 8 uronst 1997 r. Ne | n 3aI0JHEHHBIX CTPAHULl JOKYMEHTA. 3aBepseTCsl  MOINHUCHIO
828 «O06 yrBepxknaenuu I[lonoxeHus | JOKyMeH crneruanucta MOL[ u
0 macrnopTe rpaxjaanuHa Poccuiickor | Ta s neyatbro MOII.
Oenepauun, oOpa3na OlaHka U | CHATHS
ONMCaHUs TAacnopra TpakJaHUHA | KOIUHU.
Poccuiickoit denepanum. Konus
3aBepsieT
ci
MOJNUCH
10
crienuan
ucTa
MOL/T
CII u
revyaTbio
MOILY/T
CII
ITacniopt OOpaszenr macmopra rpaxkaanuHa | [Ipeacra [IpencraBnsiercs
rpaxnaannHa CCCP | Coroza CoBeTckux | BIseTcs OpWTMHAJ JJI1 CBEPKU U
Commanuctuueckux PecnyOnuk u | opuruna | [pu nojaue npeaocTaBisercs | cHATus konuu. Komus
ONMMCAaHUE TACIoOpTa YTBEPKJEHHI | JI 3JIEKTPOHHBIN o0pa3 BCEX | 3aBEpSETCS  IMOANMCHIO
nocraHoBieHrneM CoBmuHa CCCP oT | TOKyMeH | 3all0JIHEHHBIX CTPaHUL] JOKYMEHTA. cnenuanucra MOI[ u
28.08.1974 Ne677 «O0 yTBepKIeHUU | Ta IS neyatbio MOII.
ITonoxkeHns O MacnopTHOM CUCTEME | CHATHUSA
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B CCCPy; KOIIHH.
BOIIPOC 0 nercrButenbHoCcTH | Komnus
nacropra rpakJaHruHA CCCP | 3aBepsiet
obpasma 1974 roma pemraercs B | cA
3aBUCUMOCTH oT KOHKPETHBIX | MOAMKUCH
00CTOSATEILCTB (mocraHoBIEHUE | 1O
IIpaButenscTBa Poccuiickoii | cnenuan
®enepanuu ot 24.02.2009 Ne 153 «O | ucra
NpU3HAHUHU JeHcTBUTENbHBIMU 10 1 | MOLY/T
U0 2009 T. nacnioptoB | CII u
rpaxnannaa CCCP o6pasma 1974 | neuaThio
rojga Uil HEKOTOpbIX Kareropuid | MOII/T
MHOCTpPaHHBIX TpaxnaaH u Jyun 6e3 | CII
Ipax/IaHCTBAY)
BPEMEHHOE IIpencra IIpencraBnsercs
YI0CTOBEpPEHUE BIISIETCSA OpUTHHAJ JJI1 CBEPKU U
JTUYHOCTH OpUTHHA cusituga komuu. Komus
rpaKJaHUHA 1 3aBepsieTCsl  MOJAINMCHIO
Poccuiickoit ®opma ytBepxkaeHa npukazoM ®MC | nokymen cnenpanucta MOIL[ u
denepauun Poccun ot 30.11.2012 Ne 391 «O6 | ta  mus nevatsro MOII.
YTBEPKJICHUU AJMHHUCTPATUBHOTO | CHATHUSA
perinamMeHTa ®denepanbHON | KOIMH.
MHTPAILMOHHOU CITYKOBbI o | Kormst
MPEAOCTABICHUIO TOCYAAapCTBEHHOM | 3aBepser | [Ipu nojaue MpEACTaBISIETCS
YCIYTH 1O BBIJAYe U 3aMEHE | s 3JIEKTPOHHBIA 00pa3 TOKyMEHTA.
rnacnopra rpaxiaanunHa Poccuiickoil | moamnuch
denepanun, YIOCTOBEPSIONIETO | 10
JIMYHOCTh TpaxzaaHuHa Poccuiickoil | crienuan
denepanun Ha TEpPUTOPHUU | HCTA
Poccuiickoit denepanmum» MOILY/T
CII u
MeYaThIO
MOIL/T
CII
Y nocroBepenue DopmbI ycraHoBiiensl | [Ipencra | [Ipu nojaye npencrasisiercs | [Ipencrabnsercs
JIUYHOCTH WNuctpykimelrk 1o  00ecreyeHuIo | BISETCS | DJIEKTPOHHBIN obpa3 BCEX | OPUTHHAJI JUIsl CBEPKU U




BOCHHOCTYXAIIIETO
Poccuiickoit
®denepauuu;
BOEHHBIN OMIIET
coJjiata, MaTpoca,
CepIKaHTa,
CTapIIVHBI,
MpanopIuKa,
MHYMaHa U
odurepa 3amaca

(YHKITMOHUPOBAHUS CHUCTEMBI
BOMHCKOTI'O ydera rpaKJ1aH
Poccuiickoit @enepaunn U nopsiaKa
MPOBEACHUS CMOTPOB-KOHKYPCOB Ha
JYYIIYIO OpraHHu3aLIo
OCYUIECTBJIEHUSI BOMHCKOIO y4erTa,
YTBEPKJICHHON ITpUKa3oM MuHHCTpa
ob6oponsl Poccutickoii denepamnuu ot
18.07.2014 Ne 495

OpUTMHAa
b |
JIOKYMEH
Ta A
CHATHA
KOITHH.
Kommus
3aBepseT
cs

IO ITINCH
0]
crienuann
HhCcTa
M®IL/T
CII 51
I1€4aThIO0
M®I/T
CII

3aIIOJIHCHHBIX CTpaHUI] JOKYMCHTA.

cHaTud Komwmu. Komms
3aBepsAETCS  MOIIHUCHIO
crneruaniicta MOI[ wu
neyatbio MOILI.

JloxymeHT,

MMOATBCPIKAALOII]

5044
POXKIEHUS

¢akt

(YCBIHOBJICHHUS)

nereu

CBUIETENBCTBO O
POXJIEHUU

Oy1aHka yTBEpKJICeHA
Munrocta Poccun ot
25.06.2014 Ne 142 «O06
YTBEPKACHUH bopm OJ1aHKOB
CBHJIETENILCTB O TOCYIapCTBEHHOMN
perucTpanyy akToOB IPaXkJaHCKOTO
COCTOSTHUS

®opma
MIPUKA30M

IIpencra
BIISIETCS
OpUTHHA
b |
JIOKYMEH
Ta i
CHSTHSA
KOITHH.
Komms
3aBepseT
cs
MOAINCH
0
crienuan
HCTa
M®IL/T
CII u
IIEYaThIO

M®IYT

[Tpu rnojaye
AJIEKTPOHHBIN obpa3
3aMOJHEHHBIX CTPAHUIL JOKYMEHTA.

MIPEACTABIISIETCS

BCEX

[Ipencrasnsercs
OpUTMHAJ I CBEPKU U
cHsaTus kommu. Komwus
3aBepsAeTCs  MOIIHUCHIO
cnenpanucta MOIL[ u
nevyatbio MOI].
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CII

CBUIIETENBECTBO O IIpu poxnenun pebenka Ha | [Ipeacra [Ipencrasnsercs
POKIECHUU TEPPUTOPUU MHOCTPAHHOIO | BJIETCS OpPUTHMHAJ JJISl CBEPKU U
pebeHka, rocyaapcraa OpUTMHA cHsAtua komuu. Konms
BBIJIAHHOE 1 3aBepseTCsl  MOIIHUCHIO
KOHCYJIbCKUM JIOKYMEH cneunanucta MOIL[ u
YUpEKICHUEM Ta A neyatsro MOII.
Poccuiickoit CHSATHUSA
®enepanun 3a KOIIMH.
npeaesiaMu Konus
[Ipu nojayie MIpEeACTaBISETCS
TePPUTOPUU 3aBepsieT o
Poceuiickoil ox ANEKTPOHHBIN obpa3 BCEX
3ar0JIHEHHBIX CTPaHULl JOKYMEHTA.

denepauun MOANUCH

10

crienuan

ucTa

MOILY/T

CII u

revyaTbio

MOILY/T

CII
JlokyMeHT, [Ipu poxnenun pedbenka Ha | [Ipeacra IIpencrasnsercs
MOATBEPKIAIOLIUN | TEPPUTOPUN WHOCTPAHHOTO | BIIETCS OpPUTHHAJ JJISl CBEPKU U
(bakT poXACHHUS U | TOCyAapcTBa - YYaCTHHUKA | OPUTUHA cHATug komuu. Komwms
perucrpauuu KonBennuu, OTMEHSIOIIEHN | JT 3aBepsAETCS  MOIIHUCHIO
peOeHka, TpeGoBaHue Jeranu3anuy | J0KyMeH cnenuanucta MOI[ u
BBIJJaHHBIN U | THOCTPAHHBIX opUIMATBHBIX | TA  JUIA neyatsro MOILI.
yIIOCTOBEPEHHBIN JOKYMEHTOB, 3akitoueHHOW B ['aare | cuatus | Ilpu nojaue MpPEACTABISIETCS
ITaMIIOM 5 okTsi6ps 1961 rona KOTIUH. 3JIEKTPOHHBIN obpas BCEX
«amoCTUIIb» Komnus 3al0JIHEHHBIX CTPAHUIl JOKYMEHTA.
KOMITETCHTHBIM 3aBepsieT
OpraHoM csl
MHOCTPAHHOTO MO/ATNHUCH
rocy/1apcTBa, c 10
YAOCTOBEPEHHBIM B crienuan
YCTaHOBJIEHHOM nucra
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3aKOHOJIaTeIIbCTBO MO®IL/T
M Poccuiickoit CII u
®enepanun I1€YaThIO
MepPEBOIOM Ha M®ILI/T
PYCCKHUH SA3BIK CII
JIOKyMeHT, I[Ipu  poxnenun  pebeHKa  Ha Mpencra [Ipencrasnsercs
MOATBEPKJIAIOIIUA | TEPPUTOPUU MHOCTPAHHOTO | HP; eros OpUTHHAJ JJI1 CBEPKU U
(bakT poXACHHS U | TOCYAapCTBA, HE  SABJIAIOIIETOCA U, cHsatus konuu. Komwus
perucTpanuu YYaCTHHUKOM yKa3aHHOU B Hp 3aBepsieTCS  MOJAMKCHIO
pebeHka, HacTosleM noarnyHkre KoHBeHumu, TOKYMEH cnenuanucta MO u
BBLJaHHBIN OTMEHSAIONIEH TpeboBaHne a y s neyatbio MOII.
KOMITETEHTHBIM Jeraau3anuu MHOCTPaHHBIX |
OpraHom oUIHATEHBIX JIOKyMEHTOB, |
WHOCTPAHHOTO 3akmoueHHO B [aare 5 okTsa0ps KOHHH’
rocyaapcTaa, 1961 rona saBepser [Ipu nojaue MIPEACTABIISIETCS
MepeBeIeHHbI  Ha ox p ANEKTPOHHBIN obpa3 BCEX
CCKHH SI3BIK | 3ar0JIHEHHBIX CTPAHUIl JOKYMEHTA.
by - MOJANKCH PaHUIL 0Ky
JIeraJln30BaHHbII o
KOHCYJIbCKUM
crieruan
YUpEXKIACHUEM
Poccuiickoit aera
Denepanuu 3a MOL/T
p CII u
npeaeaMu
TeDDHTODHN TeYaThIo
ppuTopuH M®ILY/T
Poccuiickoit
CIl
Denepanun
JlokyMeHT, I[Ipu  poxnenun  pebenka  Ha | [Ipencra [Ipencrasnsiercs
MOATBEPKJAIOIINA | TEPPUTOPUHN WHOCTPAHHOTO | BIsIETCA OpUTHHAJ JJI1 CBEPKU U
(hakT pOXACHUS U | TOCYAapCTBa, SIBJISIFOIIIETOCS | OPUTHHA cHsATUa Komuu. Komus
perucTpanuu yuyacTHUKOM KoHBEHIIMU O MpaBOBOH | JI 3aBepsieTCs  MOJAMKCHIO
[Ipu nojaue MpEACTABIISIETCS
pebeHka, IIOMOIIA W MPABOBBIX OTHOIICHUSX | JOKYMEH < cnennanucta MOIL[ u
. . ANEKTPOHHBIN o0pa3 BCEX
BbIJJTAaHHBII M0 TpaXIaHCKUM, CEMEWHBIM U |Ta I neyatbio MOLI.
. 3ar0JIHEHHBIX CTPAHUIl JOKYMEHTA.
KOMITETCHTHBIM YTOJIOBHBIM JIeJIaM, 3aKJIFOYCHHOM B | CHATHUSA
OpraHom ropoge MuHcke 22 guBaps 1993 | konuwm.
WHOCTPAHHOTO roga Komus
rocyJapcTaa, 3aBepsieT
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MEPEBEACHHBIN Ha
PYCCKMH  SI3BIK W
CKpEIUICHHBIN

repOOBOI TIeYaThiO

cs
IOJIKCH
10
crieruan
ncra
MOII/T
CII 51
[1e4aThbio
M®ILY/T
CII

JlokymeHT,
MTOATBEP K IAFOIIT
15051
MOJIHOMOYHS
OnekyHna
(ITorreunTens)

Beimucka n3
pelieHuss  opraHa
OIICKH u
MONIEYUTEIICTBA 00
YCTAaHOBJICHUU HaJ
pebeHKOM

(neTpMu) OIEeKHU
(TIoTeunTEIHCTBA)

dopma JI0HKHA COOTBETCTBOBATh
denepalbHOMY 3aKOHY OT
24.04.2008 No 48-®3 «OO6 omeke u
MOTIEUUTENbCTBEY, IOCTAHOBICHUIO
[IpaBuTenscTBa Poccuiickoit
Oenepanuu ot 17.11.2010 Ne 927
«O06 OTAEJBHBIX BOIIPOCAx
OCYUIECTBJICHUS OTIEKHU u
MOMEYUTEIbCTBA B OTHOILICHUU
COBEPILIEHHOJIETHUX
HEJIEECITOCOOHBIX MJIM HE MOJHOCTHIO
JIeeCTIOCOOHBIX TPaXKIaH»

[Ipencra
BIISIETCS
OpUTHHA
b
JIOKyMEH
Ta A
CHATHUS
KOIIWH.
Kommus
3aBepseT
cs
MOAIMUCH
10
crnenuan
HcTa
M®IL/T
CII u
e4YaTbro
M®II/T
CII

[Tpu rnojgaye
JIEKTPOHHBIN obpa3
3aMOJHEHHBIX CTPAHUIL JOKYMEHTA.

IpeJICTaBIsIeTCs

BCEX

[Ipencrasnsercs
OpUTHHAJ JIJII CBEPKH U
cHiaTus kKommu. Komnwus
3aBepsAETCS  IMOIIKUCHIO
cnenpanucta MOIL[ u
neyatsro MOII.
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JlokymeHT,

YAOCTOBEPSIOI]
WU TOJHOMOYHUSA
MIpeCTaBUTENS

JloBepeHHOCTh

JloBepeHHOCTh JTIOJDKHA OBITH
opopmiiecHa B  COOTBETCTBHH  C
TpeOOBaHUSIMU 3aKOHOJATEIHCTBA H
coJiepKaTh CJIEIYIOLINE CBEICHUS:
-®GH1O JIM1IA, BBIJIABIIIETO
JIOBEPEHHOCTb;

-O1O nuna, yrnoaHOMOYEHHOTO IO
JIOBEPEHHOCTH;

-JlaHHbIC JOKYMEHTOB,
YAOCTOBEPSIOMIMUX JIMYHOCTh ATHX
L

-O06Bem MMOJTHOMOY U
MpEeICTaBUTENS, BKIIOYAIOUIUNA MPABO
Ha 1ojauy 3asBJICHHUS ,,

0 IIPEA0CTABICHUH
I'ocynapcTBeHHOM yenyru

-JlaTa BbIJauM TOBEPEHHOCTH;
-ITognuce nuna, BBIJIaBIIETO
JIOBEPEHHOCTb. JloBEpEHHOCTH
JI0JKHA OBITh HOTApUAJIbHO 3aBEpPEeHa

[Ipencra
BISIETCS
OpUTHHA
b |
JOKYMEH
Ta I
CHATHUS
KOITHH.
Komnus
3aBepsieT
csa
MOAIHUCH
0
CcIieruan
HCTa
M®I/T
CII 51
€YaThbIo
M®IL/T
CII

ITpu nojayde
3JIEKTPOHHBIN

npeaACTaBJACTCA

obpa3

3aIMOJIHCHHBIX CTpaHUI] JOKYMCHTA.

BCEX

[Ipencrasnsercs
OpUTHHAJ I CBEPKU U
cHaTus konuu. Konwus
3aBepsAETCS  MOIIHUCHIO
crneruaniicta MOI[ wu
neyatbio MOILI.

Cornacue
o0MmeH

Ha

HOTApUAITBHO
3aBepEHHOE
corjiacue Ha oOMeH

IIpencra
BJIACTCA
OpUTHHA

IIpu nojadue
3JIEKTPOHHBIN

MMpEaACTaBIACTCA

obpa3

3aITOJTHCHHBIX CTpaHUI] JOKYMCHTA.

BCEX

[IpencraBnsiercs
OpUTHHAJ JJI1 CBEPKU U
cuatug kommu. Kommsa

o1




BPEMEHHO Cornacue 10KHO OBITH OopmIleHa | JI 3aBepseTCcsl  MOANHUCHIO
OTCYTCTBYIOILIUX B COOTBETCTBHHM C TpeOOBaHUSMU | JOKYMEH cnenuanucta MOL[ u
YJIEHOB CEMBbHU | 3aKOHOJATEIIbCTBA Ta A neyatbro MOII.
HaHUMATEJI, CHSTHS
IIPOXKUBAIOLUIUX B KOIIUU.
0o0OMeHHBaeMOM Konus
KHUIIOM 3aBepseT
MIOMEILIEHUH, B cs
cllydae OTCYTCTBHUSA MIOJIUCH
YJIEHOB CEMbU 10
HaHUMaTes crernuan
ucTa
MOLYT
CII u
[I€YaThIO
MOILY/T
CII
JIoKyMeHT, Brinucka u3 | B noxymenre noskHel conepxkarecs | [Ipemoct | Ilpu nojaye npukpersiercs | [lpuy  npenocraBneHun
MOJTBEPKJIAIOL] | IOMOBOM CIIEYIOIIME CBEJEHUS: KOJMYECTBO | aBJSIETCS | 3JEKTPOHHBIM 00pa3 BHIIHCKHU. OpPUTHHAJIOB I CBEPKHU
Uil KOMM4ecTBO | (MOXO3SWCTBEHHON | 3apEerMCTPUPOBAHHBIX [0  MECTY | OpUTHMHa IIPEIOCTABIIAETCS
1, ) KHWUTH | )KUTEJIbCTBA 3asBUTENS (UJICHOB €ro | J OpPUTHMHAJ IOKYMEHTA.
3aperucTpupoBa | (MOKBapTUPHON CEMbH), POACTBEHHBIE OTHOILIEHUS U | JOKYMEH
HHBIX IO MECTY | KapTO4KH) C MecTa | JaThl poxaeHus | Ta (s
KHUTEIHCTBA KUTEIIbCTBA 3apErUCTPUPOBAHHBIX. Anpec | cHATHA
(ecmn 3asBUTES. KBapTUPBL; CIIUCOK | KOIIUH, B
yKa3aHHbII 3apEruCTPUPOBAHHBIX JOAEH | T. q.
JOKYMEHT (®UO); naciopTHbIE TaHHBIE (KEM U | 3JIEKTPO
HaxXoOuTCsS B KOI'ZIa BBIJIAH, CEPHsl, HOMED), NIOJIHAS | HHOM, U
pacrnopsiKeHun nata pokaeHus; uHbopMalus O | 3aBepeH
3asiBUTENS, BBIOBIBIIMX KUJIbIAX (KOTJa U Kyna | us B
3aperucTpupoBa BBIOBLI); JlaTa BbIIaYU BBIMHCKHU. YCTaHOB
HHOTO B KHJIOM JIEHHOM
JIOME€ YacTHOT'O MOpsIJIKE
CEKTOpa). crienuan
HCTOM
MOI]
WIIN
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crienuall
HUCTOM
TCI)

Brinucka u3
(hUHAHCOBOTO
JINIIEBOT'O CUETa Ha
0OMeHUBaeMbI€E
JKUJIBIC TTIOMEIICHMS

B (UHAHCOBO-JIMIIEBOM  CYETE
yKa3bIBAIOTCSl CBEIEHUS 000 Bcex
JUIAX, TPOKUBAIOMIUX B IKHIOM
MOMEIIEHUY,  (DMHAHCOBO-JIHIICBOU
CUET COJCPXKHT CBEJCHHUS O THUIIC U
XapakTepe KUIOTO TOMEICHHS.

[Ipencra
BIISICTCSI
OpUTHHA
b
JTOKYMEH
Ta (ans
CHSATHUS
KOITUU
(u3rotoB
JICHUS
AJIEKTPO
HHOU
KOITHH )
u
3aBepeH
us B
YCTaHOB
JICHHOM
HOpsTIKe
paboTHH
KOM
M®I]
WA
crieran
HCTOM
TCIT)

IIpu nonayve npeaocTaBiseTcs
JJIEKTPOHHBIN 00pa3 JOKyMEHTa

[Ipu npepocraBieHun
OpPUTHHAJIOB JIJI1 CBEPKH
MPEIOCTABIISACTCS
OpUTHHAJ JTIOKYMEHTA.

JOKyMeHTHI,

3anpamiMBaeMbie B

nopsiaKe

MECKBECAOMCTBCHHOI'O
B3aNMOIeHCTBUA
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JIOKYMEHT, cofiepKaIiuii CBEICHHS O
JIOKyMeHT, Brinucka u3 KOJIMYECTBE 3aPETUCTPUPOBAHHBIX 110
MOATBEPHKIAI0 | JOMOBOTO MECTY KHUTEIbCTBA 3assBUTEIS
1095971 (TOXO03MCTBEHHOM | (WICHOB €r0 CEMbBH ), POJICTBECHHBIC
KOJINYECTBO ) KHUTH OTHOIICHUS U JTAThI POKICHUS
JINII, (OKBapTUPHOU 3aperUCTPUPOBAHHBIX. AJlpec
3apETHCTPUPOB | KAPTOUKM) C MECTa | KBAPTUPBI, CITUCOK
AHHBIX IO | )KUTEJIHLCTBA 3apETUCTPUPOBAHHBIX JIIOICH
MeECTy 3asiBUTEIS. (®HO); nacnopTHbIE JaHHBIE (KEM U
JKUTEILCTBA KOT/Ia BBIJIaH, CEPHs, HOMEP), MOTHas
3asBuTEIsA naTa poKACHIMS; HHPOPMAITUS O
(ecru BBIOBIBIINX KUJIbLIAX (KOT/Ia U Kyia
YKa3aHHBIN BBIOBLT); JaTa BBIAYN BBITIHCKHU.
JOKYMEHT
HaXOIUTCSI B
pacropsKeHUN
M®II)

CBeneHus O pErUCTPaALlUU 110 MECTY
KHUTECIIbCTBA (CCJ’II/I O9TH CBC€ACHUA HE
coziepKarcsi B JOKYMEHTE,
YA0CTOBEPSIOIIEM JTUIHOCTD )

B noxymMmeHTe HOITKHBI
COJICPKATHCS CBECHUS O
3asgBurene:

hamunus, umsl,
OTYECTBO,

TIOJTHAS J1aTa POXKICHUS,
MacroOpTHBIC JaHHbIE,
aJIpec PEerucTpaIyu 1mo
MECTY KHUTEIbCTBA,
nata GOpMHUPOBAHUS
CBEJICHUI

CaenieHus 0 rpaXKIaHCTBE (€Ciu 3TH
CBEZICHUSI HE COJIEpKaTCs B
JOKYMEHTE, YAOCTOBEPSIOIIEM
JUYHOCTD )

B nokymeHTe T0mKHBI
CoJIepKaThCsl CBEJICHUS O
MIPUHAJIC)KHOCTH
3asBuUTENE K
TPaKIAHCTBY
Poccutickoii denepanuu
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[IpuioxeHue 8

K 8JIMHUHUCTPATUBHOMY PETJIAMEHTY TPEI0CTaBICHUS
rocyIapCTBeHHOM yciryru «Bpljaua coryiacust Ha 00MeH
XKHITBIMU TIOMEIICHUSMHE, KOTOPBIC TIPEIOCTABICHBI TIO
JIOTOBOpaM CONMAILHOTO HaliMa U B KOTOPBIX MPOKUBAIOT
HECOBEPIICHHOJICTHUE IPaXIaHe, SIBJISIONIINECS YWICHAMU CEMEH
HaHUMATeJeH TaHHBIX KUIIBIX TTIOMEIICHUI

22. ®opMma pemieHust 00 0TKa3e B IpHeMe U PerHCTPALMH JOKYMEHTOB /1JIs1
npenocrasiieHus ['ocygapcTBeHHOM yeayru

(Ha 6JaHKE TEPPUTOPHATIBHOTO CTPYKTYPHOTO MoapasaenacHuss MunuctepcTa oopasoBanus Mockosckoii oonactu (ganee — TCIT)
/MHOTO()YHKIMOHAIFHOTO LIEHTPA MPEAOCTABICHHS TOCYAapCTBCHHBIX U MyHHLUIIAJIBHBIX yCIyr B MockoBckoii obmactu (nanee-M®L])

Komy:

®UO 3asBuTeneit

Anpec 3asiBuTeNei
Pemenue

00 oTKa3ze B pueMe U perucrpanuu J0KyMEHTOB, HCO6XO,I[I/IMLIX I IpEAOCTABIICHU A FOCYHapCTBeHHOﬁ
yCiyru «Bpigaua cornacus Ha 00MEH KUJIBIMU MNOMEIICHHUAMMA, KOTOPBIC MMPEAOCTABJICHBI IO JOTOBOpaM
COILIMAJIbHOTO HaliMa U B KOTOPBIX IMMPOKUBAKOT HECCOBCPHICHHOJICTHUC T'PAKIAHE, ABJIAIOIUCCA YWICHAMU

YBaxkaembiii(as)
Barmie 3asiBnenue ot « _ » 20 .0

ceMel HaHUMATEJIEN TaHHBIX JKUJIBIX [TOMEIIEHUID)

He moxer ObITh paccMOTPECHO 110 CIACAYIOIIUM OCHOBAHUAM (YK8.38.TB OCHOBHOG)Z
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OO6parmenue 3a npenocTaBieHueM ['ocynapcTBeHHON yeiyTH, He nipefoctasisiemoit TCIT;

Oobparuenue 3a nmpenocraBieHueM ['ocyaapcTBeHHOM ycinyru 0e3 npeabsBIeHHUs JOKYMEHTa,
MO3BOJISIOIIET0 YCTAHOBUTH JIMUHOCTD 3asBUTENS (TIPeICTaBUTENS 3asiBUTEN);

I[OKYMCHTLI COACPIKAT MOAYNUCTKHU U UCITPABJICHUSA TCKCTA,

JIOKyMEHTBI UMEIOT UCITPABJICHUS, HE 3aBEPEHHBIE B YCTAHOBIEHHOM 3aKOHO/1aT€ILCTBOM
MOPSI/IKE;

HOKYMGHTI)I COACPKAT MOBPEKACHHU A, HATMIUEC KOTOPBIX HE IMO3BOJIACT OAHO3HAYHO UCTOJIKOBATH
HUX COACPIKAHUC,

JIOKyMEeHTBI yTpaTHIM CHUIy Ha MOMEHT oOpalieHus 3a npeaocrapieHueM ['ocynapcTBeHHON
yciyru;

HekoppekTHoe 3anonHeHne 3assBUTENEM 00s3aTeNIbHBIX TTOJICH B 3asBJICHUH (IIPH T10/1a4€
3asiBJICHUS MIpe/ICTaBUTeNeM 3asiBUTENS, HE YIOJHOMOYEHHOTO Ha MONICcaHue 3asiBICHUS);
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KauectBo NpCACTABJICHHBIX JOKYMCHTOB HC IMO3BOJIACT B ITIOJIHOM o0BeMe MpoYnuTaTh CBCACHUA,
COACpIKaIIrECd B JOKYMCHTAaXx.

®opma nogaHHoro 3asiBUTENEM (TpeAcTaBUTENeM 3asBUTENs ) 3asiBJICHHS HE COOTBETCTBYET
YCTaHOBJICHHOW (hopMe 3asiBIICHUS;

HpC,I[CTaBJ'ICH HETIOJIHBINA KOMIIJICKT JOKYMCHTOB;,

HekoppekTHoe 3anonHeHue o0s3aTenbHbIX Toiel B hopme 3assnenus Ha PIITY (oTcyrcTBue
3aM0JIHeHUS, HEJJOCTOBEPHOE, HEMOJIHOE JTM00 HeMpaBUIbHOE PE/ICTaBICHHE CBEICHUI, He
COOTBETCTBYIOIIUX TPEOOBAHUSAM, YCTAHOBIEHHBIM HACTOSIIIUM AJMHUHUCTPATUBHBIM
pErIaMeHTOM).

Hpe,I[CTaBJ'ICHI/Ie HCKAUYCCTBCHHLIX UJIM HCAOCTOBCPHBIX 3JICKTPOHHLIX KOITH I (BJ'ICKTpOHHBIX
o6pa30B) AOKYMCHTOB, HE ITO3BOJISIFOIHUX B ITOJIHOM o0beMe MpoYnTaThb TCKCT JOKYMCHTA H/Uin
pacrno3HaTb pCKBU3UTHI JOKYMCHTA.

PazbsicHenus o IOopsAaKe HeﬁCTBHﬁ AJI ITOJTYYCHUS ITOJIOKUTCIIBHOTO PE3YyJIbTaTa 110
npeaOoCTaBJIICHUIO FOCYHapCTBCHHOﬁ yciayre (YKaSLIBaIOTCH KOHKPCTHBIC peKOMeH,Z[aI_II/II/I)

(IOMKHOCTD YIOJTHOMOYEHHOTO crienranucta ML/ yrnmonHOMOUeHHOTO JOMKHOCTHOTO JTUIA
TCII, ®UO, koHTaKTHBIH TenedoH)

« » 20 T. [lonmuce
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[Ipunoxenue 9

K aIMUHUCTPATUBHOMY PEIJIAMEHTY IPEA0CTaBICHUS
roCyJapCTBeHHOU yciyru «Brigaua coriacust Ha o0OMeH
YKUIJIBIMH TTOMELEHUSMH, KOTOPbIE TPEAO0CTaBJIEHBI 110
JOTOBOpaM COLIMAIIBHOIO HaliMa U B KOTOPBIX IIPOXKUBAIOT
HECOBEPLICHHOJIETHUE IPAXKJaHE, SBISIOIINECS WICHAMU ceMeil
HaHUMaTemnel JaHHBIX XKUJIbIX TTOMEIICHUI

23. TpeOoBaHusl K NOMEIIEHUAM, B KOTOPBIX NPeI0CTABJISAETCH IOCy1apCTBEHHbIE
yCIyTrH

24. IlomemeHusi, B KOTOPBIX TpemocTaBisieTcs [ocymapcTBeHHas yciyra,
OPEANOYTUTENIbHO  pa3MENIAlOTC Ha  HIDKHMX  JTaXaxX 3JaHUd M JIOJDKHBI
COOTBETCTBOBATh CAHUTAPHO-3IHUIEMUOJIOTUIECKUM MPABUIIAM U HOPMATHUBAM.

25. Bxozpl B nomenieHus: 000pyAyroTcs MaHyCcaMy, pacClIMPEHHBIMHU IPOXOAAMH,
MO3BOJIAIOIIMMU  O0ECTeUnTh OECHpPENATCTBEHHBI JOCTYNl HMHBAJIWJOB, BKIOYas
WHBAJINJIOB, HCTIOIB3YIOMIUX KPEeCIa-KOJISACKH.

26. [Ipn nHOM pa3MelIeHUH MOMEIIEHUH M0 BBICOTE, JOJDKHA OBITH oOecredyeHa
BO3MOXXHOCTh TIOJIy4eHHUsI [0CyZapCTBEHHOW YCIyrd MajJOMOOWIBHBIMH TPYIIaMu
HaCEJICHUS.

27. Bxon v BbIXOA U3 MIOMEIICHUH 000pyAYIOTCS yKa3aTEIsIMHU.

28. Mecta s uHQOpMUpOBaHHS, TMpEeAHA3HAYCHHBIC JJII O3HAKOMIICHUS
3asBuTeneil (mpeacrtaButeneil 3asButeneid) ¢ HWHGOPMAIMOHHBIMU MaTepHaJIaMU,
000pyayroTCcsi UHOOPMAIMOHHBIMU CTEHIAMHU.

29. MecTa njisl OKHJIaHUS Ha TI0aYy WIW TOJIYYCHHE TOKYMEHTOB O000PYIYIOTCS
CTYJBSIMHU, CKAMBSIMHU.

30. Mecra [y 3amojHEHHUS 3asBICHUS OOOPYIYIOTCS CTYJIbSIMH, CTOJaMH
(crofikamu) U oOecreyuBalOTCs oOpa3liaM 3asBJICHUN, THCYed OyMmaroil wu
KaHLETSPCKUMU MPUHAIIICKHOCTIMU (IIAPUKOBBIMU PYYKaMH).

31. Kabunets! ans npuema 3asiBuUTeNeil (MpeicTaBuTeNe 3asBUTENEH) JOJKHBI
OBITH 000PYTI0BaHbI HH(POPMALIMOHHBIMU TaOJMYKaMU (BBIBECKAMU) C YKa3aHUEM:

1) HoMepa kabuHeTa;
2)  ¢damuiuu, WMEHHM, OT4YecTBa W  JOJDKHOCTU  CHCIUAJIHUCTA,
OCYIIECTBIISIONIETO TpeocTaBieHre [ ocy1apcTBEHHON YCITYTH.

32. Paboune MecTa TroCyJapCTBEHHBIX WM MYHULHUIMAIBHBIX CIY>KAlIUX W/WIH
corpyaaukoB MOILI, mnpenocraBisitomux ['oCyIapcTBEHHYIO YCIyTy, O0OpYIyHOTCS
KOMIIBIOTEpaMH U OPTTEXHUKOH, MO3BOJISIONIMMH CBOEBPEMEHHO U B MOJIHOM 00beMe
MOJTy4aTh CIPABOYHYIO0 HHPOPMAIIHMIO 10 BOMIPOCaM MpeAocTaBieHus [ ocynapcTBeHHOM
YCIIyTH U OPraHU30BaTh NpeaocTaBieHue ['ocy1apcTBeHHOM Y ClIyTH B MOJTHOM O00BEME.
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[Ipunoxenue 10

K aJMUHUCTPATUBHOMY PEIJIaMEHTY IPEA0CTaBICHUS
rocyJapcTBeHHOU yciyru «Beigaua coriacust Ha 0OMeH
YKUIJIBIMH TTOMELEHUSMH, KOTOPbIE TPEAO0CTaBJIEHBI 110
JOTOBOpaM COLIMAIIBHOIO HaliMa U B KOTOPBIX IIPOXKUBAIOT
HECOBEPLICHHOJIETHUE IPAXKJaHE, SBISIOIINECS WICHAMU ceMeil
HaHUMaTemnel JaHHBIX XKUJIbIX TTOMEIICHUI

33. Iloka3aTesn JOCTYNHOCTH U KadyecTBa ['ocynapcTBeHHO# ycayru.

[lokazaTensiMu  JOCTYNHOCTM  MPEIOCTaBICHUS [ OCyJapCTBEHHON  yCIyru
SABJISIFOTCSL:
1. mpenoctaBieHHe BO3MOXXHOCTH THOJdy4YeHHUs ['OCynapcTBEHHON yCiIyru B
ANEKTpOHHOM opme unu B MOL;
2. TIpeAOCTaBJICHME  BO3MOXKHOCTH  IIOJy4YyeHUS HMHPOpMalMu O  XOAE
npeaocTaBieHuss  ['ocyaapCcTBEHHOW YCIyrd, B TOM 4YHCJIE C HCIOJIb30BAHUEM
MH(})OPMAIMOHHO-KOMMYHHUKAIIUOHHBIX TEXHOJIOTUH;
3. TpaHCHOpTHas MOCTYMHOCTh K MeECTaM MpeIoCTaBlieHUs | ocyaapCTBEHHOI
YCIIyTH;
4. olecnedyeHue OECHpENsATCTBEHHOIO JOCTyla JIMLIAM C OrpaHUYECHHBIMU
BO3MOKHOCTSIMU TNEPEABHKEHNS K TIOMEIICHHUSM, B KOTOPBIX IPEAOCTaBIISACTCA
['ocynapctBenHas yciayra (B TOM YHUCIE Hajduuue OECIUIaTHBIX MAapKOBOYHBIX MECT JJIs
CHeuaibHbIX aBTOTPAHCIIOPTHBIX CPEJICTB UHBAIHUIOB);
5. cobOmonenne TpeOoBaHUN AJMHHUCTpAaTUBHOrO PeriameHra o mnopsake
MH()OPMUPOBAHUS O IPEAOCTaBIeHNU ['0Cy1apCTBEHHON YCITyTH.
[TokazaTensimu KauecTBa nmpeaocTaBieHus ['ocy1apcTBEHHON YCIYTH SIBISIIOTCS:
1.cobmrofeHre cpokoB mpeaocTaBienus ['ocy1apcTBeHHOM yCIyTH;
2.co0I0/IeHUs] YCTAaHOBJIIEHHOTO BPEMEHHU OKUIAHUsS B O4YEpequ MpU Iojaye
3asIBJICHUS U IPHU MOJIYYEHUH pe3yJibTaTa npeaocrasiieHus ['ocyjapcTBEHHON yCIyru;

3.COOTHOLIEHUE KOJMYECTBA PACCMOTPEHHBIX B CpPOK 3asBICHUN Ha
npeaocTaBieHue locymapcTBeHHONW Yciayrm K OOIeMy KOJUYECTBY 3asBJICHUH,
MOCTYMHUBIINX B CBSA3U C MPEOCTaBICHUEM ['0Cy1apCTBEHHOH yCIIyTH;

4.cBOEBpPEMEHHOE HAMPABICHUE YBEIOMJICHUI 3asBUTENSAM O IPEIOCTaBICHUU
WJIM IPEKPALLEHNHN TpenocTaBiaeHus [ ocy1apCcTBEHHON yCIIyTH;

5.COOTHOIIIEHUE KOJIMYECTBA OOOCHOBAHHBIX Kal00 TpakJaH U OpraHU3aIMil
[0 BONPOCaM KadecTBa M AOCTYHNHOCTH MNPENOCTaBieHHUS ['0CymapCTBEHHOW YCIyru K
00111eMy KOJIMYECTRY KaJ100.



[Ipunoxenue 11

K aJMUHUCTPATUBHOMY PEIJIaMEHTY IPEA0CTaBICHUS
roCyJapCTBeHHOU yciyru «Brigaua coriacust Ha o0OMeH
YKUIJIBIMH TTOMELEHUSMH, KOTOPbIE TPEAO0CTaBJIEHBI 110
JOTOBOpaM COLIMAIIBHOIO HaliMa U B KOTOPBIX IIPOXKUBAIOT
HECOBEPLICHHOJIETHUE IPAXKJaHE, SBISIOIINECS WiEHAMU ceMei
HaHUMaTemnel JaHHBIX XKUJIbIX TTOMEIICHUI

TpeOoBanus K o0ecne4eHUI0 JO0CTYNHOCTH I'0Cy1apCTBEHHOM YCJIYIH IJIs1 HHBAJIU/I0B
U JIMI C OTPAHMYEHHBIMH BO3MOKHOCTAMM 3/10POBbSI.

1. Jlumam ¢ | u |l rpynmamMu HWHBaJUIHOCTH OOECIEYMBACTCS BO3MOXKHOCTH
nosiydeHusi ['ocygapcTBeHHOM yciyrm MO MECTy WX MpeObIBaHHUS C MpeBAPUTEIHHOU
3anuchbio 1o Tenegony B MOII, a taxxke mocpeactsom PIITY.

2. Ilpu mpenocraBnennn ['ocynapcTBeHHON yciayru 3asBUTENIO (IIPEICTABUTEINIO
3asBUTENS) - UHBAIWY C HAPYWICHUSIMH (DYHKIMM CIyXa U MHBAIUAAM C HapyLICHUSMU
(GyHKIUIT OJHOBPEMEHHO CllyXa U 3pEHHs JOJDKEH ObITh 00€CHedeH CypJoNepeBO] WM
Tu(IoCcypoNepeBol Ipolecca IpeaocTaBieHus [ocynapcTBeHHas yciyru, Jnbo
OpraHM3oBaHa  paboTa  aBTOMATU3MPOBAaHHONW  CHCTEMBbl  CypJOINEpeBOia WU
TU(DIOCYpIOTIEPEBOIA, IPOU3BEACHO KOHCYJIBTUPOBAHUE 110 HHTEPECYIOIIMM  €ro
BOITPOCAM YKa3aHHBIM CIIOCOOOM.

3. B momemenusx, mpeaHa3HAYCHHBIX IS MpreMa 3asBuTened (mpeiacTaBUTeNneit
3asBuUTENEH), MOKHO OBITh OPraHU30BaHO OTIEIbHOE OKHO (MECTO IMpHuema),
MPUCIIOCOOJIEHHOE JUIsl IpHEeMa MHBAJIUIOB CO CTOMKMMU PacCTpPOMCTBAMU 3PEHUS U CIIyXa,
a TaKKe OMOPHO-ABUTATEIbHON (QYHKIUU.

4, B nomenenusx, npeHasHaueHHBIX 7151 TpueMa 3asiBUTeNel (mpeacTaBuTenei
3asBuTeneil), odecreynBaeTca AyOIMpoOBaHUE HEOOXOIUMOM Il MHBAJIMJIOB 3BYKOBOW H
3puTesbHOM MHGOPMAIMU, a TaK)Ke HAAMUCEN, 3HAKOB U MHOM TEKCTOBOU U rpaduueckoit
MH(pOpMaU 3HAKaMH, BBIOJTHEHHBIMU peibe(hHO-TOUCUHBIM 1IpudTOM bpaiins, momyck
CypAonepeBOYHKa, TU(DIOCYPAONEPEBOAUMKA U COOAKU-TTPOBOIHUKA.

S. [lo xenanuto 3asBuUTenss (mpeacTaBuUTenss  3asgBUTENs)  3asiBICHUE
MOATOTaBIMBAETCS CHEUAINCTOM OpraHa, MpPeAoCTaBIAIONIEr0 [ '0CyJTapCTBEHHYIO YCIYTy
nnu M®II, Texcr 3asiBiaeHus 3a4nThIBaeTCs 3asBUTENIO (TPEACTABUTEIIO 3asiBUTEIIS), €CIIH
OH 3aTPYAHSETCS ITO CAENaTh CAMOCTOSATEIBHO.

6. NuBanugaM, MMEOIIMM  OTpaHUYEHMsS]  JBUTATEIbHOM  aKTUBHOCTH,
MPENSTCTBYIOUIME  CAMOCTOSITEIbHOMY — TOJMUCAHUIO  JOKYMEHTOB,  IpeaJiaraeTcs
00paTUTHCS K HOTAPUYCY AJI YAOCTOBEPEHUS MOAMUCH APYroro Juia (pyKonpuKiIaaurKa),
3a UHBAJIH/]IA.

1. 3manne (momemienue) TCII, MO®I[ ob6opynyercs uHpOpMAITMOHHOM
TaOMuuKkou (BBIBECKOM), conaepxaiieid mnosHoe HauMeHoBanue TCII, MO®I], a Takxe
UH(GOPMALIKIO O PEeKUME PAOOTHI.

8. Bxon B 3manme (momemenue) TCII, M®L[ u BbIxOg oOopynyroTcs
COOTBETCTBYIOIIIMMH yKa3aTeIsIMAU C aBTOHOMHBIMH HCTOYHHUKaMu Oecrniepe0oitHOro
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NUTaHUS, & TAKXKE JIECTHULAMH C OPYYHSIMHU U MaHAYCAMU JJI NEPEABUKEHUS JETCKUX U
WMHBAUIAHBIX KOJSICOK B COOTBETCTBUM ¢ TpeOoBaHusiMu DenepanbHoro 3akoHa ot 30
nekabps 2009 roma Ne 384-D3 «TexHuyeckuil periiaMeHT O O€30MaCHOCTU 3JaHUN U
COOPYKECHUI.

Q. [Tomemenuss TCII u M®LI, npenHa3HaueHHbIe s paOOThl ¢ 3asgBUTEISIMU
(npencraBuTensIMHA 3asiBUTENICH), PACIONIAralOTC HAa HMKHUX 3TAXKaX 3JaHUS U HUMEIOT
otnenbHbI Bxoa. B ciydae pacnonoxenuss TCII m M®IL] Ha BTOpoM 3Ta)ke W BBIIIE,
3JlaHH€ OCHAIAeTCs JTU(TOM, FCKANATOPOM WIM MHBIMH aBTOMATHYECKUMHU MOIBEMHBIMU
YCTPOMCTBAMH, B TOM YHCJIIE JJIS JIUL] C OTPAHUYEHHBIMUA BO3MOKHOCTSIMH 30POBBbSI.

10. B TCII u M®I] opranuzyercsi OeCIUIaTHBIA TyasleT JJIsl IOCETUTENEH, B TOM
YUCJIE TyalleT, IPEJHAa3HAYEHHBIN IS JIL] C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMU 310POBBSL.

11. Cneunamuctamu TCII u M®I] opranusyercst paboTa Mo COMPOBOKICHUIO JIHI]
C OTpaHUYEHHBIMUA BO3MOKHOCTSIMU 3/10POBbSI, UMEIOIUX CTOMKHUE PACCTPONUCTBA (PYHKIIUU
3pEHHUS U CaMOCTOATEIBHOTO MEPEIBUKEHUS, U OKa3aHWE UM MOMOLIM MpU OOpaIIeHUH 3a
['ocynapCTBEHHOM YCIIyroll W IMOJYyYE€HHUs Pe3yJbTaTa MpeaoCTaBICHUs | 0cy1apCTBEHHOM
YCIYTH; OKa3aHWIO TMOMOILIM JIMIAM C OrPAaHUYEHHBIMU BO3MOYKHOCTSIMU 370pPOBbSl B
PEOAO0JICHUH 0apbepOB, MEIIAIOUINX OJYUYEHUIO UMHU YCIIYT HapaBHE C IPYTHUMH.
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[Ipunoxenue 12

K aAMUHHUCTPATUBHOMY PEIIIAMCHTY NPCA0CTABJICHUS FOC)’I[apCTBGHHOfI yCiyru «Brigada cornacus Ha 00MEH KUIBLIMU

IMOMEMECHUAMHU, KOTOPBIC IPEAOCTABIICHEI 110 JOTOBOPaM COLIKMAJIBHOTO HaliMa U B KOTOPBIX IIPOXKHUBAKOT
HECOBCPIICHHOJIETHUC I'PAXIAHE, ABJIAIOIINECA YICHAMU ceMel HaHUMaTeJIeH TaHHBIX JKUJIBIX TTOMEIIICHUI)

34.11epevyeHb U coep:KaHNe AIMUHUCTPATUBHBIX 1€l CTBUI, COCTABIAIOIIUX A IMUHUCTPATHBHBIE NMPOLEAYPHI NPH
oOpaleHnu 3a npeaocrapjaeHueM ['ocy1apcTBEHHOM yCJIOyru

l. HpI/IeM " perucTpanu:a 3ajiBJICHUA 1 JTOKYMCHTOB, HCO6XOI[I/IMI>IX A IIPpCA0CTAaBIICHUA FOCYIIapCTBCHHOﬁ YCIyIru

1.1. TlopsoK BBITIOJIHEHUS aIMUHUCTPATUBHBIX JIEHCTBUM MTPU JIWuHOM oOpatienun 3assurens B TCII

Mecro
. Cpennsis
BBITIOJTHEHUS . Cpennuii cpok .
AJMUHUCTpPAaTUBHBIE NEHCTBUS TPYAOEMKOCTh Copepxanue neicTBus
poLeaypbl/ BBITIOJIHCHUS
BBITIOJTHEHUS
ucnosszyemas MC
TCIl/ Monynb VYcraHoBneHue coorBerctBue | B Tewenme 1| S5 muHyT Crneuunamucrom TCII ycranaBnuBaeTcs NpeaMeT
OKa3aHUs ycIyr JUYHOCTH 3asBuTens | pabodero aHsA oOparieHus 3asBuTens (peacTaBUTelNs 3asBUTENs),
ENC OY (mpencraButens 3asBUTENSA) MpPOBEPSETCSl  KOMIUIEKTHOCTh  NPEACTABIECHHBIX
JOKYMEHTY, YIOCTOBEPSIOIIEMY JIOKYMEHTOB, HEOOXOAMMBIX MAJIsi MPEAOCTABICHHUS
JINYHOCTb, MIpOBEpKa lNocynapcrBenHoi yCIIyTH, COOTBETCTBUE
KOMIUIEKTHOCTH IOKYMEHTOB TpeOOBaHUSAM, yKa3aHHbIM B TnyHkTe 10 #
[Ipunoxxennn 7 K HACTOALLEMY
AMUHUCTPAaTUBHOMY perIameHry, 3a
UCKIIIOYEHUEeM  3asiBIeHHUs, B  cly4yae, €eciu
oOpamraercss caM 3asgBUTENb WU IPEICTaBUTENb
3asgBUTENSA, YHNOJHOMOYEHHBIM Ha IOJNUCAHUE
3asiBJICHUS.
IIpoBepka ITOJITHOMOYH I 5 MHHYT [IpoBepsitoTc  TOKYMEHTBI, yIOCTOBEPSIOIINE
IPEJICTaBUTENA  3asBUTENs Ha JUYHOCT M TNOATBEPKAAOIIME  MOJIHOMOYMS
OCHOBaHUU JIOKYMEHTA, MIpeiCTaBUTeNs 3asiBUTEIS
YIOCTOBEPSIOLIETO TOJHOMOYMS
[TogroroBka oTKa3a B TIpuUEMeE 15 munyT B cnywyae Hanmuusg ocHOBaHMM W3 IMyHKTa 12

JIOKYMEHTOB

HaCTOAIICTO A,Z[MI/IHI/ICTpaTI/IBHOI‘ (¢} PErilaMCHTa
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BBIITOJIHCHU AL

poLeaypbl/
ucnogp3yemas MC

Mecto

AJIMUHHUCTpPATHUBHbBIC JCHCTBUSA

Cpennuii cpok
BBITIOJIHCHUS

Cpenusis
TPYJIOEMKOCTh
BBIMTOJTHEHUS

Coneprxanue 1elcTBUS

3arojiHeHUE 3asBJICHMS,
CKaHHPOBAHME TPEACTABICHHBIX
JIOKYMEHTOB

CIELUATIUCTOM TCII OCYLIECTBIISAETCS
uHpopmupoBanue  3agBuTENs  (MIPEICTABUTEINS
3asBuTENsA) O HEOOXOIUMOCTH  NIPEIbABICHUS
JIOKYMEHTOB 1S IPEOCTaBICHUS
l'ocynapcTBeHHON — yciyrd W Opeiaraercs
o0paTUThCs IOCIEe MPHUBEIEHUS JIOKYMEHTOB B
COOTBETCTBHE C TPEOOBAHUSIMH 3aKOHOIATEIHCTBA.

ITo TtpebGoBanuto 3asBuTens (HpeAcTaBUTENS
3asBUTENS)  YHOJHOMOYEHHBIM  JIOJDKHOCTHBIM
munoMm TCII nonnuceiBaeTcs U BBIJAETCS pelLCHHUE
00 oTka3e B IpHEME JOKYMEHTOB C YyKa3aHUEM
OpUYMH OTKa3a B CpoK He mosaHee 30 MHUHYT ¢
MOMEHTa IOJIy4YeHUs1 OT 3asBUTENs (IIPEACTaBUTENS
3asBUTEINISA) TOKYMEHTOB.

15 munyT

B cimydae oTcyTrcTBUS OCHOBaHWM IS OTKas3a B
npueMe AokyMeHToB, cnenuanuct TCII ckanupyer
Mpe/cTaBlIeHHbIe  3asBUTENEM (TpeJCTaBUTENIEM
3asBUTENS) OPUTMHAIBI JOKYMEHTOB, (hopMuUpYyeT
3NeKTpoHHOE Aeno B Monyine oka3anus ycayr EVIC
OV, cHumaer C NpenCTaBICHHBIX OPUTMHAJIOB
JIOKYMEHTOB KONHMM U 3aBepsieT MX MOJIMUCHI0 U
nedateto TCII (3a HCKIIOYEHHEM JTOKYMEHTOB,
Mpe/ICTaBJIeHHE KOTOPBIX MPETyCMOTPEHO TOJBKO B
MOATTUHHUKAX ).

Crnenunamuct TCII dopmupyer U peructpupyer
3asBnenue B Mopayne okazanus ycayr EMC OVY.
3asBUTENb (mpencraBUTENH 3asBuUTENA,
YIOJHOMOYEHHBIM Ha NOJANUCaHUE 3asBICHM), B
npucyrctBun  cnennanucrta TCII  moanuceiBaeT
pacnedyatanHoe u3 Monynp okazanus ycayr EWC
OV 3assnenue.

B cnyuae oOparenns mpeacTaButens 3asBUTES,
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Mecro
BBITIOJTHEHU S
poLeaypbl/

ucnogp3yemas MC

AJIMUHHUCTpPATHUBHbBIC JCHCTBUSA

Cpennuii cpok
BBITIOJIHCHUS

Cpenusis
TPYJIOEMKOCTh
BBIMTOJTHEHUS

Coneprxanue 1elcTBUS

TCIl/
OKa3aHUs

ENC OY

Monyns
yeayr

Bbmaqa BBIIIMUCKH B IIOJIYYCHUU
3asgBIecHU U JOKYMCHTOB

HE YIOJHOMOYEHHOTO Ha IMOJMUCAHWE 3asBICHUS,
peJICTaBIsIeTCs MOJANKUCAHHOE 3asBuUTENEM
3assienue. Ecinu 3asgBieHHe HE COOTBETCTBYET
tpeboBanusaMm,  crnenuanuct TCII uHpOopMupyer
NpeacTaBUTeNs  3asBUTENA O  HEOOXOIUMOCTH
MOBTOPHOT'O 3aMOJIHEHUS 3asIBIICHUS.

B cnyuae, ecnu 3asBurenem (mpeacTaBUTENIEM
3asgBUTENs) MPEICTaBICHBI KOIMUU JTOKYMEHTOB —
CIELUATIUCT TCII OCYLIECTBIISET CBEpKY
IPEJICTaBICHHBIX KOnuit JIOKYMEHTOB C
OpUTHHAJIAMH JIOKYMEHTOB, 3aBEpSeT MX MOJIHCHIO
U TIEYaThIO.

Iognnunnku
3asgButento  (mpeacTtaBUTeNr0  3asBuTeNns)  (3a
UCKITFOUYEHUEM JIOKYMEHTOB, MPECTaBIICHHUE
KOTOPBIX MPETyCMOTPEHO TOJIBKO B MOATUHHUKAX).

JOKYMCHTOB BO3BpalacT

5 MUHYT

Cneunamuct TCII pacneyaThiBaeT M BBIIAET
3asBUTENIO (MPEACTaBUTENIO 3asBUTEINS) BHIITUCKY B
NOJIy4YeHUH 3asiBJICHUS, JOKYMEHTOB C YKa3aHUEM
WX Tepe4yHsT M KOJUYECTBA JIUCTOB, BXOISAIIETO
HOMEDA, JIaThI TOTOBHOCTHU pe3ynbTaTa
MPEIOCTABIICHUS l'ocynapcTBenHOM YCIIYTH.
Brimucka mnoanuceiBaercs cnenuanuctom  TCII,
TIPUHSBIIAM JTIOKYMEHTBI u 3asBUTETIEM
(mpencraButenem 3asBUTEIS).

OcymiecTBiseTCs IEpexo1 K aMUHACTPATUBHOM
nporenype  «OOpaboTka M NpenBapUTEIbHOE
pPacCMOTPEHHE TOKYMEHTOB.
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1.2. ITopsiioK BBITIOJTHEHUS aIMUHUCTPATUBHBIX JEHCTBHUI MpHU JIMYHOM oOparieHuu 3asButens B MOIL]

MecTo BBINOJIHEHUS . Cpennsis
npoueaypbl/ AHMEI HHCTPATHBHRIC Cpennnii cpox TPYJIOEMKOCTh Conepxanue 1elCTBUS
JeUCTBUS BBITIOJIHCHUS
ucnonb3zyemasi UC BBITIOJTHEHUS
M®II/ Moxaynb VYcraHoBieHue coorBeTcTBUs | B Teuenue 1 5 MUHYT Cnenuanucrom M®IL] ycTtanaBiuBaercs npeaMeT
M®I] ENC OY JIMYHOCTHU 3asBuTens | pabouero AHs oOparmienus 3asBuTens (MpeIcTaBUTENs 3assBUTEINA),
(npencraButens 3asBuTtens) | (HE BKIIIOYAETCS IpOBEPSETCS]  KOMIUIEKTHOCTh — MPEJICTaBICHHBIX
JIOKYMEHTaM, YAOCTOBEPSIOIIUM | B OOIIMHA CPOK JOKYMEHTOB, HEOOXOJUMBIX Ui IPEIOCTaBICHUS
JIMYHOCTb, MIPOBEpPKA | MPEAOCTABICHU lNocynapctBeHHOM YCIIYTH. JIoKyMeHTBI
KOMIUIEKTHOCTU JOKYMEHTOB b IPOBEPSIOTCS HA  COOTBETCTBHE  TPEOOBAHUSAM,
I'ocynapctBenn ykazaHHbpiM B [lpunoxkenun 7 K Hacrosumemy
oil yciryrn). AJMUHUCTPAaTUBHOMY PETJIAMEHTY 3a UCKIIOYEHHEM
3asBiieHUss B ciydae, eciu oOpaiaercs cam
3asBUTENh WM TPEJCTABUTENb  3asBUTEIS,
YIOJHOMOYEHHBIN Ha MOANNCAHUE 3asBICHMUS.
IIpoBepka ITOJIHOMOYM I 5 MHUHYT IIpu oOpameHun mpencTaBuTeNsl 3asBUTEIS
MpeACTaBUTENs  3asgBUTENsS  Ha IPOBEPSIOTCA  JIOKYMEHTHI, YIIOCTOBEPSIIOLINE
OCHOBaHUU JTIOKYMEHTA, JUYHOCT M TOATBEP)KIAIOIIME  MOJTHOMOYUS
YIOCTOBEPSIIOLIETO MOTHOMOYHS NPEJICTABUTEINS 3asiBUTEIIA.
[TonroroBka oOTKaza B TpUEMeE 15 munyT B cnywyae Hanuuus OCHOBaHMM [Ji1 OTKa3a B

HAOKYMCHTOB

IpUeMe JIOKYMEHTOB M3 IyHKTa 12 HacTosAlEero
AJMUHUCTPAaTUBHOIO perjiaMeHTa CIEeLHaTUCTOM
MOI] OCYILIECTBISAETCS MHGOPMHUPOBaHNE
3asBuTENs (npencraBuTens 3asBUTENSA) 0
HEOOXOJUMOCTH TPEIBSBICHUS JTOKYMEHTOB ISt
npenocTtaBieHus ['ocymapcTBEHHON — yciyru U
npeularaeTcsi oOpaTUTbCA  IOCTEe  MPUBEACHUS
JOKYMEHTOB B COOTBETCTBHE C TpeOOBAHUSIMHU
3aKOHOJATEIbCTBA.

[Io TpeboBanuio 3asBUTENs (MpenCTaBUTEINS
3asBUTENS) YIOJIHOMOUYEHHBIM cnieruanrcrom MO
MOJNKCHIBAETCS U BbIIAETCS pelieHre 00 OoTKaze B
IpUeME JOKYMEHTOB C YKa3aHHWEM IPUYMH OTKa3a B
cpok He mo3aHee 30 MUHYT C MOMEHTA MOJTYYEHHS
or  3asButens  (NIpEACTaBUTENS  3asBUTEINS)

64




MecTo BBITOTHEHUS

Cpennsis

AJIMUHUCTpPATUBHBIE Cpennuii cpok N
npoueaypbl/ . TPYJIOEMKOCTh Coneprxanue eHCTBUS
JeicTBus BBITIOJTHEHUS
ucnonb3zyemasi UC BBITIOJTHEHUS
JIOKYMEHTOB.
3anojHeHue 3asBJICHUS, 15 mun B cnydae oOTCyTCTBHS OCHOBAaHMM OTKa3a B
CKAaHMPOBAHHUE MPEICTABICHHBIX npuemMe  JOKyMEHTOB,  crnenuaiucroM — MOIL]
JOKYMEHTOB,  CHSTHE  KOIUI 3anoyiHsercs KapTouka l'ocynapcTBEHHOH ycCiyru,
OpPUTMHAJIOB  JIOKYMEHTOB U BHOCSITCS CBEJICHUS IO BCEM IOJISIM B COOTBETCTBUU
dbopmMHupoBaHHE  BBIIUCKH O C UHCTPYKIUEM=
pueMe 3asBIICHUSA " 3asBUTEID (mpencraBuUTENb 3asBUTENS,

InpujiaracMbIX TOKYMCHTOB

YIIOJHOMOYEHHBIM Ha mojnucaHue 3asBiIeHUs), B
npucyrcTBun - crnenquanucra MOL[ nmoanuceiBaer
pacneuatanHoe u3 Moayns M®L[ ENC OV
3asBIeHUE.

B cnyuae oOparienus: npeacraButens 3asiBUTENS,
HE YIOJHOMOYEHHOIO Ha IOANMCAHHUE 3asBIICHUSA,
IIPEACTABIISIETCS MOAIIMCAaHHOE 3asiBUTENIEM
3asiBJICHUE.

Ecnu 3asBrieHne He COOTBETCTBYET TPEOOBAHUAM
— cnenuanuct MOI[ uapopmupyer npeacraBuTens
3asgBUTENss O  HEOOXOOUMOCTH  TIOBTOPHOTO
3aM0IHEHNS 3asBICHMSL.

Crneunamuct M®I] ckanupyer npeacraBieHHbIE
3asgBUTENEM (mpencraBuTenEM 3agBurens),
OpPUTHHAJIBI TOKYMEHTOB, (POPMUPYET 3JIEKTPOHHOE
neno B MOLL EVC OV, cHumaeT ¢ mpeicTaBlIeHHbIX
OpWUTMHAJIOB JOKYMEHTOB KONMU U 3aBEPSIET MX
noAnuchkl0 U medarbio MOIL[ (3a wuckiIOUYeHHEeM
JIOKYMEHTOB, MIPEACTABICHUE KOTOPBIX
IIPELYCMOTPEHO TOJIBKO B MOJUIMHHUKAX ).

B cnywae ecnu 3asButeneM (mpeacTaBUTEIEM
3asBUTENSA) IPENCTABICHBl KONHUU JIOKYMEHTOB —
CIIELIMAJIUCT Mo OCYILIECTBIIAET CBEPKY
IIPEICTAaBICHHBIX KOIHUM JOKYMEHTOB c
OpUTMHAJIAMHU JOKYMEHTOB, 3aBEPSIET UX MOIIHUCHIO
U [1€YaThIO.
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MecTo BBIIIOJIHEHUS
poreaypbl/
ucnonb3zyemasi UC

AJIMUHUCTpPATUBHBIE
JIEUCTBUA

Cpennuii cpok
BBITIOJTHCHU A

Cpennsis
TPYIOEMKOCTb
BBITIOJTHEHUS

ConepxaHue 1eMCTBUS

[TopmmaHKH JIOKYMEHTOB BO3BPAIAOTCS
3asBuTento  (mpexacraBuTeNo  3asBuTens)  (3a
UCKIIIOUCHHUEM JIOKYMEHTOB, MIPE/ICTABIICHHE
KOTOPBIX MIPEIYCMOTPEHO TOJILKO B IOIJTMHHUKAX).

Cnenuamucr MO®I[ pacneuyaTbiBaeT W BBIAACT
3asBUTENIO (MPEICTaBUTENIO 3asiBUTEIS) BBHIIUCKY B
noJlyueHUU 3asiBIICHUs, JOKYMEHTOB C yKa3aHUEM
WX TIepeYyHsT M KOJMYECTBA JIUCTOB, BXOJSIIETO
HOMEDA, JIaThI TOTOBHOCTH pe3ynbpTaTa
IIPEIOCTABIICHUS l'ocynapcrBenHOM YCIIYTH.
Brinmucka mnopnuceiBaeTcsa crnenmaaucroM MOI],
PUHSBIIIAM JIOKYMEHTBI u 3asBUTENIEM
(npencraBurenem 3asBUTES).

OnekTpoHHOE neno (3asBiIeHUE, MpUilaraeMbie K
HEMY JTOKYMEHTHI, BBIIIKUCKA) MOCTYNAOT U3 Momys
M®II EUC OV B Monayns okazanus yciayr EUC OV
B JICHb €ro (hOpMHUPOBaAHHUSL.

3asBNeHUe, pUIaraeMble K HEMY JOKYMEHTHI U
SK3EMIUISP BBIIMCKM Hampasisitores U3 MOL[ B
TCII  xypbepckoil  ciayx00i Ha  OyMa)KHBIX
HOCUTEJSX HE MO3JHEE CIEAYIONEro paboyero THS
CO JIHSI MIX TOJy4YeHUs OT 3asiBUTENS (TIPEICTaBUTEIS
3asBUTENA).

OcyiecTBiseTcs: nepexo]l K aAMUHUCTPATUBHOM
nporeaype «OOpaboTka ¥  TIpeIBapUTEITHLHOE
pacCMOTPEHHUE TOKYMEHTOB.

1.3. TlopsimoK BBITIOJIHEHUS aIMUHUACTPATUBHBIX JIEHCTBUI MTPU oOpaniennn 3asBurtens mocpencrsom PIITY

Mecto
BBITIOJTHEHU S
poLeaypsl/

ucnogb3yemas MC

AJIMUHHUCTpPATUBHbIE
NEUCTBUA

Cpennuii cpok
BBITTOJTHEHHSI

Cpenusis Tpy10€MKOCTh Coneprxanue NelcTBUs

BBITIOJIHEHU A
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Mecro AJIMUHUCTpPAaTUBHBIE Cpennuii cpok CpenHsist TpyJ0EMKOCTh Conepxanue neicTBus
BBINOJIHEHUS necrBus BBINOJIHEHUS BBINOJIHEHUS
poLeaypsl/
ucnogp3yemas MC
PITY/ Mopyns | IlocrymiueHue JOKyMEHTOB 1 nenp 1 nenp 3asiBUTEND (mpeacraBUTETH 3asBuUTENA)
OKa3aHMs yciayr (He BKIIOYaeTcs B HarpasJseT 3asBieHUE u JIOKYMEHTBI,
ENC OY o0 CpOK HE00XOIUMBIE TUIst MIPEJOCTaBICHUS
IIPEJOCTaBIICHUS ['ocynapcTBeHHOM yciayru, B 3JIE€KTPOHHOM BHJIE
I'ocynapcrBeHHOM yepes PIIT'Y.

[TpenBapuTenpHas 3amnuch
B M®II, nonyyenue kona
Ha BHEOUEPEIHOE
obcnmyxxuBanue B MOL]|

yCIIyTH).

TpeboBaHus K JOKYMEHTaM B 3JIEKTPOHHOM
BUJE  YCTaHOBJIEeHbl 1. 21  HacTodlero
AJIMUHUCTPAaTUBHOI'O pErjlaMeHTa.

ITocne moaadyu 3as1BJICHUA n ImaxkeTa
JOKYMCHTOB B OJICKTPOHHOM BUJIC
OCYIICCTBIIICTCS  IMPEABAPUTCIIbHAA  34allUCh B

MO®II. B nuunsiii kabunetr Ha PIITY 3asBuremnto
(mpencraButento  3asfBUTENs) — HANpaBlseTCs
CIIELMAIBHBIN KOJ, TPEAOCTABISIONIMN MPAaBO HA
BHeouepenHoe oOciyxuBaHue B MOI] c
UCIOJIb30BAHUEM  TEPMHUHAIOB  AJIEKTPOHHOMN
ouepen.

3asiBlIeHHE U NpuiaraeMble  JIOKYMEHTbI
IIOCTYNAlOT B  UHTerpupoBaHHbii ¢ PIITY
Monayns  okazanmss  ycayr  EUC oVv.
OcymecTBisgercs Nepexo] K aJIMUHUCTPATUBHON
nporenype «OO0paboTka u TpeABAPUTEIBHOE
paccMOTPEHHE JOKYMEHTOBY.

2. O0padoTKa U nNpeABapUTEIbHOE PACCMOTPEHHE JOKYMEHTOB.

MecTo BbINOJTHEHUS AJIMUHUCTPATHBHBIE Cpoxk TpynoemkocTb Coaepxanue neiicreus
npoueaypbl/ HCNOJIb3yeMast nefcTBUS BbIIOJI
HnC HEeHMS
MOLY/ IIpoBepka  KOMIIJIEKTHOCTH 1 15 munyT IIpn npenocraBnenuun B MOIL[ B HazHa4eHHYIO
Monayns MOI[ EMUC OY MPEJICTABICHHBIX pabouu JaTy W BpeMs MpHEMa OPUTHHAIOB HEOOXOIMMBIX
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3asBUTENIEM W ICHb JOKYMEHTOB cnienraiuct MOLI:
(npencraBuTENIeM (ue 1) ycranaBiauBaeT  mHpeAMET  OOpalleHHS,
3asBUTENSA) TOKYMEHTOB IIPU | BXOAUT IIOJIHOMOYUS IIPECTaBUTENS 3asIBUTENS;
oOpallleHuu  TOCPEICTBOM | B CPOK 2) npoBepseT KOMIUIEKTHOCTb IPEICTABICHHbBIX
PIITY. IToaroroBka U | mpenoc JOKYMEHTOB, HEOOXOIMMBIX JJII MPEAOCTABICHUS
BblIaya OTKa3a B IIPUEME | TaBJICH l'ocymapcTBeHHON  yciayru, M COOTBETCTBHE  HX
JIOKYMEHTOB. us YCTaHOBJIEHHBIM ~AJIMUHHUCTPATUBHBIM  PEriIaMEHTOM
I'ocyna TpeOOBaHUAM;
pCTBEH B ciydae HaJIMYUS OCHOBaHUH,
HOH IIPENYCMOTPEHHBIX IIYHKTOM 12 HAaCTOSLIETO
yCIIyTu AJMUHUCTPATUBHOIO  PEIVIAMEHTa,  CHELHUAINCTOM
) M®Il 3asuteno  (MPEACTABUTENIO  3asBUTEIIA)
BBIJIa€TCS pelIeHne 00 OTKa3e B IIpUeMe JJOKYMEHTOB C
yKa3aHWeM IpUYMH OTKa3a B CpoK He mno3nHee 30
MUHYT C MOMEHTa IIOJy4YeHUs OT 3asBUTEIA
(npencraBurens 3asBUTENS) TOKYMEHTOB.
MOLY/ CBepka JOKYMEHTOB, Tor xe 15 munyT B cinydae oTCyTrcTBUS OCHOBAaHMM i OTKa3a B
Monyns MOIL EMC OY JOYKOMIUIEKTOBaHUE paboun npueMe JOKyMeHTOB cnenuanuct MOPI[ ceepsier
ANEKTPOHHOTO JEIa. 1 1eHb IIPEJICTaBJICHHBIC OpUTMHAJIBI JIOKYMEHTOB c
Hamnpasnenue aekTpoHHOTO JNEKTPOHHBIMU 00pa3amMH JOKYMEHTOB M COCTaBIISIET
nena B TCII npu obparienuun aKT CBEPKH.
yepes PIITY [Tpu OTCYTCTBHH MOJTHOTO KOMIUIEKTA

JIOKYMEHTOB B 3JIEKTPOHHOM BHJE, cnienuanmuct MOIL]
CKaHHPYET U MPUKJIAIBIBACT B JIMYHOE JICJIO 3asiBUTEIS
HEJIOCTAIOIIME JOKYMEHTBI.

Crnennamucr M®L, npu oTCyTCTBUM OCHOBaHUM
JUIL OTKa3za, CHUMAeT KOMMU CO BCEX OPUTHHAJIOB
JIOKYMEHTOB, MPEICTABIEHHBIX 3asBUTEIEM
(mpencraBuTenieM 3asBUTENSI), 3aBEPSET WX TMOAMKUCHIO
crneruancta MOII u neuarsto MOII.

AKT CBEPKH M 3JICKTPOHHOE JICJIO HAMPaBISIOTCS
n3 Monyna MOILL EMC OY B Moaynb oka3aHust yCiIyru
ENC OY B neHb CBEPKHU JOKYMEHTOB.

JlokyMeHThI B OyMa)kHOM BHJI€ HAMPABISIOTCS
3 M®I[ B TCII He mo3anHee ciemyromero padboyero
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THSL.

B cilydae HECOOTBETCTBUS OpPUTHHAJIOB
JIOKYMEHTOB, MPEICTaBICHHBIX 3asBUTEIEM
(npencraButenem  3asButens), crnenuanuct  TCII
HampaBJIieT B JUYHBIA  KaOuHeT  3asBUTEINS
(npencraButens 3asButensi) Ha PIIIY pemenue 00
OTKa3e B mpeaocTaBieHuu ['ocygapcTBeHHON yciyru B
TeueHue 1 paboyero JHs, CIEIYIOMIETO 3a IHEM CBEPKH
B MOII,.

TCI/
Monaynb
ENC OY

OKa3zaHu:d

yemyr

IIpoBepka  KOMIUIEKTHOCTH
IIPEICTAaBICHHBIX
3asBuTEIEM
(npencraButenem
3asBUTEIIA) JIOKYMEHTOB,
noctynuBmnx or M®II npu
JUYHOM OOpallleHuu U Opu
nojave nocpeacrtsom PIITY

pabouu
¥ IeHb

15 Mmunyt

I[Ipuy nmocrynneHun  goKymMeHTOB oT MODI]
cnenuanuct TCII, oOTBETCTBEHHBIH 3a TMpUEM U
IPOBEPKY MOCTYNMBIIUX JOKYMEHTOB B  ILEJAX
MpeaoCTaBlIeHHs [ 0Cy1apCTBEHHOMN yCIIyTH:

1)  ycranaBimBaeT  mpeaMeT  OOpaleHHs,
MOJIHOMOYHS MPEACTABUTENS 3assBUTES;

2) mpoBepsieT KOMIUIEKTHOCTh IPEICTAaBICHHBIX
JOKYMEHTOB, HEOOXOIMMBIX Uil IPEJOCTaBICHUS
l'ocynapcTBeHHON  yciayru, M = COOTBETCTBHE  HX
TpeboBaHusIM coryiacHo [lpunokeHuto 7 HACTOAIIETO
AJMUHUCTPAaTUBHOIO pETJIaMEHTA.

3) Peructpupyer 3asBienue B Mojyne oka3zaHus
yeayr EUC OV

B ciay4dae MPEIOCTABIICHUS 3asBUTEIEM
(mpencraButeneM  3asBUTENS) BCeX  JOKYMEHTOB,
HEO0OXOIMMBIX JUIsl MIpelocTaBiieHus: ['ocyaapcTBeHHOM
yCIIyTH, OCYLIECTBIIAETCS epexos K
aMMHHCTpaTUBHOU npouenype «lIpunarue pemeHus».

[Ipy HEOOXOAMMOCTH 3ampoca, OCYIIECTBISET
epexos K aMUHHUCTPaTUBHON poueaype
«DopMUpOBaHHE M HAIpPABIEHUE MEXBEIOMCTBEHHBIX
3alpocoB B OpraHsl (OpraHu3alyM), Y4acTBYIOIIUE B
Mpe0CTaBICHNHU [ 0Cy1apCTBEHHON yCIIYTH.
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3. ®opMHUpOBAHUE U HAIIPABJICHHE MEKBEIOMCTBEHHBIX 3alIPOCOB B OpPraHbl (OpraHu3aluu), y4acTBYIOIIME B IPEAOCTABICHUN

['ocymapcTBEHHOM YCIyTH.

MecTo BbINIOJIHEHUS AJIMMHHCTPATHBHBbIE Cpok TpynoémkocTb Coaep:xanue naeiicTBus
npoueaypbt/ nencTBUA BBIINOJIHE
ucnoabzyemas UC HUSA
TCIl/ Onpenenenne cocTaBa Ho 5 5 MUHYT Ecnmi  oTCyTCTBYIOT HEOOXOAMMBIC MJIS
Monyinb 0Ka3aHus yCIyr | JJOKYMEHTOB, MOAJEXAluX | pabounx npenocTaBiieHuss [ ocyaapcTBEHHOM  yciayru
EUC OY/ 3ampocy. JTHEH JIOKYMEHTHI (CBelIeHUs1), yKa3aHHbIe B MyHKTe 11
CMDBB Hanpasnenue HACTOSIIETO0 AJIMUHHCTPATHBHOTO PErjaMeHTa,
MEXBEJIOMCTBEHHBIX CIIELUATTUCT TCII OTBETCTBEHHBIN 3a
3aMpoCoB. OCYIIIECTBIICHUE MEXBEJIOMCTBEHHOTO

KoHTponb mpemocraBieHus
pe3ynbTara 3ampocoB

B3aUMOJICHCTBUS, OCYIIECTBIISIET POPMUPOBAHUE
Y HAIIPABJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

[lpoBepka  TWOCTymJIeHHS  OTBETOB  Ha
MEKBEJJOMCTBEHHBIE 3aIPOCHI.

OTBeThl Ha MEXBEJOMCTBEHHBIE 3alpOCh
noctynatoT B Mozayss okazanus yeinyr EUC OVY.

[Ipy mnocTymieHMM OTBETOB Ha 3alpOChI
OCYILECTBIISICTCS TIEPEXO0]T K aAMUHUCTPATHBHOMN
nporenype «lIpuHsaTHe peueHus»

4. ITpunHsiTHE pEUICHUS.

MecTo BBINIOJIHEHHS AJIMHMHHCTPATHBHBbIE Cpok Tpynoémkoctb Coaeprxanue neiicrBus
MpoueAYPbI/HCI0JIb3yeMa AelcTBUSA BBINOJIHEH
a1 UC usl
TCII/ IToaroroska penieHus 6 pabounx 15 munyT ITocne MOTy4YECHUS OTBETOB Ha
Monyib 0ka3aHHs yCIIyT JHEN MEXBEJIOMCTBEHHBIE  3alpOCBl, B  Cly4ae
ENC OY OTCYTCTBHMsI ~ OCHOBaHUW I  OTKasa B

MpEIOCTaBICHUU ['ocygapCTBEHHOM — yCIyru
Cnemumanuct  TCII,  OTBETCTBEHHEIH  3a
npeaocTaBiieHne [ 0cy1apCTBEHHON yCIIyrd, Ha
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Hanpasnenue pemenus Ha
MOAITHNCH
YIIOJTHOMOYEHHOTO
nomkHoctHoro nuna TCIT

OCHOBaHUU coOpaHHOTO KOMILJIEKTa
JIOKYMEHTOB onpenenser BO3MOKHOCTh
IpeaocTasiieHus ['ocy1apcTBEHHOM YCIyTH.
IIpy HanmuuM  OCHOBaHMWM I OTKasa
noaroraBnuBaeTcss  Pemenus 1o dopwme,
ykazaHHoil B [lpuyioxkeHun 5 K HacTosiemMy
AJIMUHHCTPAaTUBHOMY PETJIaMEHTY.

IIpy otTcyrcTBUM OCHOBaHMM JJI1 OTKasa
noaroraBnuBaeTcs  Pemenus 1o dopwme,
ykazanHoil B I[lpwioxenun 4 K HacTosmiemy
AJIMUHHCTPAaTUBHOMY PETJIaMEHTY.

[Tognucanue pemenus

S MUHYT Pemenust BHOCUTCSA B MOyb OKa3aHUs yCiIyr
ENC OV u HanpasiseTcs yoJHOMOYEHHOMY
noipkHoctHOMY ity TCIL.

15 munyT VYnonnomouenHoe aowkHocTHOoe muno TCII,

UCXOJS W3 KPUTEPUEB INPUHATUS PELICHUS O
npefocTtasBieHun  ['ocynapcTBeHHOR  yciyrw,
MOJIKCHIBAET MOATOTOBIEHHOE peIeHus 100
BO3BpAIlAET PELIECHUS JJI1 U3MEHEHUSI.

S. HanpasJyienne (Bblxa4ya) pe3yibTara.

Mecto BBITIOJTHEHUS
MIPOIIEIYPHI/UCTIONb3YyeMast
ncC

AJIMAHHUCTpPaTHBHBIE CpenHuii CpoK BBIIOJHEHUS Tpynoem

IEUCTBUS

KOCTb

Coneprxanue eWCTBUS:
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Mecto BBITIOJIHEHUS | AZIMUHUCTPATUBHBIE CpenHuii CpoK BBIMOJHEHUS Tpynoem | CoxepkaHue JEHCTBUS:

IpoLEAYpbI/UCIIONIb3yeMasl | AeUCTBUS KOCTh

ncC

TCI/ Hamnpasnenue 2 pabouux JHs 10 Pemenue 0 IIPE10CTaBIECHNUN

Monynb OKasaHHsA YCIYT | pesysnbTaTa MUHYT ['ocynapcrBenHoit ycinyru aubo peiieHue oo

ENC OV OTKa3e B NMPEOCTaBIeHNH [ 0CcyIapcTBEHHOI
YCIYTH, B BHJE D3JEKTPOHHOTO JOKYMEHTa,
MTOANMCAHHOTO YCUWJIECHHOU
KBTI (UIIUPOBAHHOMN 3JIEKTPOHHOU
MOAINCHI0  JoJpkHOocTHoro  guma  TCII,
HAIPAaBIIETCS B IMYHBIA KaOuWHET 3asBUTEINS
(mpencraButens 3asButens) Ha PIIIY mpu
HaJIMYUH perucrpauuu Ha PIII'Y
nocpeacrsoM ECHUA ne no3anee 14 pabouero
IHS co nHA peructpanuu 3aasieHus B TCII,
Pesynbprar duxcupyercsa cnennanucrom TCII
B Monyne okazanus ycayr EVMC OY.

MO®LY/ Monyns M®IL EVIC | Beinaua pesynbrara 10 Pemennst 00 oTkaze B MpeAoOCTaBICHHUU

oy MUHYT l'ocynapcTBeHHON ycnyru nu0O0 pernieHue o

TCIU Moy oxasaris npenocraBieHun ['ocynapcTBEHHOM yciyry,

ycayr EMUC OY

IIpU HEOOXOJIMMOCTH, MOXKET JIOTOJHUTEIBHO
ObITh BBIJAHO 3asiBUTENIO (TPEICTaBUTEIIO
3asutens) B TCII nwiu M®L, npu ycnosuu
yKa3aHUsT ~ COOTBETCTBYIOIIEro  croco0a
MIOJIy4EHUs pe3yiIbTaTa B 3asBICHUM.

Cnenuamiucrom M®OLY/TCII pacneuaTsiBaeTCs
JJIEKTPOHHBIA  JOKYMEHT,  IOANMCAHHBIN
YCUJICHHOU KBaJIM(ULIPOBAHHOMN
ANIEKTPOHHOU IOANKCHIO YIIOJIHOMOYEHHOTO

nopkHoctHoro jura TCII, Ha OymaxHOM
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Mecto BBIITOJIHEHUS

IPOLEAYPbI/UCIIONb3yeMast
ncC

AJIMUHUCTpPATUBHBIE
JIEUCTBUS

CpenHuii CpoK BBIMOJHEHUS

Tpynoem
KOCTh

ConepxaHue IeCTBUS:

HOCUTEJIE, 3aBepsieT MOJIMTUCHIO
YIOJIHOMOYEHHOTO0  JOJDKHOCTHOIO  JIMIIA
TCIl/ ynonmromouenHoro creruanucra MOI]
u neyatbio TCIT/MO®LI.
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[punoxenne 13

K QJIMMHHCTPATUBHOMY PErJIaMEeHTy MPe0CTaBlICHHS
rocyJapcTBeHHOMH ycinyru «Bbiiada corsacus Ha 0OMeH JKHJIBIMH
NOMELLEHNAMH, KOTOPBIE [IPEI0CTABIIEHB! 110 JOr0BOpaM
COLMAJILHOrO HaliMa M B KOTOPBIX NMPOKHBAIOT
HECOBEPLICHHOJIETHUE IPakK/1aHe, sBIISIOLNECH YWIEHAMH ceMeil
HaHHUMaTeJIeH JaHHBIX JKWIbIX MTOMEILIEHHI

Bbuaiok-cxema npeaocrasienus I'ocyaperBennoi yciayru

” I p.a
ITonaua 3asBnenus
Ortka3s B npueme ‘\
PIIT'Y A .
M®I], TCII M®I] npuem TCIT npuem u
[Topran perucTparus, S perucrpauus
nepenaya B TCII
FAY
T 5pa
Crneunanuct TCII,
OTBETCTBEHHBII 32 Paccmorpenue Ectp ®
OPMHPOBaHHE
paccMoTpeHHe 3asBJICHUS H HE0OX0AHMOCTh
> JHYHOTO Jena
3asBJICHUS U JIOKYMCHTOB 3anpoca? HED
JIOKYMEHTOB
y/ Ja
®OPMHPOB¢’1HIIC MCIKBCIAOMCTBCHHOIO
TCIT 3anpoca
TCI PaccMOTpeHHE 10KYMEHTOB, . aad
NPUHATHE PCILCHHUSA <
Crnemmanuer TCII IToaroroBka u nanpasicHue
 J
>~
Topran = q peleH s
M®IL, TCIT Hanpasnenue (Bbiaua) pesynbrara 2pa

OKasanusa yciyru
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